REQUEST FOR PROPOSAL (#8632)

BY THE CITY OF WATERBURY
ON BEHALF OF THE WATERBURY LAND BANK AUTHORITY FOR THE W.O.W.
NEIGHBORHOOD REVITALIZATION PROJECT

The City of Waterbury, (hereinafter “City”), on behalf of the Waterbury Land Bank
Authority is seeking Proposals from qualified construction contractors to carry out the
new construction of two (2) prefabricated modular duplex housing units on two
independent but contiguous parcels located at 234 and 238 Orange Street, Waterbury,
Connecticut for the W.O.W. Neighborhood Revitalization Project (the “Project) Said
Project is more specifically described in Attachment G, and the property information is
identified in Attachment E, attached hereto and made part hereof. This RFP process
shall be conducted consistent with the provisions of the City of Waterbury Code of
Ordinances, Chapters 38-39, also known as the City’s Purchasing Ordinance. The RFP
process shall be administered by the City of Waterbury Purchasing Department.

A. Background and Intent

The purpose of this RFP is to secure a qualified contractor with experience in
prefabricated modular housing development, according to HUD guidelines.

The Waterbury Land Bank Authority (“WLB”) has received funding from the U.S.
Department of Housing and Urban Development (HUD) via the CT State Congressionally
Directed Spending Initiative (“CDS”) FY 2024 to construct two (2) duplex
modular/prefabricated housing units on two independent but contiguous parcels located
at 234 and 238 Orange Street which is within the W.O.W. (Walnut Orange Walsh)
Neighborhood within the City of Waterbury.

This RFP is seeking qualified and professional contractors with experience in developing
prefabricated housing, and contractors who have an established track record and
contractual relationship with a prefabricated modular housing manufacturer.

The WLB owns two independent and contiguous parcels located at 234 Orange Street
and 238 Orange Street. Each parcel is suitable for housing development. The WLB has
been awarded grant funds to construct 2, two-family homes; one duplex on each parcel;
and has elected to construct prefabricated modular housing for these parcels. The WLB
is seeking a contractor who will work with our organization in accomplishing this goal.
This RFP has been created to solicit contractors who are experienced in modular housing
construction and who have established relationships with modular housing
manufacturers. The WLB anticipates that the selected contractor would provide a fee
proposal for the work described and outlined in Attachment J, and would engage with the
WLB as the general contractor, to assist in the design of the modular unit, the cost
estimates and ordering of the units to be manufactured, all required site work which is to
be completed to install the units on the property, obtain permits or approvals, and finalize
the construction finishes, and site/utility hooks ups.

In the Project Information in Attachment G, there is project summary, concept plan
building envelope sketch, a sample or proposed foundation plan/1st floor plan/second floor
plan, and proposed timeline. In the Property Information in Attachment E, there is a



location map, tax map for each parcel, assessor property card, and a survey of the
property. Additionally, the WLB has completed a Phase 1 environmental area assessment
of the site; and a HUD environmental study.

It is the intent of the WLB for the Successful Proposer to furnish all labor, services,
materials, tools, equipment, transportation and incidentals necessary to execute and
properly finish the Project, as detailed and described herein.

Funding for this Project is provided through HUD’s FY2024 Economic Development
Initiative - Community Project Funding (HUD-CPF). A copy of HUD’s requirements set
forth in HUD’s Grant Guide governing funding under Community Project Funding dated
August 19, 2024 are attached hereto as Attachment L. Contractor is required to conform
to and comply with all applicable requirements set forth therein. This compliance
requirement includes applicable Federal statutes, executive orders, regulations, rules and
interpretive guidance issued by the Department of Housing and Urban Development
(HUD), U.S. Office of Management and Budget or any other Federal agency governing
CT State Congressionally Directed Spending Initiative funding. This Contract is subject
to 2 C.F.R. Part 180 OMB Guidelines to Agencies on Government Debarment and
Suspension and the U.S. Treasury's implementing regulations set forth at 31 C.F.R. Part
19, Government Debarment and Suspension.

B. Qualifications

Eligible Proposers will be those individuals, businesses, and institutions that have the
following qualifications:

1. Experience and expertise in regard to providing the Work, Services and/or Items
to be procured as detailed and described in the RFP.
2. Ability to undertake and complete the Scope of Services.

3. Proven track record in providing the type of Work, Services and/or Items required
by the RFP.

4. Proven track record of meeting project budgets (if provided) and contract timelines.

5. Adequate staff/femployees to complete the Scope of Services in a timely manner.

6. Knowledge of, and compliant with, all applicable Federal, State, and City of
Waterbury laws and regulations governing the services to be provided under this
RFP.

7. At the time of contract award, has or will have sufficient capacity, facilities,
equipment, labor, financial capability, and experience to provide all services
required hereunder throughout the Agreement Period, plus any extensions thereof,
and to conduct all such services in a regulatory-compliant and reliable manner.

8. Proposers shall be registered with the State of Connecticut Secretary of State to
do business in the State of Connecticut.

9. Proposers shall have experience in prefabricated modular home construction, and
have an established relationship with prefabricated housing manufacturers.

C. Scope of Services
1. Scope of Work Summary. The scope of work for this Project includes:

preparing a development budget for the proposed duplexes; contracting with the
prefabricated housing manufacturer; ordering the housing units in unison with



working on the design details with the WLB; securing any/all approvals/permits etc.
with the City of Waterbury; preparing site for development; delivering housing units
to the site and assembling; completing final construction details for occupancy;
working through and obtaining Certificate of Occupancy; working with the
Waterbury Land Bank Authority on pre-sales of units, if necessary, as detailed in
described in the attached Bid Documents.

Proposer’s attention is directed to the Property Information (Attachment E), for
the development of two duplex, prefabricated, modular housing units, and to the
Project Information regarding the housing units (Attachment G) which describe
and illustrate the work and services associated with this RFP.

D. Agreement Period

1. Any award of work equal to or greater than $50,000.00 shall require a formal

Contract. If a Contract is awarded as a result of this RFP, the Successful Proposer
agrees and covenants that the Contract Time shall commence upon delivery of the
Waterbury Land Bank Authority’s written Notice to Proceed, which shall occur after
contract execution by both parties.

. Itis anticipated that the Successful Proposer shall complete the design details and

order the housing units from the prefabricated modular housing manufacturer
within two months of notice to proceed or a time period mutually agreed upon with
the WLB. Final Completion of all Work and Services (site work, modular unit
delivery, utility hook up, and assembling of units on site) no later than January 1,
2027 unless otherwise mutually agreed upon with the contractor and the WLB.

E. Insurance

The Successful Proposer (also referred to herein as “Contractor”) shall provide insurance
as set forth in Attachment D provided by insurers, satisfactory to the City and authorized
to do business in the State of Connecticut, with a minimum “A-“ Best’s Rating and at least
a Class V3 or better financial category as shown in the most current A.M. Best Company
ratings.

F. General Information

1.

The WLB is an Equal Opportunity and Affirmative Action employer and does not
discriminate in hiring, employment, or business practices. Small, minority and
women business enterprises are encouraged to submit a Proposal in response
to this RFP. The WLB is committed to complying with the Americans with
Disabilities Act of 1990 (ADA) and does not discriminate on the basis of
disability, in admission to, access to, or operation of its programs, services, or
activities. WLB is compliant with Title VI of the Civil Rights Act of 1964.

2. RFP Documents

In order to view, download and receive all RFP related documents and
notifications issued by the City, potential Proposers must register online at the
City’s ProcureWare website City of Waterbury’s procurement website



(https:/lwaterburyct.procureware.com/register). Please  note

completion of the registration process requires entry of a valid email address

and selection of at least one category classification.

3. Information Session

There will be a Non-Mandatory Information Session with respect to this RFP
on April 14, 2026, at time 12:00 PM via ZOOM. Please see Attachment M for

ZOOM credentials.

4. All questions, requests for clarification and communications about
this RFP and submission requirements must be submitted through the
City of Waterbury ProcureWare website and must be received by
2:00 PM on April 17, 2026. Prospective Proposers must limit their
contact regarding this RFP to the Purchasing Director or such other
person otherwise designated by the Purchasing Director.

Addenda responding to questions submitted by the above date or
identified at any Information Session to be held in regard to this RFP, along
with any changes or amendments to this RFP, will be available via the
City of Waterbury ProcureWare website by 2:00 PM on April 21, 2026.
It shall be the responsibility of the Proposer to download this information.
If you have any procedural questions in this regard, please contact the
Purchasing Director or such other person otherwise designated by the
Purchasing Director.

G. Management

Any contract resulting from this RFP will be between the Waterbury Land Bank Authority
and the Proposer and shall be managed exclusively by the Waterbury Land Bank Authority

Executive Director.

H. Conditions

The submission of a Proposal will be considered conclusive evidence that the Proposer
is willing to adhere to, and is in agreement with, the following conditions, as well as all

other terms, conditions and requirements of the RFP:

1.

All proposals in response to this RFP are to be the sole property of the
WLB. Proposers are encouraged not to include in their proposals any
information which is proprietary. All materials associated with this
procurement process are subject to the terms of state laws defining
freedom of information and privacy and all rules, regulations and
interpretations resulting from those laws.

Any product, whether acceptable or unacceptable, developed under a
contract or purchase order awarded as a result of the RFP is to be the
sole property of the WLB.

The timing and sequence of events resulting from this RFP will ultimately



10.

11.

be determined by the Waterbury Land Bank Authority.

The Proposer agrees that the proposal will remain valid for a period of One
Hundred Twenty (120) consecutive calendar days after the closing date
for the proposal submission and may be extended beyond that time by
mutual agreement.

The WLB may amend the terms or cancel this RFP any time prior to the
execution of a contract or purchase order for these services if the WLB
deems it to be necessary, appropriate or otherwise in the best interests of
the WLB. Failure to acknowledge receipt of addendums may result in a
proposal not being considered. At the option of the City’s Director of
Purchasing, the WLB may provide all Proposers with a limited opportunity
to remedy any technical deficiencies identified by the WLB in their initial
review of proposals.

The Proposer must certify that the personnel identified in its response to
this RFP will be the persons actually assigned to the project. Any additions,
deletions or changes in personnel from the Proposal during the course of
the agreement period must be approved by the WLB, with the exception of
personnel who have terminated employment. Replacements for personnel
who have terminated employment are subject to approval by the WLB. At
its discretion, the WLB may require the removal and replacement of any of
the Proposer's personnel who do not perform adequately, regardless of
whether they were previously approved by the WLB.

All subcontractors hired by the Proposer awarded a contract as a result of
this RFP must have prior approval of the WLB prior to and during the
Agreement Period.

Any costs and expenses incurred by Proposers in preparing or submitting
Proposals are the sole responsibility of the Proposer.

A Proposer must be prepared to present evidence of experience, ability,
financial standing, and any other information deemed necessary by the
WLB to satisfactorily meet the requirements set forth or implied in the
Proposal.

No additions or changes to the original Proposal will be allowed after
submittal, except as may be allowed by the WLB, at its option, in
accordance with Section H.5. of this RFP. While changes are not permitted,
clarification of Proposals may be required by the WLB at the Proposer’s sole
cost and expense. The final price and scope of services of any contract
resulting from this RFP may be negotiated with responsible Proposers.

The Proposer may be required to give presentations to the extent necessary
to satisfy the WLB’s requirements or needs. In some cases, Proposers may
have to give presentations or further explanation to the RFP selection
committee established by the WLB.



12.

13.

14.

15.

The Proposer represents and warrants that the Proposal is not made in
connection with any other Proposer and is in all respects fair and without
collusion or fraud. The Proposer further represents and warrants that it did
not participate in any part of the RFP development process, had no
knowledge of the specific contents of the RFP prior to its issuance, and that
no agent, representative or employee of the WLB participated directly in the
Proposer’s Proposal preparation.

The Proposer represents and warrants that it has (a) examined the RFP
thoroughly, (b) familiarized itself with all Federal, State and local laws,
ordinances, rules and regulations that may in any manner affect cost, progress
or performance of the Work; and (c) studied and carefully correlated the
Proposer's observations and findings with the requirements of the RFP
Documents.

All responses to the RFP must conform to instruction. Failure to include any
required signatures, provide the required number of copies, to meet deadlines,
answer all questions, follow the requested format, or failure to comply with any
other requirements of this RFP may be considered appropriate cause for
rejection of the response.

If a Contract is awarded as a result of this RFP, the Successful Proposer must
accept the WLB'’s standard agreement language (see Attachment B). Further,
submission of a Proposal will constitute an incontrovertible representation by the
Proposer that Proposer accepts the terms contained in Attachment B.

16. Execution of Contract and Conditions. Time is of the essence, and subsequent to

a Notice of Award, if any, to the Successful Proposer, multiple unsigned copies of
a Contract and all other applicable contract documents (if a Contract is awarded
as a result of this RFP) will be made available to the Successful Proposer for
execution. Within ten (10) consecutive calendar days, thereafter, Successful
Proposer shall fully complete, execute and return all copies of the contract and all
other applicable contract documents, including without limitation, acceptable
certificates of insurance, a Corporate/LLC Resolution, and all required bonds to
the WLB. Thereafter, upon all required reviews, approvals, and the WLB signature,
the WLB will deliver one fully executed copy of the contract to Successful Proposer.

17.Should the Successful Proposer fail to timely execute and deliver the Contract,

evidence of insurance, or fail to timely fulfill any other such preconditions, the WLB
may, at its option and discretion, rescind the Notice of Award and thereafter
negotiate with the next ranked Proposer, or may reject all Proposals.

18. Any contract or purchase order resulting from this RFP process will represent

19.

the entire agreement between the Proposer and the WLB and will supersede
all prior negotiations, representations or agreements, alleged or made,
between the parties.

The WLB shall assume no liability for payment of services under the terms of the
contract until the successful Proposer is notified that the contract has been
accepted and approved by the WLB. Any contract resulting from this RFP may



be amended only by means of a written instrument signed by the Proposer and
signed by the Executive Director of the WLB.

. Proposal Requirements & Required Format

1. One original (clearly identified as such) and five paper copies of the Proposal, as
well as a copy of the original Proposal in pdf format on a CD or flash drive, must
be received at the following address no later than 11:30 AM on April 28, 2026.
Proposals received after that time shall not be considered.

Mr. Kevin McCaffery
Director of Purchasing
City of Waterbury
235 Grand Street
Room 103
Waterbury, CT 06702

a. Proposals shall be submitted as directed herein. At the WLB/City’s discretion,
failure to do so may result in disqualification.

b. Proposals must set forth accurate and complete information in connection
with each of the items/documents listed below, and all forms shall be fully
completed and properly executed, and completed in ink or typed written, with
all requested contact information (name, address, etc.) provided. All required
signatures and notarizations shall also be provided.

c. Proposals must be single sided, bound or stapled and Proposers shall make
the requisite copies of all forms, etc., as required.

d. Proposer is solely responsible for ensuring its Proposal is received by the
Director of Purchasing, at the location indicated, on or before the above-stated
time and date. The City will in no way be responsible for any delays in delivery,
regardless of cause.

2. Proposals must include the following items (summarized below) as part of
their Proposal submission:

e Contract Compliance Documents (Attachment A)
e Non-Collusion Affidavit and Addenda Acknowledgment (Attachment C)
e Price Proposal (ATTACHMENT J)

a. Contract Compliance Documents (Attachment A)

i. Proposer shall fully complete and include as part of its Proposal submission
the following Contract Compliance Documents (Attachment A):

e Certification Regarding Debarment



¢ Annual Statement of Financial Interests
e Disclosure & Certification Affidavit Regarding Outstanding Obligations

ii. If a Contract is awarded as a result of this RFP, the Successful Proposer shall
complete and sign a Corporate/LLC Resolution, as applicable, (see
Attachment A) and date it the same day the Successful Proposer signs the
Contract.

b. Non-Collusion Affidavit and Addenda Acknowledgment (Attachment C)

i.  Proposer shall fully complete and include as part of its Proposal submission
Attachment C addressed to Mr. Kevin McCaffery, which, in part, includes a
statement by the Proposer accepting all terms and conditions and
requirements contained in the RFP, as well as affirmative statement
certifying that the Proposer has not colluded with any other Proposer.

i. Proposer shall be responsible for determining that it has received all
Addenda issued and shall acknowledge receipt of all Addenda as required
per Attachment C.

c. Sample Proposal Security (Attachment F)

i.  Any Proposal with a Total Price Proposal of over Fifty Thousand Dollars
($50,000.00) shall be accompanied by a Proposal Security (a Certified
Check or Bid Bond) in the amount of ten (10) percent of the Proposer’s Total
Price Proposal.

ii. Proposer’s attention is directed to Attachment F for an example of Proposal
Security acceptable to the City.

d. Proposer Qualification Statement (Attachment H)

Proposer shall fully complete and include as part of its Proposal submission
the Contractor Qualification Statement (Attachment H).

e. CHRO/State Set-Aside Requirements THIS REQUIREMENT DOES NOT
APPLY TO THIS RFP

i. The contractor who is selected to perform this municipal public works
project, funded in whole or part by the State, must comply with CONN. GEN.
STAT. §§ 4a-60, 4a-60a, 4a-60g, and 46a-68b through 46a-68f, inclusive,
as amended by Public Act 23-204 and Public Act 25-168. An Affirmative
Action Plan must be filed with and approved by the Commission on Human
Rights and Opportunities prior to the commencement of construction.

i. State law requires a minimum of twenty-five (25%) percent of the state-
funded portion of the contract for award to subcontractors holding current



certification from the Connecticut Department of Administrative Services

(“DAS”) under the provisions of CONN. GEN. STAT. § 4a-60g, as amended.
(25% of the work with DAS certified Small and Minority owned businesses
and 25% of that work with DAS certified Minority, Women and/or Disabled
owned businesses.) The contractor must demonstrate good faith effort to
meet the 25% set-aside goals.

iii.  For municipal public works contracts, the contractor must file a written or
electronic non-discrimination certification with the Commission on Human

Rights and Opportunities. Forms can be found at
http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1
806.

f. Section 3, Housing and Urban Development Act

i.  Section 3 of the Housing and Urban Development (“HUD”) Act applies to all
contractors or subcontractors that receive contracts with Two Hundred
Thousand Dollars ($200,000.00) or more of HUD funding [such as
Community Development Block Grant (CDBG) funding]. Proposer’s
attention is directed to HUD Section 3 Documentation included in this RFP
(Attachment K) and to Section 15 of the City’s standard agreement
language (see Attachment B) for additional information regarding the
requirements and application of Section 3 of the Housing and Urban
Development Act.

i. HUD Section 3 requirements apply to this Project.

iii. Proposer, therefore, shall complete and submit as part of its Proposal
submission the following (see Attachment K):

e A completed Assurance Compliance Form (i.e., a completed
Exhibit 4 of HUD Section 3 Documentation), and,

e An Economic Opportunity Plan in accordance with Exhibit 5 of
HUD Section 3 Documentation).

g. CT-DAS Contractor Prequalification Requirements THIS REQUIREMENT
DOES NOT APPLY TO THIS RFP

If applicable, Proposers shall submit with their Proposals their DAS Contractor
Prequalification Certificate along with a current Updated Bid/Proposal
Statement. In addition, any named Subcontractor whose subcontract value is
equal to or greater than $500,000 shall hold a current DAS Contractor
Prequalification Certificate in the closest applicable Classification of the work
that the Subcontractor will complete in the contract. The proposer must submit
with their proposal, all applicable Subcontractor DAS Prequalification
certificates. Any Proposal submitted without a copy of the DAS Prequalification
Certificate and an Updated Bid/Proposal Statement for the proposal and DAS
Prequalification Certificates for Subcontractors whose subcontract value is equal
to or greater than $500,000 shall be invalid.


http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806
http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806

The Successful Proposer and each of its Subcontractors having subcontracts in
value equal to or greater than $500,000 shall maintain and keep current their
respective DAS Contractor Prequalification Certificates at all times during the
term of the Contract and any warranty period set forth in the Contract
Documents.

3. Exceptions and Alternatives, Expected City Services
Proposals may, at Proposer’s discretion, contain the following:

1. Exceptions and Alternatives. Proposers wishing to take any exceptions or provide
alternatives to certain provisions and/or requirements of the RFP shall state and
explain such exceptions/alternatives; however, no exceptions or alternatives to
the WLB’s standard agreement language (see Attachment B). will be

considered.

a. The WLB may accept Proposals which take exception to any
requirements in this RFP, or which offer any alternative to a requirement
herein as well as consider such exceptions and alternatives in evaluating
Proposals. Any exception or alternative must be clearly delineated
referencing the specific provision(s) and/or items at issue (plus, include
pricing information, where appropriate) and cannot impermissibly affect
the substance of this RFP. Further, the volume of exceptions/alternatives
taken will be a consideration in evaluation of Proposer’s Proposal.

b. The WLB, in its sole discretion, may accept some or all of the proposed
exceptions, alternatives or additions or reject same. Any exception,
alternative or addition that has not been accepted by the WLB in writing is
deemed rejected.

2. Anticipated services to be provided by the WLB. Identify the nature and scope of
the services that would be generally required in undertaking this project.

3. The taking of any exception or proposing of any alternative or addition, as
well as the identification of any anticipated services by the City/WLB, is not
binding on the WLB, legally or otherwise, and in no way gives rise to any
contractual relationship or rights, express or implied, between the WLB and
the Proposer.

4. Cost Schedule. Proposals shall include a single price for work to be performed
in accordance with this RFP, inclusive of all personnel and non-personnel
expenses, as per Attachment J. This price should encompass the entire Scope
of Services in this RFP. The City reserves the right to negotiate costs, scope
of services, and key personnel based on provider proposals. In order for the
City to evaluate the proposed cost, proposers must include for each element in
the Work Plan outlined in Section 1.3.b. above, the staff, hours, hourly rates and
the total cost. Include details generally associated with non-personnel costs as
an additional cost section.




Since WLB may desire to consider the proposer’s experience, qualifications,
statement of work, and other aspects of the RFP prior to the Cost Proposal, the
Cost Proposal shall be sealed in a separate envelope marked “Confidential:
Cost Proposal”.

Note: WLB is exempt from the payment of excise, transportation and sales
taxes imposed by the Federal Government and/or the State. Such taxes must
not be included in prices.

J. Evaluation of Proposals; Selection Process

1.

Evaluation Criteria

The following criteria are expected to be among those utilized in the selection
process. They are presented as a guide for the Proposer in understanding the
WLB requirements and expectations for this project and are not necessarily all
inclusive or presented in order of importance.

Quality, completeness and responsiveness of Proposal,

Qualifications, experience, expertise and capabilities of the Proposer;

The extent to which the goods or services meet the WLB’s needs;

Ability to provide Services as required;

Ability to comply with the required timeline for delivery of services or goods;
Adequate financial resources for performance, including bonding capacity;
Proposer’s references/satisfactory record of past performance, and
Competitiveness of Proposer’s Price Proposal.

e

2. Selection Process

a. The WLB will have the Proposals evaluated by a Selection
Committee as part of the selection process. If deemed necessary,
the WLB reserves the right to arrange for interviews/oral
presentations as part of the selection process.

b. The Successful Proposer shall, if requested by the WLB, provide the WLB
with an updated/revised Price Proposal, scope of services and schedule of
performance.

K. Rights Reserved

1.

The WLB reserves the right to award in part, to reject any and all Proposals in
whole or in part for misrepresentation or if the Proposer is in default of any prior
WLB contract, or if the Proposal impermissibly limits or modifies any of the terms
and conditions and/or specifications of the RFP. The City/WLB also reserves the
right to waive technical defects, irregularities and omissions if, in its judgment, the
best interest of the WLB will be served.

Nothing in this RFP shall require that the WLB accept the lowest Price
Proposal- Instead, the WLB reserves the right to base its decision solely, in its own



judgment, on what it determines to be in the best interest of the WLB.

The WLB reserves the right, in its sole discretion, to reject any Proposal, in whole
or in part, based upon Proposer’s prior history with the WLB or with any other party
that demonstrates, without limitation, failure to perform or unsatisfactory

performance in accordance with the terms of one or more contracts or purchase
orders or significant failure(s) to meet contractual obligations or if the Proposal is
nonresponsive or contains pricing that is abnormally low or high or if it appears
unrealistic in terms of technical commitment, shows a lack of technical
competence, or indicates a failure to comprehend the risk and complexity of a
potential contract or the underlying project.

L. Federal, State and Local Employment Requirements

1.

The Successful Proposer must meet all local, State, and Federal affirmative action
and equal employment opportunity practices and requirements.

This agreement is for services related to a project that is subject to the Build America,
Buy America Act (BABAA) requirements under Title IX of the Infrastructure
Investment and Jobs Act (“llJA”), Pub. L. 177-58. Absent an approved waiver, all
iron, steel, manufactured products, and construction materials used in this project
must be produced in the United States, as further outlined by the Office of
Management and Budget's Memorandum M-22-11, Initial Implementation Guidance
on Application of Buy America Preference in Federal Financial Assistance Programs
for Infrastructure, April 18, 2022.

Contractor certifies that it is familiar with all laws and regulations that may affect
costs, progress, and performance of the work, including BABAA requirements.

a) Instructions to Contractors

Any request for substitute or “or equal” shall include a Manufacturer’s Certification
of compliance with Build America, Buy America Act (BABAA) requirements
mandated by Title IX of the Infrastructure Investment and Jobs Act (“llJA”), Pub.
L. 177-58.

b) General or Supplemental Conditions
Definitions Section:

Build America, Buy America Act (BABAA) — Requirements instituted by the
Bipartisan Infrastructure Law of 2021 mandating domestic preference that all iron
and steel, manufactured products, and construction materials are produced in the
United States.

Construction Materials — Those articles, materials, or supply — other than an item
of primarily iron or steel; a manufactured product; cement and cementitious
materials; aggregates such as stone, sand, or gravel; or aggregate binding agents
or additives — that are or consist primarily of: non-ferrous metals, plastic and
polymer-based products, glass, lumber or drywall.



Manufactured Product — Items assembled out of components, or otherwise made
or processed from raw materials into finished products. Manufactured products
must be manufactured (assembled) in the United States, and the cost of
components that were mined, produced, or manufactured in the United States
must be greater than 55 percent of the total cost of all components of the project.

Manufacturer's Certification — Documentation provided by a Manufacturer,
certifying that the items provided by Manufacturer meet the domestic preference
requirements of BABAA.

Contractor’s Responsibilities Section:
All products must meet BABAA requirements.

Contractor shall include Manufacturer’s Certification for BABAA requirements
with all applicable submittals. If a specific manufacturer is used in the bidding, a
statement that each applicable Manufacturer will comply with BABAA, must be
included with the bid submission. Contractor shall comply with BABAA
requirements, including coordination with manufacturers, distributors, and
suppliers to correct deficiencies in any BABAA requirements and documentation.

Engineer/Architect approval of shop drawings or samples shall include review of
BABAA documentation.

Contractor shall certify upon completion that all work and materials have complied
with BABAA requirements.

For any change orders, Contractor shall provide BABAA compliant
documentation for any new products or materials required by the change.

Installation of materials or products that are not compliant with BABAA
requirements shall be considered defective work. An approved Manufacturer’'s
Certification or waiver prior to items being delivered to the project site is required.

By submitting an application for payment, based in whole or in part on furnishing
equipment or materials, Contractor certifies that such equipment and materials,
to contractor’s knowledge, are compliant with BABAA requirements.

Domestic Preference: Iron and steel products, Manufactures Products, and
Construction Materials used in this project comply with the Build America, Buy
America Act (BABAA) requirements mandated by Title IX of the Infrastructure
Investment and Jobs Act (“llJA”), Pub. L. 177-58.

M. Performance and Payment Bonds

A. The Proposer to whom a contract is offered, must furnish to the City/WLB, if that
contract has a total cost greater than Fifty Thousand Dollars ($50,000.00), a 100
percent Performance Bond and a 100 percent Payment Bond each with a surety
company acceptable to the City and in a form acceptable to the City.



N. Prevailing Wages NOT APPLICABLE

State Prevailing Wages — NOT APPLICABLE
Davis-Bacon (Federal) Prevailing Wages —NOT APPLICABLE

O. Additional Federal Policy Requirements

1. The Proposer shall not use grant funds to promote “gender ideology”, as defined in
Executive Order (E.O.) 14168, Defending Women from Gender Ideology Extremism
and Restoring Biological Truth to the Federal Government;

2. The Proposer understands that Waterbury Land Bank has agreed that its
compliance in all respects with all applicable Federal anti-discrimination laws is
material to the U.S. Government’s payment decisions for purposes of section
3729(b)(4) of title 31, United States Code. Accordingly, Proposer certifies that it will
comply with all applicable Federal anti-discrimination laws;

3. The Proposer certifies that it does not operate any programs that violate any
applicable Federal anti-discrimination laws, including Title VI of the Civil Rights Act of
1964;

4. The Proposer shall not use any grant funds to fund or promote elective abortions, as
required by E.O. 14182, Enforcing the Hyde Amendment;

5. The Proposer must conduct its work in accordance with all applicable immigration
restrictions and requirements, including the eligibility and verification requirements that
apply under Title IV of the Personal Responsibility and Work Opportunity
Reconciliation Act of 1996, as amended (8 U.S.C. 1601-1646) (PRWORA) and any
applicable requirements that HUD, the Attorney General, or the U.S. Citizenship and
Immigration Services may establish from time to time to comply with PRWORA,
Executive Order 14218, or other Executive Orders or immigration laws;

6. The Proposer will not use any monies paid under the contract in a manner that by
design or effect facilitates the subsidization or promotion of illegal immigration or

shields illegal aliens from deportation, including by maintaining policies or practices
that materially impede enforcement of federal immigration statutes and regulations.

P. City SAMPLE Payment Application Forms

Sample Payment Application forms (see Attachment 1) are attached for the Proposer’s
use. Payment Applications for completed work must be submitted, in such numbers of
copies as may be designated by the City, utilizing these forms. Alternate payment
application forms may be utilized provided they are approved by the City, in writing, by
the City. Successful Proposer is to furnish a draft copy of completed forms for review and



approval by the City prior to submitting any invoices.

END OF SECTION
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FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY
ANNUAL STATEMENT OF FINANCIAL INTERESTS (Calendar Year 202_ )
Persons or Entities Conducting Business with the City

I. Outstanding Purchase Orders of Contracts with the City

A. Contracts

No Contracts with the City I:l

(Service or Commodity Covered by Contract)

(Term of Contract)

(Service or Commodity Covered by Contract)

(Term of Contract)

(Service or Commodity Covered by Contract)

(Term of Contract)

d:\attach-a-annual statement of financial interests.doc 1




FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY

ANNUAL STATEMENT OF FINANCIAL INTERESTS (Calendar Year 202_)

Persons or Entities Conducting Business with the City

B. Purchase Order(s).

No Purchase Order(s) with the City I:l

(Service or Commodity Covered by Purchase Order)

(Date of Purchase Order)

(Service or Commodity Covered by Purchase Order)

(Date of Purchase Order)

(Service or Commodity Covered by Purchase Order)

(Date of Purchase Order)

d:\attach-a-annual statement of financial interests.doc 2




FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY
ANNUAL STATEMENT OF FINANCIAL INTERESTS (Calendar Year 202_ )
Persons or Entities Conducting Business with the City

[I. Financial Interest Disclosure
(Public Officials, Employees or Board and Commission Members with interest in
Person or Entity Conducting Business with the City)

No Officials, Employees or Board and Commission Members with
Financial Interest

(Name of Official)

(Position with City)

(Nature of Business Interest)
(e.g. Owner, Director etc...)

Interest Held By:

Self [ ] Spouse [ ] Joint [ ] Child [ ]

(Name of Official)

(Position with City)

(Nature of Business Interest)
(e.g. Owner, Director etc...)

Interest Held By:

Self [ ] Spouse [ ] Joint [ ] Child [ ]

d:\attach-a-annual statement of financial interests.doc 3




FILL IN AND RETURN WITH YOUR SUBMISSION

1. | certify that this Annual Statement of Financial Interests is a
complete and accurate statement of those matter required to be disclosed by me
pursuant to 839.061 of the Code of Ordinances.

2. | understand that if | fail to file an Annual Statement (or amendment
thereto) or an inaccurate Statement | will be in violation with Chapter 39 of the
Code of Ordinance and, thereby, subject to the remedies set forth in 8838.71 and
39.101 of said Code.

3. | understand that | must file with the City Clerk, within fifteen (15)
days following any reportable occurrence, any amendments to the Annual
Statement.

| have read and agree to the above certification.

(Name of Company, if applicable)

Signature of Individual (or Authorized Signatory) Date

Print or Type Name and Title (if applicable)

DELIVERED | By Mail [ ] Hand-Delivered [ ]

d:\attach-a-annual statement of financial interests.doc4



FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING
OBLIGATIONS TO THE CITY OF WATERBURY

For the purposes of this Disclosure of Outstanding Financial Obligations, the following
definitions apply:

(@) “Contract” means any Public Contract as defined below.

(b) "Person” means one (1) or more individuals, partnerships,
corporations, associations, or joint ventures.

(c) “Public Contract” means any agreement or formal commitment
entered into by the city to expend funds in return for work, labor, services,
supplies, equipment, materials or any combination of the foregoing, or any lease,
lease by way of concession, concession agreement, permit, or per agreement
whereby the city leases, grants or demises property belonging to the city, or
otherwise grants a right of privilege to occupy or to use said property of the city.

(d) “City” means any official agency, board, authority, department
office, or other subdivision of the City of Waterbury.

State of
SS..
County of
, being first duly
sworn, deposes and says that:
1. | am the owner, partner, officer, representative, agent or
of (Contractor's Name), the
Contractor that has submitted the attached agreement.
2. | am fully informed respecting the preparation and contents of the attached

Agreement and of all pertinent circumstances respecting such Agreement;
3. That as a person desiring to contract with the City (check all that apply):

The Contractor and each owner, partner, officer, representative, agent or
affiliate of the Contractor has filed a list of taxable personal property with
the City of Waterbury for the most recent grand list, as required by Conn.
Gen. Stat. §12-42.

Neither the Contractor nor any owner, partner, officer, representative,
agent or affiliate of the Contractor are required to file a list of taxable
personal property with the City of Waterbury for the most recent grand list,
as required by Conn. Gen. Stat. §12-42.

Neither the Contractor nor any owner, partner, officer, representative,
agent or affiliate of the Contractor either directly or through a lease
agreement, owes back taxes to the City of Waterbury



FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING
OBLIGATIONS TO THE CITY OF WATERBURY

Neither the Contractor nor any owner, partner, officer, representative,
agent or affiliate of the Contractor either directly or through a lease
agreement, has any other outstanding obligations to the City of Waterbury

4. The following list is a list of the names of all persons affiliated with the
business of the Contractor, if none state none. Use additional sheet if necessary (Must
be on company letterhead and notarized):

Name Title Affiliated Company Service DOB
(if none state NONE) or
Material

1
2
3
4

5. That as a person desiring to contract with the City:

(@) The Contractor or an owner, partner, officer, representative, agent
or affiliate of the Contractor provides, or has provided, services or materials to
the City within one (1) year prior to the date of this disclosure, if none, state none.
Use additional sheet if necessary (Must be on company letterhead and
notarized):

Name Title Affiliated Company Service DOB
(if none state NONE) or
Material
1
2
3
4

(b) The Contractor possesses an ownership interest in the following
business organizations, if none, state none. Use additional sheet if necessary
(Must be on company letterhead and notarized) :

Organization Address Type of Ownership
Name
1
2
3
4

(©) The following persons possess an ownership interest in the
Contractor. If the Contractor is a corporation, list all of the officers of the
corporation and the names of each stockholder whose shares exceed twenty-five




FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING
OBLIGATIONS TO THE CITY OF WATERBURY

(25) percent of the outstanding stock, if none, state none. Use additional sheet if
necessary (Must be on company letterhead and notarized):

Name

Title DOB

Stock %

BIWIN| -

(d)

Of the following of the affiliates, individuals or business entities

identified in this affidavit, list each that owns, owned, or within one (1) year prior
to the date of this disclosure has owned, taxable property situated in the City of
Waterbury, if none state none. Use additional sheet if necessary (Must be on
company letterhead and notarized):

Name

Title Affiliated Company
(if none state NONE)

Address DOB

BIWIN| -

(€)

following additional information is required:

If the Contractor conducts business under a trade name, the

the place where such entity is

incorporated or is registered to conduct such business; and the address of its
principal place of business, if none, state none:

TRADE NAME

PLACE OF INCORPORATION/REGISTRY

PRINCIPAL
PLACE
OF BUSINESS

BIWIN| -

| hereby certify that the statements set forth above are true and complete, and |
understand that any incorrect information or omission of information from this affidavit
may result in the immediate termination of the Contractor's agreement with the City of

Waterbury.

For Partnership/Sole Proprietor

In presence of:

Witness

Name of Partnership/Business




FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING
OBLIGATIONS TO THE CITY OF WATERBURY

By:
Name of General Partner/ Sole Proprietor

Address of Business

State of )
) SS
County of )
being duly sworn,
Deposes and says that he/she is of and that

he/she answers to the foregoing questions and all statements therein are true and
correct.

Subscribed and sworn to before me this day of 202_.

(Notary Public)
My Commission Expires:

For Corporation

Witness Name of Corporate Signatory

Address of Business
Affix

Corporate
Seal

By:

Name of Authorized Corporate Officer

Its:
Title




FILL IN AND RETURN WITH YOUR SUBMISSION

CITY OF WATERBURY
DISCLOSURE AND CERTIFICATION AFFIDAVIT REGARDING OUTSTANDING
OBLIGATIONS TO THE CITY OF WATERBURY

State of )
) SS
County of )
being duly sworn,
deposes and says that he/she is of and

that he/she answers to the foregoing questions and all statements therein are true and
correct.

Subscribed and sworn to before me this day of 202

(Notary Public)

My Commission Expires:



FILL IN AND RETURN WITH YOUR SUBMISSION

City of Waterbury Certification
Regarding
Debarment, Suspensicn, Ineligibility and Exclusion

If the transaction is Federally funded, in whole ar in part (including pass through grants to state and/or municipal government), this
certification is required by the requiations implementing one or more Presidential Executive Orders. If this transaction is funded by
the State of Connectictt, in whole or in part, this certification is required in accordance with one or more State of Connecticut
general stafutes.

1. By signing and submitting the attached propcsal and/or
this document, the prospective lower tier participant, vendor,
ar contractor is providing the certification set out below.

2. The certification in this clause is a material representation
of fact upon which reliance was placed when this transaction
was entered into. I it is later determined that the
prospective lower tier participant, vendor, or contractor
knowingly rendered an errcnecus certification, in addition to
other remedies available to the Federal , State, or City
government, the department or agency with which this
transaction originated may pursue available remedies,
including suspension and/or debarment.

3. The prospective lower tier paricipant, vendor or
contractor shall provide immediate written notice to the
person to which the attached proposal andfor this document
is submitted if at any time the prespective lower tler
participant, vendor or contractor learns that ifs certification
was erroneous when submitted or has become erroneous by
reason of changed circumstances,

4. The terms ‘“covered transaction”, “debarred”,
“suspended”, “ineligible”, “lower tier covered transaction”,
“participant”, ‘“person”, ‘“primary covered transaction”,
“principal”, *proposal’, and “voluntarfly excluded®, as used
herein, have the meanings set out in the Definiticns and
Coverage secticns of rules implementing Executive Order
12549 and/er State of Connecticut statutes and regulations.
You may contact the person to which this propesal and/or
this document is submitied for assistance in cbtaining a copy
of the foregoing.

5. The prospective lower tier participant, vendor or
contractor agrees by submitting the attached proposal and/or
this document that, should the proposed covered transaction
be entered into, it shall not knowingly enter inte any covered
transaction with a person who is debarred, suspended,

declared ineligible, or voluntarily exciuded from participation
in this covered transaction unless authorized by the
department or agency with which this transaction originated.
6. The prospective lower tier participant, vendor or
contractor further agrees by submitting the attached
proposal and/or this decument that it will include the clause
titled “Cerification Regarding Debarment, Suspension,
Ineligibility, and Voluntary Exclusion-Lower Tier Covered
Transactions”, without madification, in all covered
fransacticn and in all solicitations for covered transactions.
7. A participant in a covered transaction may rely upon the
certification of a prospective participant in a covered
fransaction that it is not debarred, suspended, ineligible, or
voluntarily excluded from the covered transaction, uniess it
knows fhat the certification is erroneous. A participant may
decide the methed and frequency by which it determines the
eligibility of its principais. Each participant may but is not
required to, check the Non-procurement List,

8. Nothing contained in the feregeing shall be construed to
require establishment of a system of records in order to
rander in good faith the certification required herein. The
knowledge and information of a participant is not required to
exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5
herein, if a participant in a covered transaction knowingly
enters into a lower tier covered transaction with a person
who is suspended, debarred, ineligible, or wvoluntarily
exchuded from participation in this transaction, in addition to
other remedies available to the Federal, State or Municipal
government, the department or agency with which this
transaction originaied may pursue available remedies,
including suspension andfor debarment.

Certification
{n The prospective recipient of monies hereby certifies, by submission of its attached proposal and/or by execution of this
document, that neither it nor its principles are presently debarred, suspended, proposed for debarment, declared
ineligible, disqualified, or voluntarily excluded from bidding or participation in the proposed transaction by any Federal,
State, or Municipal department or agency or by the statutes, regulations or ordinances of the foregoing departments and

agencies.

(2) Where the prospective recipient of monies s unable to cerlify to any of the siatements in this certification, such
prospective participant shall attach a written explanation hereto.

Fuli Legal Name and address of Recipient, Vendor, or Contractor;

Print Name and Title of Authorized Representative:

Signature of Autherized Representative:

Date:

ciusers\phueschiappdatatlocalimicrosoftiwindows\inetcacheicontent.outiook\b7vkerc\certificaiion regarding debarment.doc




Attachment B

Sample Contract



SAMPLE
CONSTRUCTION CONTRACT

RFP 8632

For
THE W.O.W. NEIGHBORHOOD REVITALIZATION PROJECT
Between
The Waterbury Land Bank Authority
and
[Contractor Name]

THIS CONTRACT, effective on the __ day of , 2026, is by and between The
Waterbury Land Bank Authority, 207 Bank Street, Third Floor, Waterbury, CT 06702 (the
"Owner") and [Contractor Name] a organized and existing pursuant to the laws
of the State of , With an address of [Address] (the "Contractor").

WITNESSETH THAT:

WHEREAS, the Owner has received funding from HUD via the CT State
Congressionally Directed Spending Initiative (“CDS”) FY 2024 to construct two (2) duplex
housing units on two independent but contiguous parcels located at 234 and 238 Orange Street
located within the W.O.W. (Walnut Orange Walsh) Neighborhood within the City of Waterbury.
(the "Project™); and

WHEREAS, the City and the Owner have entered into an Assistance Agreement (the
"Assistance Agreement™) to further assist the Waterbury Land Bank with neighborhood
revitalization efforts in the amount of Three Hundred Thousand Dollars ($300,000.00), dated

, Which Agreement is incorporated herein by reference, and which provides, inter alia,
that the Project shall be bid through the City; and

WHEREAS, the U.S. Department of Housing and Urban Development and the Owner
have entered into a Federal Award Agreement (the “Award Agreement”) to further assist the
Waterbury Land Bank with neighborhood revitalization efforts in the amount of One Million
Forty-Five Thousand Dollars ($1,045,000.00), dated , Which Agreement is
incorporated herein by reference, and which provides, inter alia, that the Project shall be bid
through the City; and

WHEREAS, the Contractor submitted a bid to the City for the Project in response to
Request for Proposal ("RFP") Number 8632; and,

WHEREAS, the City accepted the Contractor's bid for RFP Number 8632; and

WHEREAS, the Owner desires to obtain the Contractor's services pursuant to the terms
set forth in this Contract.

NOW, THEREFORE, in consideration of the mutual obligations, covenants, and
promises of the parties herein contained, and for other good and valuable consideration, the
receipt and sufficiency of which are hereby acknowledged, the Owner and the Contractor hereby
covenant and agree as follows:



1. Scope of Services. The Contractor shall furnish all of the labor, services,
equipment, materials, supplies, transportation, and incidentals necessary to complete the Project
as specified in this Agreement (also referred to herein as "Contract™) and such shall be completed
in a satisfactory manner, as reasonably determined by the Owner. All labor, services, equipment,
materials, supplies, transportation, and incidentals shall comply with (i) any and all applicable
local, state and federal laws, statutes, ordinances, rules and regulations, including without
limitation all notice requirements thereunder, and (ii) generally accepted professional standards.

1.1  The Project consists of the construction of two (2) duplex housing units on
two independent but contiguous parcels located at 234 and 238 Orange Street located within the
W.O.W. (Walnut Orange Walsh) Neighborhood within the City of Waterbury as detailed and
described in the Bid Documents in Attachment A. Attachments A-D and are hereby made
material provisions of this Contract and shall consist of the following, which are attached hereto,
are acknowledged by the Contractor as having been received, or otherwise hereby incorporated
by reference as noted below, and all are made a part hereof:

Attachment ""A™ shall consist of the following:

- Project plans, specifications, drawings, supplemental conditions

- Bid Forms, including the Bid documents and the Contractor's responses

- Bid Addenda, dated ;

- Any and all amendment(s) and Change Orders, issued by the Owner after execution of
Contract (incorporated by reference)

- Performance Bond and Payment Bond

- Certificates of Insurance

- Department of Environmental Protection Regulations (CWF-1 through CWF-32)
(incorporated by reference)

- All applicable Federal, State and local statutes, regulations charter and ordinances

attached hereto and made part hereof and included in Attachment D (incorporated by

reference)

- All permits and licenses (incorporated by reference)

- Contractor’s Certification regarding Federal Policy Requirements

Attachment ""B"* shall consist of the Assistance Agreement;
Attachment ""C"* shall consist of all required insurance certificates; and

Attachment D™ shall consist of any and all other miscellaneous required
documentation.

1.2 The entirety of Attachments "A"™ through "D" plus this executed
Agreement, are together deemed the Contract Documents (hereinafter collectively referred to as
the "Contract Documents™). The Owner's record copy of the Contract Documents shall control
and shall be effective and binding on the Contractor. In the event that any provision in the
Contract Documents conflict with any other provision therein, the provision in the component
part of the Contract Document first enumerated below shall govern over any other component
part which follows it numerically.

. Contract Amendment(s) and Change Orders
ii. Contract



iii. Contractor’s Bid Form
iv. Federal, State, and local laws, regulations, charter and ordinances

V. Technical Specifications
Vi. Drawings
2. Representations Regarding Qualification and Accreditation.  The Contractor

represents that it, its employees, its subcontractors and its subcontractors' employees are licensed
to perform the scope of work set forth in this Contract. The Contractor represents that it is
specialized in construction of prefabricated modular housing, and has an established relationship
with a modular housing manufacturer. The Contractor further represents that it, its employees,
its subcontractors and its subcontractors’ employees have the requisite skill, expertise and
knowledge necessary to perform the scope of work required under the terms of this Contract,
including any supplementary work, and understands, acknowledges and agrees that the Owner
relies upon these representations.

2.1. Representations regarding Personnel. The Contractor represents that it
has, or will secure at its own expense, all personnel required to perform the services
under this Contract. As set forth above, all the services required hereunder shall be
performed by the Contractor or under its supervision and all personnel engaged in the
work shall be fully qualified and shall be authorized or permitted under state or local law
to perform such services.

2.2  Representations regarding Qualifications. The Contractor represents
that, to the extent required by federal, state and local statutes, regulations, codes,
ordinances, and policies, that the Contractor and/or its employees shall be licensed,
certified, registered, or otherwise qualified, the Contractor and all employees providing
services under this Contract are in full compliance with those statutes, regulations and
ordinances. Upon Owner’s request, the Contractor shall provide to the Owner a copy of
the Contractor’s licenses, certifications, registrations, etc.

3. Responsibilities of the Contractor. The Contractor agrees to properly
implement the services required in the manner herein provided. The Contractor shall, in addition
to any other responsibilities set forth in this Contract and the Schedules and Attachments hereto,
perform the following coincident with the performance of this Contract:

3.1. Due Diligence Obligation. The Contractor acknowledges its
responsibilities to examine and to be thoroughly familiar with the bid documents,
including, but not limited to the plans, specifications, drawings, any addenda thereto, and
any other documents for RFP Number 8632. The Contractor hereby warrants and
represents that, prior to the submission of its proposal during the bid process, it reviewed
or was afforded the opportunity by the City and the Owner to review all physical items,
facilities, services and functions essential to the satisfactory performance of the services
required ("Due Diligence™) and thereby certifies that all such items, facilities, services
and functions are included in this Contract and thereby warrants that:

3.1.1 it conducted or had opportunity to conduct all due diligence prior to
the submission of its bid and, accordingly, any additional costs, services or



products resulting from the failure of the Contractor to complete due diligence
prior to submission of its bid proposal shall be borne by the Contractor.
Furthermore the Contractor had the opportunity during the bid process to ask any
questions it saw fit and to review the responses from the City;

3.1.2 its failure or omission to make investigation and verification of data
shall, in no way, be cause for future claim of ignorance of such data or conditions
nor shall such failure to investigate and verify be the basis for any claim
whatsoever, monetary or otherwise;

3.1.3 it is solely responsible for resolving any issues resulting from its
failure to conduct Due Diligence and it shall assume any and all resulting costs it
incurs during the Project;

3.1.4 it was responsible for specifying any changes and disclosing any
associated new costs prior to submittal of its bid. In the event the Contractor
failed to disclose any such new cost prior to the submittal of its bid, the
Contractor hereby covenants that it shall remain solely responsible for, and shall
absorb, those non-disclosed costs;

3.1.5 it has familiarized itself with the nature and extent of the Contract
Documents, Project, locality, and with all local conditions and Federal, State and
local laws, ordinances, rules and regulations that in any manner may affect cost,
progress or performance of the Project;

3.1.6 it has given the Owner and the City written notice of any conflict,
error or discrepancy that the Contractor discovered in the City’s Bid Documents
and other documents for RFP Number 8632 (collectively “Bid Documents™);

3.1.7 it agrees that the Bid Documents are sufficient in scope and detail to
indicate and convey understanding of all terms and conditions for performance of
the Project;

3.1.8 it has studied carefully all reports of investigations and tests of
subsurface and latent physical conditions at the site or otherwise affecting cost,
progress or performance of the Scope of Services which were utilized in the
preparation of the plans and specifications;

3.1.91it has made or caused to be made examinations, investigations,
measurements and tests and studies of any applicable reports and related data as it
deems necessary for ensuring performance of the Scope of Services at the
Compensation amount hereinafter set forth within the Contract Time and in
accordance with the other terms and conditions of the Contract; and certifies no
additional examinations, investigations, tests, reports or similar data are or will be
required by Contractor for such purpose; and

3.1.10 it shall not take advantage of any obvious error or apparent
discrepancy in the Contract. Notice of any error or discrepancy discovered shall
be given immediately in writing to the Owner, who shall make such corrections

4



and interpretations as may be deemed necessary for the completion of the Project
in a satisfactory and acceptable manner.

3.2.  Safety. Contractor shall perform all work in a safe manner in full
compliance with local, state and federal health and safety regulations. Contractor shall
immediately correct any dangerous condition caused by or resulting from its work. If it
fails to correct, or to act diligently to correct, any condition which the Owner reasonably
believes to be a hazard to persons or property, then immediately upon oral or written
notice to any supervisory or similar personnel of Contractor, the Owner may, but shall
not be required to, correct same at Contractor's expense. The Owner shall confirm in
writing any oral notice given within five (5) days thereafter.

3.3.  Storage. In the event the Project site has insufficient, inadequate, and/or
improper storage space, it shall be the responsibility of the Contractor to secure, provide
and maintain at the Contractor's sole cost and expense: (i) adequate off-site storage space
for equipment, materials, incidentals, etc., and (ii) all associated delivery and
transportation services. In either event, the Contractor shall assume full responsibility for
equipment, materials, incidentals, etc. until both title and risk of loss pass to the Owner
pursuant to Section 8 below.

3.4.  Working Hours. The Contractor shall coordinate its schedule so that
work on and at the Project site is performed during reasonable times of the day in
conformance with any and all State statutes and/or City ordinances. This provision shall
not excuse the Contractor from timely performance under the Contract.

3.5. Cleaning Up. The Contractor shall at all times keep the Project site free
from accumulation of waste materials or rubbish caused by Contractor's employees or
subcontractors, and at the completion of the work shall remove all rubbish, tools,
scaffolding and surplus materials from and about the Project site and shall leave the work
site "broom clean™ or its equivalent, unless more exactly specified in any Contract
Document. In case of dispute, the Owner may remove the rubbish and charge the cost to
the Contractor.

3.6. Intentionally Omitted.

3.7. Standard of Performance. All Contractor labor, materials, supplies,
components, equipment, reports, plans, specifications, drawings, deliverables,
incidentals, etc., required to be furnished or delivered under this Contract shall conform
in all respects with the requirements set forth in this Contract and shall meet or exceed
those standards generally recognized in the Contractor's craft and trade in the State of
Connecticut. Specified manufacturer and/or brand name substitution desired by the
Contractor shall be made only with the prior written consent of the Owner.

3.7.1 In carrying out the Project, the Contractor must employ such
methods or means as will not cause any interruption of or interference with the
work of any other contractor, nor with the normal routine of Owner in
Contractor's operation at the site.

3.8. Contractor's Employees. The Contractor shall at all times enforce strict
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discipline and good order among its employees, and shall not employ on the work any
unfit person or anyone not skilled in the work assigned. The Contractor shall not, without
the prior written approval of the Owner, substitute, terminate, replace or otherwise
remove any Contractor employee or subcontractor expressly named, identified or
required in this Contract.

3.9.  Subsurface/Unknown Site Conditions. If Project site conditions are
encountered which are (1) subsurface or otherwise concealed physical conditions or other
conditions which differ materially from those indicated in Contract Documents, or (2)
unknown conditions of an unusual nature which differ materially from those ordinarily
found to exist and generally recognized as inherent or common in construction activities
of the character provided for in this Contract, then prompt notice by the observing party
shall be given to the other party to this Contract before Site conditions may be disturbed.
The Contractor shall thereafter wait for written instructions from the Owner before
proceeding with regard to such conditions.

3.10. Surveys. All surveys required under this Contract shall be performed by a
State of Connecticut duly licensed land surveyor. Unless expressly stated to the contrary
in the Contract Documents, the Contractor shall perform all layout work, all field
measurements and all construction staking required, necessary or prudent for the
satisfactory prosecution of the Scope of Services.

3.11. Permits and Licenses. Unless expressly stated to the contrary in the
Contract Documents, the Contractor shall secure and obtain all permits and all licenses
required, or necessary, or prudent for the performance of the Contractor's Scope of
Services, and for the Owner's occupancy, use, and operation of the Project.

3.12. Manufacturer's Directions. Where it is required in this Contract that
materials, products, processes, equipment or the like be installed or applied in accord
with manufacturer's directions, specifications or instructions, it shall be construed to
mean that the said application or installation by the Contractor shall be in strict accord
with printed instructions furnished by the manufacturer of the material concerned for use
under conditions similar to those at the site. One (1) copy each of such instructions shall
be furnished to the Owner.

3.13. Review by the Owner the City and the Secretary. The Contractor shall
permit the Owner, the City and/or the Secretary of Housing and Urban Development and
their duly authorized representatives and agents to review, at any time, all work
performed under the terms of this Contract at any stage of the Project.

3.14. Records Maintenance. The Contractor shall maintain or cause to be
maintained all records, books or other documents relative to charges, costs, expenses,
fees, alleged breaches of the Contract, settlement of claims or any other matter pertaining
to the Contractor's demand for payment.

4. Responsibilities of the Owner. Reservation of Rights. Upon receipt of
Contractor's written request for specific information, the Owner, as appropriate, will provide the
Contractor with existing documents, data and other materials that the Owner believes are
necessary and appropriate to the services to be performed by the Contractor hereunder and the

6



Owner will endeavor to secure, where feasible and where the Owner believes it is necessary and
appropriate, materials or information from other sources requested by the Contractor for the
purpose of carrying out the services under this Contract.

5.

4.1  The Owner may, in its sole discretion, designate person(s) to act as its
Project engineer(s) and/or manager(s) and the Owner may, in its sole discretion,
define such person(s) authority and responsibilities.

4.2 The Owner reserves the right to (i) perform work related or unrelated to
the Project with Owner's own forces adjoining, adjacent to, or in the vicinity of,
the Project site and/or (ii) let separate contracts related or unrelated to the Project
for work and services adjoining, adjacent to, or in the vicinity of, the Project

site. Insuch event, the Contractor shall afford all such parties reasonable
opportunity for storage of materials and equipment and for the uninterrupted
provision and delivery of such parties' work and/or services. The Contractor shall
cooperate with such parties and in the case of a dispute, the decision of the
Owner shall be complied with by all.

Contract Time. The Contractor shall complete all work and services required

under this Contract [within [number in words] ([number]) consecutive calendar days of
Owner’s issuance of a written Notice to Proceed] ("Contract Time"™).

6.

5.1  Time is and shall be of the essence for all Project milestones, intermediate
completion dates and the Final Completion Date for the Project. The Contractor
further agrees that the Project shall be prosecuted regularly, diligently and
uninterruptedly and at such rate of progress as will insure full completion thereof
within the Contract Time stated above. It is expressly understood and agreed, by
and between the Contractor and the Owner that the Contract Time is reasonable
for the completion of the Project.

5.2  Prior to the commencement of any work on the Project site, the Contractor
shall submit for the Owner's written approval a construction progress schedule.
On a monthly basis, the Contractor shall deliver to the Owner a written status
report setting forth an analysis and critique of the Contractor's compliance with
said schedule.

5.3 If the Contractor fails to complete the work within the time specified in
the Contract, the Contractor shall pay liquidated damages to the Owner in the
amount of per day.

Compensation. Owner is exclusively responsible for the payment of

compensation earned by Contractor under the terms of this Agreement. No claims for additional
compensation will be considered for conditions made known to the Contractor prior to bidding.
No claims for additional compensation will be considered on account of failure of the Contractor
to completely inform itself as required herein above.

6.1. Contract Price. The fee payable to the Contractor hereunder shall not
exceed [amount in words] Dollars ($[amount]) (the "Contract Price") as



increased or decreased by virtue of any change orders as provided for elsewhere
herein.

6.2. Payment.

[By way of no more than [Number in words] ([number]) progress payments
and one (1) final payment, each within thirty (30) days of:

Q) Completion of the Project work and services to be provided
under this Contract based upon the completion of the following percentages
of the total work as verified in writing to the Owner by the City Construction
Specialist and/or Owner’s Licensed Professional, as applicable:

a. [Percentage of total Project work completed];
b. [Percentage of total Project work completed];
C. [Percentage of total Project work completed];
d. [Percentage of total Project work completed];

(i) Delivery to the Owner by Contractor of evidence of
Contractor, subcontractor and Project materials payment for each such
percentage of completion in accordance with the provisions of this paragraph
6; and

(iii)  Delivery to the Owner by Contractor at appropriate times of
certificates of occupancy, all City permits, certificates of approvals, and a
lead clearance, as applicable.]

6.3. Limitation of Payment. Compensation to the Contractor is limited to
those fees set forth in Section 6.1. above and is further limited to work (i)
performed in fact, (ii) conforming to this Contract, and (iii) accepted in writing by
the Owner. Such compensation shall be paid as set forth in Section 6.2 by the
City, on Owner's behalf, upon Owner's and City's review and approval of the
Contractor's invoices for payment and review of the Contractor's work; provided,
however, that should there be a disagreement between the City and Owner as to
what amount payment should be made to the Contractor, the City's decision shall
prevail.

In that this Contract is funded, in whole or in part, by Federal and/or State monies,
grants, loans, etc, all payment(s) shall fully comply with all relevant Federal and
State statutes and regulations.

6.4. Retainage. Retainage in the amount of [percentage in words] percent
([percentage]%) of any payment shall be withheld until the expiration or release
of any mechanic's, laborer's, materialman's, warehouseman's or other lien filed
against the Property or ninety-one (91) days after final acceptance by the Owner
of all work covered by this Contract, whichever is later.
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6.5. Bid Costs. All costs of the Contractor in preparing its bid for RFP
Number 8632 shall be solely borne by the Contractor and are not included in the
compensation to be paid to the Contractor under this Contract or  any other agreement.

6.6. Payment for Services, Materials, Appliances, Employees. The
Contractor shall be responsible to the Owner for the suitability of services,
materials and equipment furnished to comply fully with the requirements set forth
in this Contract. The Contractor shall promptly pay all of its employees as their
pay falls due, shall pay promptly as they fall due all bills for subcontractors,
materials, supplies and services going into the work, and all bills for insurance,
bonds, Worker's Compensation coverage, Federal and State Unemployment
Compensation, and Social Security charges applicable to this Project. Before any
progress payment, if applicable, and before final payment is made, the Contractor
shall furnish to the Owner a sworn, notarized, affidavit stating that all of the
foregoing payment obligations have been fully completed.

6.7. Liens. Payment to Contractor hereunder shall not become due until the
Contractor shall deliver to the Owner a complete release of any and all liens or potential
liens from itself and/or any and all of its subcontractors arising out of this Contract, or
receipts paid in full in lieu thereof, and, in either case, an affidavit that so far as the
Contractor has knowledge or information, the releases and receipts include all the labor
and materials for which a lien could be filed; but the Contractor may, if any subcontractor
refuses to furnish a release or receipt in full, furnish a bond satisfactory to the Owner, to
indemnify the Owner against any such lien. If any lien remains unsatisfied after all
payments are made, the Contractor shall refund to the Owner any and all money that the
City, the Owner may be compelled to pay in discharging such a lien, including all costs
and a reasonable attorney's fee.

6.8.  Permits. No payments under this Agreement shall be made to Contractor
until, where  applicable, all permits required for the work have been obtained by the
Contractor and provided to the Owner.

6.9. Certificate of Completion. Upon the Contractor's (i) completion of all
Project milestones, (ii) substantial completion of the Project, and (iii) final completion of
the Project, the Contractor shall file with the Owner a written, notarized affidavit on a
HUD form to be provided by the Owner setting forth the amount of Project work
performed. The Owner reserves the right to verify or challenge by any reasonable means
the accuracy of said affidavit.

6.10. Payment. The payment by the City of any financial assistance for the
Project shall be paid pursuant to and in accordance with the provisions of the Assistance
Agreement between the City and the Owner. In no event shall the City have any
obligations for payment of the Contractor for the Project.. All payments that may become
due under this Agreement are due exclusively from Owner to Contractor, the Owner and
Contractor hereby so acknowledge and agree. Term of payment by Owner to Contractor
should be net thirty (30) days after invoicing unless agreed otherwise.



7. Warranty of the Contractor. The Contractor warrants to the Owner that all
materials, supplies, components, equipment, etc. furnished under this Contract shall be new and
of specified quality or good quality if not specified, except as otherwise expressly stated and
permitted by the Owner elsewhere in this Contract. The Contractor warrants that none of its
work shall be defective. The Contractor shall be liable to repair and install and/or replace
without charge any service, component, equipment or part thereof which is defective or does not
conform with this Contract for a period of the greater of (i) one (1) year after the Final
Completion date, or (ii) that time period or date expressly stated elsewhere in this Contract or
ATTACHMENT "A™.

7.1.The Contractor further warrants that all materials, supplies, services,
components, equipment, reports, plans, drawings, deliverables, incidentals,

etc., shall be free from any and all defects caused by faulty design, faulty

material or poor workmanship. The Contractor shall supply to the Owner

copies of any written manufacturer's warranties and guarantees. The Contractor's
foregoing warranty obligations are in addition to, and not a limitation of, any other
remedy stated in this Contract or otherwise available to the Owner under applicable
law.

7.2 The Contractor represents, warrants, covenants and certifies that it will comply
with all federal, state and local laws, regulations, codes and guidelines of this Contract.
Contractor understands that such compliance is a requirement of this contract and failure to
comply constitutes a substantial breach of this Contract.

8. Passing of Title and Risk of Loss.

8.1.  Owner's beneficial use of Project equipment, materials, site-work, etc. prior
to the Contractor's Final Completion of the Project or prior to the final payment for
the Project shall neither act to vest title in the Owner nor act to transfer risk of loss
from the Contractor to the Owner. Said title and risk shall pass to the Owner upon
the final payment for the Project.

8.2.  Contractor and its insurer shall assume the risks of loss or damage to the
equipment up to and including the date title passes, except that the Owner shall be
responsible for loss or damage caused by the Owner's gross negligence.

8.3.  After Project equipment, materials, etc. are delivered to the Project work-site
and become operable or functional, the Contractor shall not thereafter remove any
such equipment, materials, etc. from the Project work-site without securing the prior
written consent of the Owner.

9. Indemnification.

9.1. The Contractor shall defend, indemnify, and hold harmless the Owner and the
City of Waterbury from and against all claims, suits, damages, losses, judgments,
costs and expenses including attorney's fees arising out of or resulting from the
performance of the services in this Contract, provided that any such claims, suits,
damages, losses, judgments, costs or expenses (a) are attributable to bodily injury,
sickness, disease or death, or to injury to or destruction of tangible property (other
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than the services itself) including the loss of use resulting therefrom, and (b) is caused
in whole or in part by any willful or negligent act or omission of the Contractor, any
subcontractor, anyone directly or indirectly employed by any of them or anyone for
whose acts any of them may be liable, regardless of whether or not it is caused in part
by a party indemnified hereunder.

9.2  The Contractor shall further defend, indemnify and hold harmless the Owner
and the City of Waterbury from and against any and all fines, penalties or other
amounts imposed upon any of them for violation of any Federal or State statute or
regulation or the City Charter or any City ordinance if caused in whole or in part by
any willful or negligent act or omission of the Contractor, any subcontractor, anyone
directly or indirectly employed by any of them or anyone for whose acts any of them
may be liable, regardless of whether or not it is caused in part by a party indemnified
hereunder.

9.3. Inany and all claims against the Owner by any employee of the Contractor,
any subcontractor, anyone directly or indirectly employed by any of them or anyone for
whose acts any of them may be liable, the indemnification obligation under Paragraph A,
above, shall not be limited in any way by any limitation on the amount or type of
damages, compensation or benefits payable by or for the Contractor or any subcontractor
under Worker's Compensation Acts, disability benefit acts or other employee benefit acts.

9.4. The Contractor expressly understands and agrees that any performance bond
or insurance protection required by this Contract, or otherwise provided by the
Contractor, shall in no way limit the responsibility to defend, indemnify and keep and
save harmless the Owner, as provided herein.

9.5. Royalties and Patents. The Contractor shall, for all time, secure to the Owner
the free and undisputed right to the use of any and all patented articles and methods used
in the work and shall defend, at Contractor's own expense, any and all suits for
infringement or alleged infringement of such patents, and in the event of an adverse
award under patent suits, the Contractor shall indemnify and pay such awards and hold
the Owner harmless in connection with any patent suits that may arise as a result of
installations made by the Contractor and as to any award made thereunder.

10. Contract Bonds. The Contractor shall furnish to the Owner, prior to the
execution of this Contract, both a performance bond and a payment bond, each bond written for a
penal sum equaling 100% of the Section 6 "Total Compensation” in a form and with a surety
acceptable to the Owner. The bonds shall continue in effect for the greater of (i) the warranty
period set forth in Section 7 hereinabove, or (ii) 365 calendar days after the Final Completion
Date referenced elsewhere in this Contract. The Contractor shall also furnish to the Owner, prior
to the execution of this Contract, a Maintenance Bond equaling five percent (5%) of the total
contract cost.]

11. Contractor's Insurance.

11.1 The Contractor shall not commence work under this Contract until all
insurance required under this Section 11 or the Assistance Agreement has been
obtained by the Contractor and such insurance has been approved by the City.

The Contractor shall not allow any subcontractor to commence work on any
11



subcontract until all insurance required of any such subcontractor under this
Contract or under the Assistance Agreement has been so obtained and approved
by the City. Insurance shall be provided by insurers, satisfactory to the Owner and
authorized to do business in the State of Connecticut, with an "A-" Best's Rating
or better and at least a Class V3 or better financial size category as shown in the
most current A.M. Best Company ratings.

11.2 At no additional cost to the Owner and/or the City beyond the Contractor's
total bid price, the Contractor shall purchase and maintain the insurance
coverages set forth below which shall protect the Owner from claims which may
arise out of or result from the Contractor's obligations under this Contract,
whether such obligations are the Contractor's or a Subcontractor's or of a person
or entity directly or indirectly employed by said Contractor or Subcontractor, or
by any person or entity for whose acts said Contractor or Subcontractor may be
liable.

11.3. Each insurance policy shall state that the insurance company shall agree
to investigate and defend the insured against all claims for damages, even if
groundless. If any insurance required herein is to be issued or renewed on a
claims made form as opposed to an occurrence form, the retroactive date for
coverage shall be no later than the commencement date of this Contract and shall
provide that in the event of cancellation or non-renewal, the discovery period for
insurance claims (“Tail Coverage”) shall be available for at least 60 months.

11.4. The following policies with stated limits shall be maintained, in full force
and effect, at all times during which the services are to be performed by the
Contractor:

11.4.1 General Liability Insurance: $1,000,000.00 per occurrence,
$2,000,000.00 aggregate and $2,000,000.00 Products and completed
operations aggregate Providing coverage to protect the Owner for all
damages arising out of bodily injuries, sickness to or death of all persons in
any one accident or occurrence and for all damages arising out of
destruction of property in any one accident or occurrence.

11.4.2 Automobile Liability Insurance: $1,000,000.00 combined single
limit (CSL) Providing coverage to protect the Owner with respect to claims
for damage for bodily injury and or property damage arising out of
ownership, maintenance, operation, use or loading and unloading of any
auto including hired & non-owned autos.

11.4.3 Workers’ Compensation: Statutory Limits within the State of
Connecticut: Employers’ Liability:

EL Each Accident $1,000,000.00

EL Disease Each Employee $1,000,000.00

EL Disease Policy Limit $1,000,000.00
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Contractor shall comply with all State of Connecticut statutes as it relates
to workers’ compensation.

11.4.4 Excess/lUmbrella Liability Insurance: Excess or Umbrella
insurance coverage that follows form or sits over General Liability,
Automobile  Liability and Workers Compensation insurances.
$1,000,000.00 each occurrence and $1,000,000.00 Aggregate.

11.4.5 Professional Liability/E&O): $1,000,000.00 each occurrence and
$1,000,000.00 Aggregate.

11.4.6 Employee Dishonesty/Crime: $1,000,000.00 per Loss.

11.5. Failure to Maintain Insurance: In the event the Contractor fails to
maintain the minimum required coverage as set forth herein, the Owner may at
Owner’s option, purchase same, and offset the Contractor’s invoices for the cost
of said insurance.

11.6. Cancellation: The Owner shall receive written notice of cancellation
from the Contractor at least thirty (30) calendar days prior to the date of
actual cancellation, regardless of the reason for such cancellation.

11.7. Certificates of Insurance: The Contractor’s General, Automobile, and
Excess/Umbrella Liability Insurance policies shall be endorsed to add the Owner
and as an additional insured and provide waiver of subrogation on all policies
except Worker’s Compensation and Professional Liability. The insurance
afforded the additional insured shall be primary and non-contributory insurance
and the coverage and limits provided under the Contractor’s policies shall not be
reduced or prorated by the existence of any other insurance applicable to any loss
the additional insured may have suffered. Prior to the execution of this Contract
by the City, the Contractor shall furnish to the Owner and the City, subject to
City approval, certificate(s) of insurance and Additional Insured Endorsement
and Waiver of Subrogation Endorsement verifying the above coverages,
including the naming of the City of Waterbury, as follows: “The Waterbury
Land Bank Authority and the City of Waterbury is listed as additional
insured on a primary and non-contributory basis on all policies except
Workers Compensation and Professional Liability. All policies shall include
a Waiver of Subrogation except Professional Liability”. The City's Request
for Proposal Number must be shown on the certificate of insurance to assure
correct filing. The Contractor must supply replacement/renewal certificates at
least 30 days prior to the expiration of the policy(ies). Said certificates shall
contain a provision that coverage afforded under the policies shall not be
cancelled or reduced for any reasons unless notice of than thirty (30) calendar
days has been mailed to The Waterbury Land Bank Authority, 207 Bank Street,
Third Floor, Waterbury, CT 06702.
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11.8. No later than thirty (30) calendar days after Contractor receipt, the
Contractor shall deliver to the Owner a copy of the Contractor's insurance policies
and endorsements and riders.

12. Conformance with Federal, State and Other Jurisdictional Requirements.
By executing this Contract, the Contractor represents and warrants that, at all pertinent and
relevant times to the Contract, it has been, is and will continue to be in full compliance with all
applicable statutes, acts, ordinances, guidelines, resolutions, orders, judgments, decrees,
injunctions, rules, and regulations of all government authorities applicable to performance by the
Contractor of services hereunder, including those having jurisdiction over its registration and
licensing to perform services hereunder; including, but not limited to, the following: EQUAL
EMPLOYMENT OPPORTUNUTY; COPELAND ANTI-KICKBACK ACT, as supplemented in
the Department of Labor Regulations (29 CFR, Part 3); DAVIS BACON ACT as supplemented
by Department of Labor Regulations (29 CFR Part 5); Section 103 and 107 of the Contract Work
Hours and Safety Standards Act, as supplemented by the Department of Labor Regulations (29
CFR Part 5); the HOUSING and COMMUNITY DEVELOPMENT ACT of 1974, as amended;
and the FAIR LABOR STANDARDS ACT of 1938, as amended (29 USC 201, et seq.). All
applicable sections of the City Charter and Code of Ordinances are incorporated by reference and
made a part hereof.

12.1. Labor and Wages — Federal and State. The Contractor and its subcontractors
shall conform to Federal and State of Connecticut labor laws, including, but not limited to
the Federal Fair Labor Standards provisions attached hereto as Attachment D and made
a material provision hereof, and all other laws, ordinances, and legal requirements
affecting the work in Connecticut.

12.1.1 The Contractor is aware of, and shall comply with, the provisions of Title
31, 853 of the Connecticut General Statutes, latest revision (the "Act™), concerning
the payment of minimum wages and other payments or contributions established
by the State of Connecticut Labor Commissioner for work on public facilities. The
provisions of the Act are incorporated by reference and made a part of this
agreement. The ACT provides that Connecticut prevailing wage law applies to
certain remodeling, refurbishing, alteration, repair and new construction. The wages
paid on an hourly basis to any person performing the work of any mechanic, laborer
or worker on the work herein contracted to be done and the amount of payment or
contribution paid or payable on behalf of each such person to any employee welfare
fund, as defined in Conn. Gen. Statute 31-53(i), shall be at a rate equal to the rate
customary or prevailing for the same work in the same trade or occupation in the
town in which such public works project is being constructed. Any contractor who
is not obligated by agreement to make payment or contribution on behalf of such
persons to any such employee welfare fund shall pay to each mechanic, laborer or
worker as part of such person's wages the amount of payment or contribution for
such person's classification on each pay day.

12.1.2 The Contractor is aware of, and shall comply with, the provisions of both
the Federal Davis-Bacon Act and the Federal American Recovery and
Reinvestment Act of 2009, the provisions of both acts hereby incorporated by
reference and made a part of this Contract. The Federal Davis-Bacon Act provides
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that Federal wage rate laws apply to certain federally funded contracts. The
American Recovery and Reinvestment Act ("ARRA"™) provides that Federal wage
rate laws apply to all ARRA funded contracts regardless of the contract's dollar
value. This Contract or any subcontract issued hereunder relating to the
construction of this Project must require the payment of not less than the
wages prevailing in Waterbury as predetermined by the Secretary of Labor
pursuant to the Davis-Bacon Act (40 U.S.C. 3141), to all laborers and
mechanics employed in the development of any part of the housing. This
Contract and any subcontracts are subject to the overtime provisions, as
applicable, of the Contract Work Hours and Safety Standards Act (40 U.S.C.
3701). The applicable Federal Davis-Bacon Act wages are set forth in
Attachment D.

13. Discriminatory Practices. In performing this Contract, the Contractor shall not
discriminate against any employee or applicant for employment, with respect to his or her hire,
tenure, terms, conditions or privileges of employment, or any matter directly or indirectly related
to employment, because of race, color, sex, age, religious creed, disability, national origin or
ancestry, marital status, family status, prior psychiatric treatment, health care, military status or
source of income or because of a handicap that is unrelated to the employee's or the applicant’s
ability to perform the duties of a particular job or position. Subcontracts with each subcontractor
shall contain a provision requiring non-discrimination in employment as herein specified. Any
breach hereof may be regarded as a material breach of this Contract. Said provisions with
subcontractors shall require conformity and compliance with all local, state and federal laws,
rules and regulations and Executive orders pertaining to discrimination and equal opportunity
requirements.

13.1. Discrimination Because of Certain Labor Matters. No person
employed on the work covered by this Contract shall be discharged or in any way
discriminated against because such person has filed any complaint or instituted or
caused to be instituted any proceeding or has testified or is about to testify in any
proceeding under or related to the labor standards applicable hereunder to his or
her employer.

13.2. Equal Opportunity. In its execution of the performance of this Contract,
the Contractor shall not discriminate and shall comply with applicable laws
prohibiting discrimination on the grounds of race, color, religion, sex, national
origin or citizenship status, age or handicap. The Contractor agrees to comply
with all local, state and federal laws, rules and regulations and Executive orders
pertaining to discrimination and equal opportunity requirements, and will require
the same of all subcontractors.

14. Compliance with Affirmative Action Program. The Contractor, for itself and
its successors, assigns and subcontractors, hereby agrees that with respect to its performance of
this Agreement, it and its successors, assigns and subcontractors, shall comply with all
provisions of Executive Order #11246 of September 24, 1965, entitled, "Equal Employment
Opportunity”, as amended by Executive Order #11375 of October 13, 1967, and as supplemented
in Department of Labor regulations (41 CPR Part 60), and all of the rules, regulations and
relevant orders of the President's Committee on Equal Employment Opportunity in effect as of
the date of this Agreement; or "Equal Employment Opportunity under HUD Contracts and HUD
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Assisted Construction Contracts”, dated December 31, 1971, whichever is applicable, as the
Program may hereinafter be amended, Part A, Page 4 (a) modified and/or superseded by actions
of the City, State of Connecticut (hereinafter referred to as "State™) and/or the Government of the
United States (hereinafter referred to as the "United States").

15. Good Jobs Ordinance._The Borrower shall comply with and cause its contractors
and subcontractors to comply with the specific requirements of “an Ordinance Concerning the
Hiring of Waterbury Residents on Certain Publicly-Funded Construction Projects.”( the “Good
Jobs Ordinance”), as may be amended from time to time and as set forth in Chapter 34 of the
Code of Ordinances of the City. While the principal provisions of the ordinance are summarized
as set forth Attachment E attached hereto and made a provision hereof, the Borrower does
hereby acknowledge that it has reviewed a copy of the Good Jobs Ordinance and it has read the
Ordinance and the Borrower is familiar with the obligations imposed on its contractors and
subcontractors by the Good Jobs Ordinance including the requirement that a copy of said
Ordinance be included in all of Borrower’s contracts with its construction contractors and
subcontractors.

16. Housing and Urban Development Section 3 Clause. This Contract is funded, in
whole or in part, through Housing and Urban Development assistance, 24 C.F.R. 8135.38 applies
and the Contractor shall be required to comply with the following (referred to as the "Section 3
clause™):

16.1. The work to be performed under this Contract is subject to the requirements
of Section 3 of the Housing and Urban Development Act of 1968, as amended, 12
U.S.C. 8§ 1701u (Section 3). The purpose of Section 3 is to ensure that employment
and other economic opportunities generated by HUD assistance or HUD-assisted
Projects covered by Section 3, shall, to the greatest extent feasible, be directed to
low and very low-income persons, particularly persons who are recipients of HUD
assistance for housing.

16.2. The parties to this Contract agree to comply with HUD's regulations in 24
C.F.R. part 135, which implement Section 3. As evidenced by their execution of
this contract and the Statement of Acceptance of all Terms and Conditions,

the parties to this Contract certify that they are under no contractual or other
impediment that would prevent them from complying with the part 135 regulations.

16.3. The Contractor agrees to send to each labor organization or representative of
workers with which the Contractor has a collective bargaining agreement or other
understanding, if any, a notice advising the labor organization or workers'
representative of the Contractor's commitments under this Section 3 clause, and
will post copies of the notice in conspicuous places at the work site where both
employees and applicants for training and employment positions can see the
notice. The notice shall describe the Section 3 preference, shall set forth minimum
number and job titles subject to hire, availability of apprenticeship and training
positions, the qualifications for each; and the name and location of the person(s)
taking applications for each of the positions; and the anticipated date the work
shall begin.

16.4. The Contractor agrees to include this Section 3 clause in every subcontract
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subject to compliance with regulations in 24 C.F.R. part 135, and agrees to take
appropriate action, as provided in an applicable provision of the subcontract or in

this Section 3 clause, upon a finding that the subcontractor is in violation of the
regulations in 24 C.F.R. part 135. The Contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor
has been found in violation of the regulations in 24 C.F.R. part 135.

16.5. The Contractor will certify that any vacant employment positions, including
training positions, that are filled (i) after the Contractor is selected but before the
Contract is executed, and (ii) with persons other than those to whom the
regulations of 24 C.F.R. part 135 require employment opportunities to be
directed, were not filled to circumvent the Contractor's obligations under 24
C.F.R. part 135.

16.6 As part of the Section 3 compliance requirements, Contractor must track and
keep records of all Labor Hours as required by 24 C.F.R. Part 135 in a manner
consistent with HUD Notice CPD-21-07 and the requirements set forth therein.
Contractor shall maintain all documentation required by HUD. All Labor Hours
shall be reported to The Waterbury Land Bank Authority and the City upon
Project completion.

Contractor agrees that it will comply with the HUD Section 3 Project Labor
requirement applicable to this HOME project by meeting the following
benchmarks:

Benchmark 1: Twenty-five (25%) percent or more of the total number of
labor hours worked by all workers on a Section 3 project must be done by
Section 3 workers.

AND

Benchmark 2: Five (5%) percent or more of the total number of labor hours
worked by all workers must be done by Targeted Section 3 workers.

A Section 3 Worker is defined by HUD as:

1. a low or very low-income person that met HUD income limits for the
previous or annualized calendar year. Low- and very-low-household income
limits may be obtained from: http://www.huduser.org/portal/datasets/il.html
2. employed by a Section 3 business concern, or

3. a YouthBuild participant. YouthBuild is a community-based pre-
apprenticeship program administered by the U.S. Department of Labor that
provides job training and educational opportunities for at-risk youth ages
16-24 who have previously dropped out of high school.

A Targeted Section 3 Worker is defined by HUD as:

1. A worker employed by a Section 3 business concern, or
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17.

2. A worker who currently fits or, when hired, fit at least one of the following
categories, as documented within the past five years:

a. Living within the service area or the neighborhood of the project. An
individual is considered to be living within the service area if that person
resides within a one (1) mile radius of the project site.

b. A YouthBuild participant

16.7. Noncompliance with HUD's regulations in 24 C.F.R. part 135 may result in
sanctions, termination of this contract for default, and debarment or suspension
future HUD assisted contracts.

16.8. With respect to work performed in connection with Section 3 covered Indian
housing assistance, section 7(b) of the Indian Self-Determination and Education
Assistance Act (25 U.S.C. § 450e) also applies to the work to be performed under
this Contract. Section 7(b) requires that to the greatest extent feasible (i) preference
and opportunities for training and employment shall be given to Indians, and (ii)
preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this Contract that
are subject to the provisions of Section 3 and section 7(b) agree to comply with
Section 3 to the maximum extent feasible, but not in derogation of compliance with
Section 7(b).

Set-Aside Compliance. All Contractors must comply with 24 CFR 200.321

(Contracting with small and minority firms, women's business enterprise and labor surplus area

firms).

17.1.  The Contractor will take all necessary affirmative steps to assure that
minority firms, women's business enterprises, and labor surplus area firms are
used when possible.

17.2.  Affirmative steps shall include:

(i) Placing qualified small and minority businesses and women's business
enterprises on solicitation lists;

(if) Assuring that small and minority businesses and women's business
enterprises are solicited whenever they are potential sources;

(iii) Dividing total requirements, when economically feasible, into smaller
tasks or quantities to permit maximum participation by small and minority
businesses, and women's business enterprises;

(iv) Establishing delivery schedules, where the requirement permits,
which encourage participation by small and minority business, and
women's business enterprises;

(v) Using the services and assistance of the Small Business
Administration, and the Minority Business Development Agency of the
Department of Commerce.
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18. Federal Requirements. Owner and Contractor further certify that no Federal
appropriated funds have been paid or will be paid, by or on behalf of them, to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any Federal grant, the
making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment or modification of any Federal contract, grant, loan or
cooperative agreement. This certification is a material representation of fact upon which reliance
was placed when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S.
Code. Any person who fails to file this required certification shall be subject to a civil penalty of
not less than $10,000.00 and not more than $100,000.00 for each such failure.

19. Termination.

19.1. Termination of Contract for Cause. If, through any cause, the
Contractor shall fail to fulfill in a timely and proper manner its obligations under
this Contract, or if the Contractor shall violate any of the covenants, agreements,
or stipulations of this Contract, the Owner, in its sole discretion, shall thereupon
have the right to terminate this Contract by either (i) giving written notice to the
Contractor of a date certain by which Contractor shall, to the written satisfaction
of the Owner, cure a default, after which and without further action by any party,
such termination shall automatically become effective and binding, or (ii) giving
written notice to the Contractor specifying the effective date of such termination
at least five (5) days before the effective date of such termination.

In the event of a termination, all finished or unfinished documents, data,
studies, reports, plans, specifications, drawings, supplies, services, etc. prepared
by or on behalf of the Contractor under this Contract shall, at the option of the
Owner, become the Owner's property, and the Contractor shall be entitled to
receive just and equitable compensation for any satisfactory work completed to
such termination.

Notwithstanding the above, the Contractor shall not be relieved of liability
to the Owner for damages sustained by the Owner by virtue of any breach of this
Contract by the Contractor, and the Owner may withhold or cause to be withheld
any payments to the Contractor for the purpose of setoff until such time as the
exact amount of damages due the Owner from the Contractor is determined.

19.2. Termination for Convenience of the Owner. The Owner may
terminate this Contract at any time for the convenience of the Owner, by a notice
in writing from the Owner to the Contractor. If this Contract is terminated by the
Owner as provided herein, the Contractor will be paid an amount which bears the
same ratio to the total compensation as the services actually performed bear to the
total services of the Contractor covered by this Contract, less payments of
compensation previously made. In such event, the Contractor shall have no
recourse against the Owner.
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19.3. Termination for Non-Appropriation or Lack of Funding. The
Contractor and Owner acknowledge that the City is a municipal corporation and
that this Contract is subject to the appropriation and disbursement of funds by the
City sufficient for this Contract for each budget year in which this Contract is in
effect. The Contractor and Owner therefore agree that the Owner shall have the
right to terminate this Contract in whole or in part without penalty to the Owner in
the event that sufficient funds to provide for loan payment(s) under this Contract
are not appropriated, not authorized, or not made available, or such funding has
been reduced. In the event this Contract is subject, in whole or in part, to the
appropriation and disbursement of Federal and/or State funds and those Federal
and/or State funds are not appropriated or are not disbursed to or on behalf of the
Owner, the Contractor and the Owner hereby agree that the Owner shall have the
right to terminate this Contract in whole or in part without penalty to the Owner.
In either such event, the Contractor shall have no recourse against the Owner

19.3.1 Effects of Nonappropriation. If funds to enable continued
payment under this Contract are not appropriated, authorized or otherwise made
available by law, the Owner shall have the right to terminate this Contract without
penalty to the Owner at the end of the last period for which funds have been
appropriated, authorized or otherwise made available by law by giving written
notice of termination to the Contractor.

19.3.2 Effects of Reduced Levels of Funding. If funding is reduced by
law, or funds to pay the Contractor for the agreed to level of the products, services
and functions to be provided by the Contractor under this Contract are not
appropriated, authorized or otherwise made available by law, the Owner may,
upon seven (7) business days written notice to the Contractor, reduce the level of
the products, services or functions in such manner and for such periods of time as
the Owner may elect. The charges payable under this Contract shall be equitably
adjusted to reflect such reduced level of products, services or functions and the
parties shall be afforded the rights set forth in this Contract.

19.3.3) No Payment for Lost Profits. In no event shall the Owner be
obligated to pay or otherwise compensate the Contractor for any lost or expected
future profits.

19.4. Rights Upon Termination.

19.4.1 Termination for Cause. In the event the Owner terminates this
Contract for cause, the Contractor shall relinquish to the Owner any applicable
interest, title and ownership including, but not limited to, perpetual use of any
proprietary rights in and to the products and deliverables delivered to, in the
possession of, and properly invoiced and paid for by the Owner (except to the
extent such invoiced amount is disputed). With regard to third party products, the
Contractor shall transfer all licenses which it is permitted to transfer in accordance
with the applicable third party license. The Owner shall have no financial
obligation to compensate the Contractor for such terminated products unless
payment is otherwise approved by the Owner prior to such termination. The
Contractor shall be liable to the Owner for any and all costs incurred in
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terminating this Contract, in whole or in part, including, but not limited to,
reasonable attorney fees and all court awarded fees and costs.

19.4.2 Termination for Lack of Funding or Convenience. In the event
of termination by the Owner for lack of funding or convenience, the Contractor
will be paid for all labor, services, equipment, materials, reports, plans,
specifications, drawings, deliverables, incidentals, etc. (including any holdbacks)
installed and delivered to the Owner as of the Termination Date and the
Contractor shall relinquish to the Owner any applicable interest, title and
ownership including, but not limited to perpetual use of any proprietary rights in
and to said labor, services, equipment, materials, reports, plans, specifications,
drawings, deliverables, incidentals, etc. delivered to, in the possession of, and
paid for by the Owner (except to the extent any invoiced amount is disputed).
The Contractor shall be required to exercise commercially reasonable efforts to
mitigate damages.

19.4.3 Assumption of Subcontracts. In the event of termination, the
Owner shall have the right to assume, at the Owner's option, any and all
subcontracts for products, services and functions provided exclusively under this
Contract.

19.4.4 Delivery of Documents. In the event of termination, (i) the
Contractor shall promptly deliver to the Owner, in a manner reasonably specified
by the Owner, all documents and other tangible items furnished by, or owned,
leased, or licensed by, the Owner relative to the Project, and (ii) the Contractor
will be paid for all services performed and deliverables completed and accepted
(pro-rated for deliverables partially completed) prior to the effective date of the
termination (except to the extent any invoice amount is disputed).

20. Force Majeure. Contractor shall not be held responsible for delays nor be
subject to liquidated damages when such delays are caused by conditions beyond its control,
including without limitation:

20.1 Acts of God, fire, explosion, epidemic, cyclone, flood, war, strikes,
revolution, civil commotion, or acts of public enemies; and

20.2. Change of law and order, proclamation, regulation, ordinance, or
governmental requirement.

Upon cessation of work for reason of force majeure delays, Contractor shall use its best efforts to
meet the schedule set forth in Section 5 of this Contract.

21. Subcontracting. The Contractor shall not, without the prior written approval of
the Owner, subcontract, in whole or in part, any of the Contractor's services. Any subcontractor
so approved shall be required to secure and maintain insurance coverage equal to or better than
that required of the Contractor and shall name the Owner as additional insured parties and said
subcontractors shall deliver to the Owner certificates of insurance evidencing such coverages.
All subcontractors shall comply with all federal, state and local laws, regulations and ordinances
but such requirement shall not relieve the Contractor from its requirement that all services
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provided hereunder shall comply with all Federal, State and local laws, regulations and
ordinances.

21.1 The Contractor shall be as fully responsible to the Owner for the acts and
omissions of its subcontractors, and of persons either directly or indirectly employed by
them, as it is for the acts and omissions of persons directly employed by the Contractor.

21.2  The Contractor is responsible for and shall control activities of its subcontractors
and shall ensure that the subcontractors shall consult and cooperate with one another and
other contractors working on the site. The Contractor shall further ensure that each
subcontractor shall furnish all necessary information to other subcontractors and shall lay
out and install its own work so as to avoid any delays or interferences with the work of
another. Any cost for changes, cutting and/or repairing, made necessary by failure to
observe the above requirements shall be borne by the Contractor and/or the subcontractor
responsible for such failure or neglect.

21.3 The Contractor shall not, without the prior written approval of the Owner,
substitute, terminate, replace or otherwise remove a subcontractor.

22. Assignability. The Contractor shall not assign any interest in this Contract, and
shall not transfer any interest in the same (whether by assignment or novation) without the prior
written approval of the Owner; provided, however, that claims for money due or to become due
the Contractor from the Owner under this Contract may be assigned to a bank, trust, company, or
other financial institution, or to a Trustee in Bankruptcy, without such approval. Notice of any
such assignment or transfer shall be furnished promptly to the Owner.

23.  Audit. The Owner reserves the right to audit the Contractor's books of account in
relation to this Contract any time during the period of this Contract or at any time during the
twelve month period immediately following the completion or termination of this Contract. In
the event the Owner elects to make such an audit, the Contractor shall immediately make
available to the Owner all records pertaining to this Contract, including, but not limited to,
payroll records, bank statements and canceled checks.

24. Intentionally Omitted.

25. Interest of Contractor. The Contractor covenants that it presently has no
interest and shall not acquire any interest, direct or indirect, in the Project or any part thereof or
any other interest which would conflict in any manner or degree with the performance of its
services hereunder. The Contractor further covenants that, in the performance of this Contract, it
shall not employ any person having any such interest.

26. Entire Contract. This Contract shall constitute the complete and exclusive
statement of the contract among the parties as it relates to this transaction and supersedes all
previous agreements and understandings, whether written or oral, relating to such subject matter.
Any amendment to this Contract must be in writing and agreed to and executed by the Owner
and the Contractor.

217, Independent Contractor Relationship. The relationship between the Owner
and the Contractor is that of client and independent contractor. No agent, employee, or servant of
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the Contractor shall be deemed to be an employee, agent or servant of the Owner. The Contractor
shall be solely and entirely responsible for its acts and the acts of its agents, employees, servants
and subcontractors during the performance of this Contract.

28.  Severability. Whenever possible, each provision of this Contract shall be
interpreted in such a manner as to be effective and valid under applicable law. If any provision
of this Contract, however, is held to be prohibited or invalid under applicable law, such provision
shall be deemed restated to reflect the original intentions of the parties, as nearly as possible in
accordance with applicable law, and if capable of substantial performance, the remaining
provisions of this Contract shall be enforced as if this Contract was entered into without an
invalid provision. If the ruling and/or controlling principle of law or equity leading to the ruling
is subsequently overruled, modified or amended by legislation or judicial or administrative
action, then the provision(s) in question as originally set forth in this Contract shall be deemed
valid and enforceable to the maximum extent permitted by the new controlling principal of law
or equity.

29 Survival. Any provisions of this Contract that impose continuing obligations on
the parties shall survive the expiration or termination of this Contract for any reason.

30. Changes in the Project: Change Orders.

30.1. Requests for Change Orders. The Owner reserves the right to request
from time to time any changes to the requirements and specifications of this
Contract and the products to be provided and the functions and services to be
performed by the Contractor under this Contract. Such changes must be
authorized by the Owner. The Owner shall not approve of any change orders,
deletions, additions, or additional work items to the Scope of Services or any
change in the terms and conditions of this Contract except by means of an
authorized amended Scope of Services, applicable and restricted to those items set
forth in Paragraph 1, above, or a Change Order issued as set forth in this section,
except in the event of an emergency endangering life or property.

30.2. Procedures.

30.2.1 The Contractor's Response to a Change Request.  Within
fifteen (15) Calendar days after receipt of a request by the Owner for any such
change or such other period of time as the Parties may mutually agree to in
writing, the Contractor shall submit to the Owner a proposal describing any
changes in products, functions, timing of delivery, assignment of personnel, and
the like, and any associated price adjustment. The Contractor's proposal shall
describe, in detail, the basis for the proposed price adjustment, including the
charges for any products required to implement the change request.

To the extent that additional cost or cost savings result from a change in
required products, the Contractor shall obtain any additional products and provide
them to the Owner at a negotiated price acceptable to the Owner and the
Contractor. Similarly, if the change request is expected to result in a reduction in
products required to perform the services, the Contractor's charges shall be
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reduced by the cost savings resulting from the products eliminated by the change
request.

30.2.2. Owner's Acceptance of Change Request. If the Owner accepts
the Contractor's proposal, the Owner shall issue a change order referencing the
Contractor's proposal and all parties shall sign the change order. The Contractor
shall not implement any change request until the Owner has issued a valid,
properly executed, change order.

30.3.3 Owner's Rejection of Change Request. If the Owner does not
accept the Contractor's proposal, the Owner may within two weeks of such
non-acceptance: (i) withdraw the change request; or, (ii) modify the change
request, in which case the procedures set forth above shall apply to the
Contractor's response to the modified change request.

30.3. Owner Discretion. The Owner may, in Owner's sole discretion, approve
the proposed Change Order and shall forward same for additional signatures under the
following conditions: (i) if it conforms to provisions of applicable laws; (ii) if it is
consistent with this Contract; (iii) if the time of performance of this Contract will not be
unreasonably delayed; and (iv) if the Change Order requires an increase in the price of
the Contract, the Owner has sufficient funds therefore either from the loan or personal
funds.

30.4. Change Orders Governed by the Provisions of this Contract. All work
performed under a Change Order is governed by the provisions of this Contract.

31. Conflicts or Disputes. This Contract represents the concurrence between the
Owner and the Contractor and governs all disputes between and/or among them. In the instance
of a conflict or dispute over issues not specifically referenced within the Contract, the following
documents shall be used as historical documents, without regard to the order of precedence, to
resolve such conflicts or disputes, as follows: (i) the RFP Number 8632 and (ii) the Contractor's
bid response to RFP Number 8632 dated [ ], 20[ ]. Said historical documents are attached
hereto as part of ATTACHMENT "A".

31.1. Procedure. This procedure supersedes all statements to the contrary
occurring either in proposals or other prior agreements, oral or written, and all other
communications among the parties relating to this subject.

31.2. Presumption. This Contract or any section thereof shall not be construed
against any party due to the fact that the Contract or any section thereof was drafted by
such party.

32. Disputes; Legal Proceedings; Waiver of Trial by Jury and Continued
Performance. The Contractor agrees that its waives a trial by jury as to any and all claims,
causes of action or disputes arising out of this Contract or services to be provided pursuant to this
Contract. Notwithstanding any such claim, dispute or legal action, the Contractor shall continue
to perform services under this Contract in a timely manner, unless otherwise directed by the
Owner.
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33. Intentionally Omitted.

34, Binding Contract. The Owner and the Contractor each bind themselves, and
their successors, assigns and legal representatives to the other party to this Contract and to the
successors, assigns and legal representatives of such other party with respect to all covenants of
this Contract.

35.  Waiver. Any waiver of any terms or condition of this Contract by any of the
parties hereto shall be in writing and shall not be construed to be a waiver of any other term or
condition of this Contract.

36. Governing Laws. This Contract, its terms and conditions and any claims arising
therefrom shall be governed by the laws of the State of Connecticut.

37. Notice. Except as otherwise specifically prohibited in this Contract, whenever
under this Contract approvals, authorizations, determinations, notices, satisfactions or waivers
are required or permitted, such items shall be effective and valid only when given in writing,
signed by the Owner or the Contractor, and delivered in hand or sent by mail, postage prepaid, to
the party to whom it is directed, addressed until changed by written notice, as follows:

Contractor: [Address]
[Address]
Owner: The Waterbury Land Bank Authority

207 Bank Street, Third Floor
Waterbury, CT 06702

38. Intentionally Omitted.

39. Definitions. Whenever the following words or terms appear in this Contract, the
intent and meaning shall be as follows:

39.1. Additional Work. Work required by the Owner that involves
a substantial addition to, deduction from or modification of the Contract
Documents.

39.2. Bid or Proposal. The form on which the bidder is to submit a bid

for the Work contemplated.

39.3. Bidder. A person, partnership, corporation or other business
organization submitting a bid on required forms for the Work contemplated.

39.4. City. The City of Waterbury, acting directly or through
specifically authorized personnel.

39.5. Contract Time. The number of days as stated in the Contract to:

(i) achieve Substantial
Completion and (ii) Final Completion.
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39.6. Equal. The recognized equivalent in substance and function,
considering quality, workmanship, economy of operation, durability and suitability for
purposes intended, and not constituting a change in the Work specified. Whenever
the words "equal” or "equals™ or words of like import are used, it shall be understood they
mean "equal” in the opinion of the Owner.

39.7. Final Completion. The time at which the Project has progressed to the
point where, in the opinion of the Owner, the Project is complete such that it is ready for
final payment as evidenced by the Owner's approval of final payment. The terms "finally
complete” and "finally completed™ as applied to the Project refer to Final Completion.

39.8. Notice to Proceed. A letter from the Owner which shall state the
beginning date of the contract and specifically advise the Contractor to begin work on the
Contract.

39.9. Plans. All drawings or reproductions of drawings pertaining to the
construction of the work contemplated and its appurtenances.

39.10. City  Construction  Specialist/Owner's  Licensed
Professional. If the Project consists of four (4) or less units, a person, partnership,
corporation or other business organization under contract with the City, commissioned to
prepare plans and specifications for the Project, will perform construction administration
and inspection duties during construction and certify to the City that the Project has been
completed. If the Project consists of five (5) units or more, an employee of the Owner or
a person, partnership, corporation or other business organization under contract with the
Owner, commissioned to prepare and/or sign, stamp and/or seal, as appropriate, plans and
specifications for the Project, must perform construction administration and inspection
duties during construction and certify to the City that the Project has been completed.

39.11.. Specifications. The description, provisions and other
requirements pertaining to the materials, methods and manner of performing the Project.

39.12. Subcontractor. A person, partnership, corporation or other
business organization, approved by the Owner, supplying labor and/or materials for work at
the site of the Project to and under an agreement with the Contractor.

39.13 Substantial Completion. The time at which the Project (or a
specified part thereof) has progressed to the point, where, in the opinion of the Owner, the
Project (or a specified part thereof) is sufficiently complete, in accordance with the
Contract Documents, so that the Project (or a specified part thereof) can be utilized for the
purposes for which it is intended. The terms "substantially complete” and "substantially
completed™ as applied to all or part of the Project refer to Substantial Completion thereof.

39.14. Substitution. A replacement of specified material, device or

equipment which is sufficiently different in substance, function, quality or workmanship
approved under a Change Order.
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39.15. Work. All plant, labor, materials, services, supplies, equipment
and other facilities and items necessary for, or incidental to, the completion of the terms of
the Contract.

40. Work Beyond The Contract. The Contractor hereby understands, acknowledges
and agrees that he/she/it will not undertake or perform any additional or new work for the

Owner at the Project which is not part of the Project until all work under this Agreement is
completed first.

[Signature page follows]
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IN WITNESS WHEREOF, the parties hereto execute this Contract on the dates signed below.

WITNESS: [OWNER]
[By:]
[ , Its ]
Date:
WITNESS: [CONTRACTOR]
By:
, Its
Date:
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ATTACHMENT "A"

BID DOCUMENTS

ITEM I.

ITEM II.

ITEM I

ITEM IV.

ITEM V.

INVITATION TO BID
INSTRUCTION TO BIDDERS
BID FORM / PROPOSAL & SCHEDULES
SCHEDULE "A"™: Contractor's Certification
SCHEDULE "B": Contractor's Professional/Trade License
SCHEDULE "C": Subcontractor's Certification (For each Subcontractor)

SCHEDULE "D™": Subcontractor's Professional/Trade License (For each
Subcontractor)

SCHEDULE "E™": Contractor's Qualification Statement
SCHEDULE "F'": Bid Bond

SCHEDULE “G”: Contractor’s Certification Regarding Federal Policy
Requirements

TECHNICAL SPECIFICATIONS AND DRAWINGS

CORPORATE RESOLUTION
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ATTACHMENT "B"

ASSISTANCE AGREEMENT
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ATTACHMENT "C"

INSURANCE CERTIFICATES
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ATTACHMENT "D"

FEDERAL FAIR LABOR STANDARDS
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Attachment C

Non-Collusion Affidavit and
Addenda Acknowledgment



FILL IN AND RETURN WITH YOUR SUBMISSION

ATTACHMENT C

KEVIN MC CAFFERY
DIRECTOR OF PURCHASING
235 GRAND STREET, ROOM 103
WATERBURY, CT 06702

The undersigned declares that the only persons or parties interested in this Proposal as principals are as stated;
that the Proposal is made without any collusion with other persons, firms, or corporations; that Proposer has
carefully examined the entire Request for Proposal; that Proposer has informed itself fully in regard to all
conditions pertaining to the Work and the place where it is to be performed; and that with this representation,
the undersigned makes this Proposal. These prices shall cover all expenses incurred in performing the Work
required under the Contract Documents, of which this Proposal and Form are a part.

The undersigned agrees and covenants that the Contract Time shall commence on delivery of the City of
Waterbury's written notice to proceed, which shall occur after contract execution by both parties.

The undersigned acknowledges receipt of addenda numbered: (insert date)

1 4
2 5
3 6

All Work for this Project shall be performed at the Proposal Prices as described in the Proposal Documents.

The undersigned hereby certifies under the penalties of perjury that this Proposal is in all respects bona fide,
fair and made without collusion or fraud with any other person. As used in this section, the work "person”
shall mean any natural person, joint venture, partnership, corporation, or other business or legal entity.

Social Security Number Signature of Individual or Corporate Name
or Federal ldentification Number

Corporate Officer
(if applicable)

City notice of acceptance should be mailed, telegraphed or delivered to the undersigned Proposer at the
following address:
Name
By:

(Title)
Business Address:

(City, State, Zip Code)

Phone:
Email:
Date:

Note: If the Proposer is a corporation, indicate State of incorporation under signature, and affix corporate seal;
if a partnership, give full names and residential addresses, if different from business address.



Attachment D

Insurance Requirements



REQUEST FOR PROPOSAL (#8632)

BY THE CITY OF WATERBURY
ON BEHALF OF THE WATERBURY LAND BANK AUTHORITY FOR THE W.O.W. NEIGHBORHOOD
REVITALIZATION PROJECT
Attachment D

Insurance Requirements

Contractor/Vendor shall agree to maintain in force at all times during the contract the following minimum
coverages and shall name the City of Waterbury and the Waterbury Land Bank Authority as Additional
Insured on a primary and non-contributory basis to all policies, except Workers Compensation. All policies
should also include a Waiver of Subrogation. Insurance shall be written with Carriers approved in the State
of Connecticut and with a minimum AM Best's rating of "A"VIII.

If any policy is written on a "Claims Made" basis, the policy must be continually renewed for a minimum of
two (2) years from the completion date of this contract. If the policy is replaced and/or the retroactive date is
changed, then the expiring policy must be endorsed to extend the reporting period for claims for the policy
in effect during the contract for two (2) years from the completion date.

Original, completed Certificates of Insurance must be presented to the City of Waterbury and the Waterbury
Land Bank Authority prior to contract issuance. Contractor/Vendor agrees to provide replacement/renewal
certificates at least 30 days prior to the expiration date of the policies. Should any of the above described
policies be cancelled, limits reduced or coverage altered, 30 days written notice must be given to the City of
Waterbury and the Waterbury Land Bank Authority.

General Liability: $1,000,000 each Occurrence
$2,000,000 General Aggregate
$2,000,000 Products/ Completed Operations Aggregate

Auto Liability: $1,000,000 Combined Single Limit each Accident
Any Auto, All Owned and Hired Autos

Workers Compensation: WC Statutory Limits
Employer Liability (EL)
$1,000,000 EL each Accident
$1,000,000 EL Disease each Employee
$1,000,000 EL Disease Policy Limits

Excess/Umbrella Liability: $1,000,000 each Occurrence
$1,000,000 Aggregate

Builder’s Risk/Installation Floater Insurance: $1,000,000 each Occurrence OR Limits equaling the Value of
the Project

Emplovee Dishonesty/Crime: $1,000,000 per Loss

Wording for Additional Insured Endorsement and Waiver of Subrogation:

The City Waterbury and Waterbury Land Bank Authority is listed as an Additional Insured on a
primary and non-contributory basis on all policies except Workers Compensation. All policies shall
include a Waiver of Subrogation.
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Property Information
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Sample Proposal Security



BID BOND / PROPOSAL SECURITY
KNOW ALL MEN BY THESE PRESENTS THAT WE

(Contractor) of the town of as

principal and (Bond Agent) of the town of as

Surety are held firmly bound unto the City of Waterbury, Connecticut in the penal sum of

(written amount in dollars) ($ ) for

the payment of which, well and truly made, we hereby jointly and sev bind ourselves, our

heirs, executors, administrators, successors and assigns.

Signed this day of

The conditions of the above obligation is such that whe inci tted to the City
of Waterbury, Connecticut a certain Bid, attached hereto an rt fiereof to enter into
a contract in writing for the

Project Title:
NOW THEREFORE,

(b) If said Bid be accepted and the ecute hereto (properly completed in
the accordance with said Bid) aithful performance of said contract, and
for the payment of all persons p& alr or JArnishing materials in connection therefore
and shall in all other respects perfo pent created by the acceptance of said Bid.

Then this obligati S otherw1se the same shall remain in force and effect it

IN WITNE F, The Principal and Surety have hereunto set their hands and seals and
ns have caused their corporate seal to be affixed and these presents be

signed by their pr fficers, the day and year first set forth above.
Principal By
Surety By

Note: This is a sample of a Bid Bond/Proposal Security acceptable to the City. Another form

may be utilized provided it is acceptable to the City of Waterbury.

Sample Bid Bond
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Proposer Qualification Statement



PROPOSER’S QUALIFICATION STATEMENT

The undersigned certifies under oath the truth and correctness of statements and all answers to
questions made hereinafter.

SUBMITTED TO: DIRECTOR OF PURCHASING, CITY OF WATERBURY

SUBMITTED BY:

Business Name:

Principal Business Address:

Office Address (if different than above):

Business Telephone Number:

Business Email Address:

Type of Organization (Check One)

Individually Owned / Sole Proprietor Limited Partnership
Corporation Joint Venture

LLC Other (please specify)
General Partnership

(NOTE: Attach separate sheets as required)

1. How many years has your business been in operation?
2. How many years has your business been operating under its present name?
3. Under what other names does your business operate?

4. Under what former names has your business operated?




PROPOSER’S QUALIFICATION STATEMENT

5. If a Corporation, answer the following:

Date of Incorporation:

State of Incorporation:

Registered with CT Secretary of State: Yes / No (Circle One)

President:

Vice Presidents:

Secretary:

Treasurer:

Other Officers (Names and Titles):

6. If an LLC, answer the following:

Date of Formation:

State of Formation:

Registered with CT Secretary of State: Yes / No (Circle One)
Organization: Sole Member LLC / Multi-Member LLC (Circle One)
Sole Member or Managing Member:

Members:

7. If Individually Owned or Sole Proprietor, answer the following:

Date Business Began:

Name of Owner:

Officers and Titles:
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PROPOSER’S QUALIFICATION STATEMENT

8. If'the form of your business is different than those listed above, describe it and name the principals:

9. General Qualifications. Please describe generally the character of work performed by your business
and the qualifications and capabilities of your business as they pertain to each of the areas of qualifi-
cations listed in the RFP, as well as those of the personnel identified below.

Attach additional sheets as required.

10. Work Plan. Please describe the approach that would be generally followed in undertaking the
Scope of Services of the RFP.

Attach additional sheets as required.

11. Provide Proposer’s chain of command and off-hours telephone numbers, cellular (preferred),
to be used for the Project:

Superintendent:

(Name / Telephone Number)

Foreman:

(Name / Telephone Number)

Assistant Foreman:

(Name / Telephone Number)

Other:

(Name / Telephone Number)
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PROPOSER’S QUALIFICATION STATEMENT

12. Provide the information in the spaces provided below for three (3) projects that your business
has completed that are most similar to the project outlined in this RFP.

Project #1:

Name of Project:

Project Location:

Owner:

Project Architect/Engineer:

(Best) Project Contact Phone #:

Month/Year Completed:

Contract Amount:

Original Contract Time Frame:

If not completed within Original Contract Time Frame or on Budget, please explain:

Attach additional sheets as required.

Project #2:

Name of Project:

Project Location:

Owner:

Project Architect/Engineer:

(Best) Project Contact Phone #:

Month/Year Completed:

Contract Amount:

Original Contract Time Frame:

If not completed within Original Contract Time Frame or on Budget, please explain:

Attach additional sheets as required.
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PROPOSER’S QUALIFICATION STATEMENT

Project #3:

Name of Project:

Project Location:

Owner:

Project Architect/Engineer:

(Best) Project Contact Phone #:

Month/Year Completed:

Contract Amount:

Original Contract Time Frame:

If not completed within Original Contract Time Frame or on Budget, please explain:

Attach additional sheets as required.

13. List projects on which your company is currently working that are most similar to the project
outlined in this RFP.

Ongoing Project #1:

Name of Project:

Project Location:

Owner / Project Architect/Engineer:

(Best) Project Contact Phone #:

Contract Amount:

Scheduled Completion Date:

Ongoing Project #2:

Name of Project:

Project Location:

Owner / Project Architect/Engineer:

(Best) Project Contact Phone #:

Contract Amount:

Scheduled Completion Date:

(NOTE: To provide information on additional ongoing projects, attach separate sheets as required.)
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PROPOSER’S QUALIFICATION STATEMENT

14. Provide (in figures) the percentage (%) of your annual workload that this project will represent?

%

15. Other than any projects identified above, please list any contracts or purchase orders for projects
completed in the last three (3) years between the your business and any agency of the City of Water-

bury.

Attach additional sheets as required.

16. List the equipment available to perform the work for this Project:

Attach additional sheets as required.

17. List all subcontractors (if known) and identify work they will be performing on this project:

Attach additional sheets as required.
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PROPOSER’S QUALIFICATION STATEMENT

18. Disclose any current (within the last 3 years) business, financial, personal or other types of rela-
tionships which may pose a conflict of interest in connection with providing services to the City.

Attach additional sheets as required.

19. Please respond to the following questions by circling the appropriate response. For each “YES”
response, attach separate sheet providing all pertinent details and describing relevant circumstances,
including dates and outcome(s).

a. Have you ever failed to complete any work awarded to you? Yes / No
b. Have you ever defaulted on a contract? Yes / No
c. Is there any pending litigation which could affect your busi-

ness’s ability to perform the services required under this RFP? Yes / No
d. Is or has your business been named as a defendant in a law-

suit within the past five years? Yes / No
e. Has your business ever had a contract terminated for cause

within the past five years? Yes / No
f. During the past seven years, has your business ever filed for

protection under the Federal bankruptcy laws? Yes / No
g. Are there any other factors or information that could affect

your businesses ability to provide the services being sought Yes / No
about which the City should be aware?

f. Has your business received any OSHA Citations or Violations

within the past three years? (Is so, please provide the details of Yes / No
each citation / violation on a separate sheet of paper and attach.)

20. The undersigned certifies under oath to the truth and correctness of statements and all an-
swers to questions made herein.

Dated at this day of , 20

Name of Proposer:

By:

Name of Authorized Official (Print or Type)

Signature of duly Authorized Official
Title:

Title of Authorized Official (Print or Type)

END OF SECTION
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Sample Payment Application Forms



APPLICATION AND CERTIFICATE FOR PAYMENT

From: (Contractor) PROJECT: Payment Application No.
Purchase Order No.: Period To:
Vendor No.:
Project Number:
TO: (Owner): VIA: (Inspector): .
City of Waterbury City of Waterbury CTDOT/FAP NO.: N/A
185 South Main Street
Waterbury, Connecticut 06706 Contract Execution Date:
CONTRACT TIME CHANGE ORDER SUMMARY CONTRACTOR'S APPLICATION FOR PAYMENT
SUbSte;:r;::Z: ggmg:g::gz Bg:g: Additions (Deductions) Appli_cation is_mad_e for Payment_, as shown below, ir_]_conjunction with the Contract.
— _ Detailed continuation sheet(s) with line Items, quantities and costs are attached.
Additional Days Approved this 0 Days
Days Date Approved 1. ORIGINAL CONTRACT SUM $ -
2. Net Change by Change Orders $ -
3. Contract Sum to Date (Line 1 + 2) $
4. Total Completed & Stored to Date $
5. Retainage this period:
Totals 5.0% % of Completed Work a. $
5.0% % of Stored Material b. $
Net Change by Change Orders c. Total Retainage (Line 5a plus 5b) $
6. Total Earned Less Retainage (Line 4 less 5c.) $
INSPECTOR'S CERTIEICATE EOR PAYMENT 7. Less Previous Certificatgs for Paymgnt $ -
8. Current Payment Due (Line 6 less Line 7) $
In accordance with the Contract Documents, based on on-site observations and the data comprising within this 9. Balance To Finish, Excluding Retainage (Line 3 less 4) $

application, the Inspector certifies to the Owner that to the best of the Inspector's knowledge, information, and
belief the work has progressed as indicated, the quality of the work is in general accordance with the Contract

Documents, and the Contractor is entitled to payment of the amount certified. The undersigned Contractor certifies that to the best of the Contractor's knowledge,

information and belief that the Work covered by this application for payment has been

. completed in accordance with the Contract Documents, that all amounts have been paid by

Amount Certified $ the Contractor for Work for which previous Certificates for Payment were issued and
Attach explanation if amount certified differs from Current Payment Due, (8). payments received from the Owner, and that current payment shown herein is now due.
By: Date: By: Date:
Engineering Inspector
By: Date: State of: Connecticut County of: New Haven
City of Waterbury Subscribed and sworn to before me this day of 202_

This Certificate is not negotiable. The AMOUNT CERTIFIED is payable only to the
Contractor named herein. Issuance, payment and acceptance of payment are Notary Public:

without prejudice to any rights of the Owner or Contractor under this Contract.

My Commission Expires:
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REQUEST FOR PROPOSAL (#8632)
BY THE CITY OF WATERBURY ON BEHALF OF
THE WATERBURY LAND BANK AUTHORITY
FOR THE W.O.W. NEIGHBORHOOD REVITALIZATION PROJECT
ATTACHMENT J - COST PROPOSAL

(Must be submitted as part of RFP # 8632 response in a separate sealed envelope, marked
"Confidential: Price .")

Date:

Kevin McCaffery

Director of Purchasing

City of Waterbury

235 Grand Street, Room 103
Waterbury, CT 06702

Sir:

Pursuant to and in compliance with your RFP, the Undersigned,

(Print or Type Company/Corporate Name)

(Print or Type Business Address)

having carefully examined all the RFP Documents, together with all Addenda, as acknowledged on
Attachment C, and having informed itself fully in regard to all conditions and related requirements
pertaining to the performance of services required under this RFP; and that with this representation,
the undersigned makes this Proposal, as follows:




Cost Proposal Assumptions:

Number of duplexes: 2

Number of Units: 4

Sq Ft Per Unit: 900 SF

Unit Layout: 3 bedrooms/ 1 bathroom per unit
Land Area Per Lot: 4,400 SF

Parking Spaces Per Lot: 3

CONSTRUCTION COST & TOTAL PROJECT COST PROPOSAL *

Cost Category Cost/SF $/Unit Total Cost ($)
HARD COSTS — Base Construction
Modular Factory Cost

Factory Delivery & Set

Foundation

Utility Connections
HVAC (site)

Finish Work & Punch-list
Total Hard — Base Construction - s -

HARD COSTS — Sitework & Land
Site Preparation / Grading

Driveway & Parking

Landscaping

Permits & Fees

Survey & Engineering - WLB SURVEY PROVIDED
Environmental / Testing - PHASE 1 PROVIDED
Total Hard — Sitework & Land - -
TOTAL HARD COSTS - -

SOFT COSTS
Architecture & Design

Legal

Accounting / Tax Advisory
Marketing & Sales

Contingency %
Developer Fee %
TOTAL SOFT COSTS

TOTAL PROJECT COST PROPOSAL *

Total Cost / SF
Total Cost / Unit

* Cost proposal is for costs associated with the construction of two prefabricated, modular
duplexes. The total number of units is 4, and the estimated square foot area for each unit will be 900 SF.
The land area for each parcel is 4,400 SF. Please refer to Attachment G for building envelope sketch.




TOTAL PRICE - (Sum of Total Amounts for Propoasl Items set out above):

Dollars

and

Cents

(Amount In Words)

(Amount In Figures)

All items in the Price Proposal shall include all applicable taxes, fees and other costs of any
nature whatsoever related to, or in connection with, performing and completing the Work required
by this RFP, including, but not limited to, profit and overhead, delivery charges and charges for
standard warranties provided in the normal course of business for such items, etc., as well as all
charges and fees for all benefits, insurances, taxes, transportation, vacation, sick leave, holidays,
clothing, etc. or for any increase in wage scales, material prices, delivery delays, taxes, insurance,
cost indexes or any other rates affecting the construction industry or this project, and that each and
every such claim is hereby expressly waived by the Proposer.

In the event of mathematically incorrect calculations of individual items or totals, the mathematically
correct amount using any estimated quantities and/or unit prices shall govern in determining the
pricing.

The undersigned also agrees that the quantities indicated are for price comparison purposes only
and are not represented to be actual quantities for completion of the Work.

Respectfully submitted by:

Social Security Number or Company/Corporate Name (Print or Type)
Federal Identification Number
(Print or Type)

Signature of Authorized Official

Name of Authorized Official (Print or Type)

Title of Authorized Official (Print or Type)

Proposer shall provide Proposers Contact Information below:
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U.S. Department of Housing and Urban Development
Community Planning and Development

Special Attention of: Notice: CPD-21-07
CPD Division Directors .
All HOME Coordinators Issued: July 15, 2021

All HOME Participating Jurisdictions
All Housing Trust Fund Coordinators

All Housing Trust Fund Grantees Expires: This NOTICE is effective until it is

amended, superseded, or rescinded
Cross Reference: 24 CFR Part 75

Subject: Section 3 of the Housing and Urban Development Act of 1968, as amended by the Housing
and Community Development Act of 1992, final rule requirements for HOME and HTF projects
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I. PURPOSE

This notice provides guidance to HOME Investment Partnerships Program (HOME) participating
jurisdictions (PJs) and Housing Trust Fund (HTF) grantees, collectively referred to as grantees,
on the requirements for Section 3 of the Housing and Urban Development Act of 1968, as
amended by the Housing and Community Development Act of 1992 (Section 3) that apply to
HOME and HTF-assisted rehabilitation or construction projects. This notice outlines the key
changes made by the notice, “Enhancing and Streamlining the Implementation of Section 3
Requirements for Creating Economic Opportunities for Low- and Very Low-Income Persons and
Eligible Businesses,” published in the Federal Register on September 29, 2020 (the “final rule”)
and provides gujdance for tracking and reporting compliance with the new requirements.

II. BACKGROUND

Section 3 contributes to the establishment of stronger, more sustainable communities by ensuring
that employment and other economic opportunities generated by Federal financial assistance for
housing and community development programs are, to the greatest extent feasible, directed
toward low- and very low-income persons, particularly those who receive government assistance
for housing. Section 3 applics to training or employment arising in connection with HUD-
funded housing rehabilitation, housing construction, or other public construction projects, and
any contracting opportunities arising in connection with both public housing and other Section 3
projects. These opportunities are, to the greatest extent feasible, required to be given to low- and
very low-income persons and business concerns that provide economic opportunities to low- or
very low-income persons.

On September 29, 2020, HUD published the final rule entitled “Enhancing and Streamlining the
Implementation of Section 3 Requirements for Creating Economic Opportunities for Low- and
Very Low-Income Persons and Eligible Businesses,” (85 FR 61524) and a companion notice,
titled “Section 3 Benchmarks for Creating Economic Opportunities for Low- and Very Low-
Income Persons and Eligible Businesses,” (85 FR 60907) that outlines the numeric goals for
compliance (the “benchmark notice”) in the Federal Register. Prior to the publication of the final
rule and benchmark notice, HUD had been operating under the Section 3 interim rule (24 CFR
Part 135) which was published in 1994.

The final rule which can be found at 24 CFR part 75 became effective on November 30, 2020.
The final rule simplifies the Section 3 regulations and establishes that Section 3 requirements
apply to housing rehabilitation, housing construction, and other public construction projects
assisted under HUD programs that provide housing and community development financial
assistance when the total amount of assistance to the project exceeds a project threshold of
$200,000, or $ 100,000 when the assistance is from HUD’s Lead Hazard Control and Heathy
Homes programs, as authorized under Sections 501 or 502 of the Housing and Urban
Development Act of 1970 (12 USC 4801 et. seq). The final rule also improves alignment with
current business practices by requiring the reporting of labor hours rather than new

hires. Additionally, the final rule streamlines the reporting process and establishes HUD
program office oversight to reduce administrative burden and make the rule more effective.
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III. APPLICABILITY

The final rule established an applicability threshold of $200,000 for housing rehabilitation,
housing construction, and other public construction projects assisted with certain HUD funds.
Therefore, Section 3 requirements apply to a housing construction or rehabilitation project that
receives over $200,000 in total housing and community development financial assistance from
HUD programs. Applicable housing and community development programs include but are not
limited to Community Development Block Grant (CDBG), Community Development Block
Grant — Disaster Recovery (CDBG-DR), HOME, HTF, Emergency Solutions Grants (ESG),
Housing Opportunities for Persons with AIDS (HOPWA), Section 202 Direct Loan Program for
Housing for the Elderly or Handicapped, Section 811 Supportive Housing for Persons with
Disabilities, , and other HUD Notice of Funding Opportunity (NOFO) grants. While Section 3
applies to public construction projects such as CDBG-funded projects, the requirements do not
apply to HOME or HTF projects that do not include housing rehabilitation or new construction
(e.g. funds used for direct homebuyer assistance or tenant-based rental assistance).

In accordance with 24 CFR 75.3, the Section 3 requirements apply based on the amount of
HUD housing and community development funding provided by a single program or from
a combination of one or more different applicable HUD programs exceeding the $200,000
threshold. For example, if a project is funded with $101,000 of HOME funds and $100,000 of
HTF funds, then it exceeds the applicability threshold of $200,000 and the grantee must impose
the Section 3 requirements.

Section 3 requirements apply to the entire project, not just the HUD-financed portion. If a
HOME or HTF project receives more than $200,000 of HUD funding for housing rehabilitation
or construction, then Section 3 requirements are triggered and apply to all hiring efforts made
during construction, including efforts that are financed by other, non-HUD sources of funds. All
contractors and subcontractors must be made aware of the need to comply with Section 3
requirements.

IV. TIMELINE FOR IMPLEMENTATION

A. EFFECTIVE DATE

The final rule became effective on November 30, 2020. As of November 30, 2020, the
requirements of the interim rule, 24 CFR part 135, were no longer in effect. Projects with
HOME and HTF commitments made before November 30, 2020, must continue to comply
with the requirements of the interim rule.

B. COMPLIANCE DATE

The regulations are applicable to Section 3 projects for which assistance or funds are
committed on or after July 1, 2021. Grantees must implement the updated Section 3
requirements by July 1, 2021, including the reporting requirements at 24 CFR 75.25. HOME
and HTF grantees must report Section 3 data in HUD’s Integrated Disbursement and
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Information System (IDIS). While the effective date of the final rule was November 30,
2020, HUD expected grantees to transition to the updated 24 CFR part 75 requirements and
revise their policies and procedures and systems to comply with the requirements of the final
rule and to make the necessary changes in IDIS by July 1, 2021. Due to this, HUD will not
enforce compliance with the final rule’s reporting requirements until July 1, 2021. This
means that grantees are not required to report Section 3 data for any project to which HOME
and HTF funds were committed or any project that was completed after November 30, 2020
and.before July 1, 2021. Grantees must, however, keep all files associated with Section 3
projects with commitments made after November 30, 2020, but before July 1, 2021, or
completed between November 30, 2020, and July 1, 2021, to demonstrate that projects
comply with the requirements of the final rule.

Grantees will be unable to input Section 3 data into IDIS for projects with commitments prior
to July 1, 2021.

Commitment | Before 11/30/2020. On or After 11/30/2020 On or After 7/1/2021

Date but before 7/1/2021

Applicable 24 CFR Part 135 24 CFR Part 75 24 CFR Part 75

Regulations

Repox.'ting Reporting requirements No reporting Report compliance

Requirement | apply and grantee must requirements but grantees | data in IDIS at
retain documentation must retain project completion

demonstrating compliance | documentation

in project file with interim | demonstrating

rule compliance with final
rule in project file

V. TRACKING LABOR HOURS

The final rule introduces several new concepts and definitions to align the rule more closely with
the gtgttltory priorities for hiring and contracting and with grantec current practices. The most
significant change is the switch from tracking and reporting new hires and contracts to tracking
and reporting labor hours. “Labor hours” means the number of paid hours worked by persons on
a SPCUOH 3 project or by persons employed with funds that include public housing financial
assistance in accordance with 24 CFR 75.5. The final rule's focus on labor hours seeks to
measure total actual employment and the proportion of the total employment performed by low-
and very low-income workers. In addition, the change to tracking labor hours emphasizes
continued and Jong-term employment. The focus on labor hours creates an incentive for
employers to invest in and retain their workers.

Under the final rule at 24 CFR 75.25, grantees are required to report the total labor hours for
three categories of workers on the project: all workers, Section 3 workers, and Targeted Section
3 WQYkCFS- The definitions established in 24 CFR 75.5 for “Section 3 worker,” “Targeted
Section 3 worker,” and “Section 3 business concern” were created to simplify grantee reporting
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and better align with statutory priorities. These categories of workers are also used to establish
benchmarks which will serve as safe harbors for compliance as discussed in Section VI of this
notice.

Grantees must include language applying Section 3 requirements in any agreement or contract
for a Section 3 project and must require contractors and subcontractors to meet the requirements
of the final rule, regardless of whether Section 3 language is included in their agreements or
contracts.

A. SECTION 3 WORKER

The new definition of Section 3 worker implements the statutory requirement that grantees
ensure that job and contracting opportunities arising in connection with a HOME or HTF-
assisted construction project are provided to Section 3 workers or Section 3 business
concerns, to the greatest extent feasible. In accordance with the final rule, a Section 3 worker
is a worker who currently fits or, when hired within the past five years, fits at least one of the
following categories:

1. Is alow or very low-income person that met HUD income limits for the previous or
annualized calendar year. Low- and very-low-household income limits may be
obtained from: http.//www.huduser.org/portal/datasets/il.html

2. Is employed by a Section 3 business concern (defined in Section C), or

. Is a YouthBuild participant. YouthBuild is a community-based pre-apprenticeship

program administered by the U.S. Department of Labor that provides job training and
educational opportunities for at-risk youth ages 16-24 who have previously dropped
out of high school.

(98]

Grantees may count Section 3 workers’ labor hours for five years from when their status as a
Section 3 worker is established pursuant to 24 CFR 75.31. For purposes of reporting the
labor hours for Section 3 workers, an employer may choose whether the workers are defined
as Section 3 workers for a five-year period at the time of the workers' hire, or when the
workers are first certified as meeting the Section 3 worker definition. The five-year period
for a worker cannot begin before November 30, 2020, the effective date of the final rule.

Pursuant to 24 CFR 75.31, for a worker to qualify as a Section 3 worker, an employer must
maintain one of the following records from the time the worker is certified as meeting the
Section 3 worker definition for the five-year period or from the time of hire (if hired within
the last five years):

1. A worker’s self-certification that their income is below HUD’s income limit from the
prior calendar year.

2. A worker’s self-certification of participation in a means-tested program such as
public housing or Section 8- assisted housing.

3. Certification from a PHA, or an owner or property manager of project-based Section
8-assisted housing, or an administrator of tenant-based Section 8- assisted housing
that the worker is a participant in one of their programs.
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4. Anemployer’s certification that a worker’s income from that employer is below
HUD’s income limit when based on an employer’s calculation of what the worker’s
Wage rate would translate to if annualized on a full-time basis.

5. An employer’s certification that the worker is employed by a Section 3 business
concern.

Special Case: Professional Services

PrOf_eSSional service jobs are defined in 24 CFR 75.5 of the final rule as “non-construction
services that require an advanced degree or professional licensing, including, but not
limited to, contracts for legal services, financial consulting, accounting services,
?“Vironmental assessment, architectural services, and civil engineering services.” These
Jobs are excluded from the reporting requirement for Section 3 and Targeted Section 3
workers because it is very difficult for grantees and contractors to recruit and hire cligible
persons for these roles due to the higher wages/salaries earned for these types of jobs.
Therefore, the labor hours worked for professional services jobs are NOT to be included in
the total labor hours worked on the project and were not considered in the development of
be""_hmal'ks. However, if employees in professional services roles meet the definition of a
Section 3 worker or Targeted Section 3 worker, their labor hours can be reported in the
applicable Section3 worker or Targeted Section 3 worker labor hour category. By
structuring the requirements in this way, the final rule incentivizes grantees and contractors
to hir.e Section 3 or Targeted Section 3 workers for professional services jobs without
creating undue burden if qualified Section 3 workers are not available to fill these roles.

B. TARGETED SECTION 3 WORKER

The Section 3 statute requires certain recipients to prioritize their efforts to direct
filnploymellt and economic opportunities to specific groups of low- and very low-income
individuals, The new definition of Targeted Section 3 worker was created to reflect both
statutory and policy priorities that HUD wishes to specifically track. A Targeted Section 3
worker for HOME and HTF is a worker who meets the definition of a Section 3 worker plus
one of the following:

L. A worker employed by a Section 3 business concern (defined below), or
2. A worker who currently fits or, when hired, fit at least one of the following
Categories, as documented within the past five years:
a. Living within the service area or the neighborhood of the project (defined
below)
b. A YouthBuild participant.

In24 CFR 75.5, the final rule defines the service area or the neighborhood of the project as

“an area within one mile of the Section 3 project or, if fewer than 5,000 people live within

one mile of a Section 3 project, within a circle centered on the Section 3 project that is

EufﬁCient to encompass a population of 5,000 people according to the most recent U.S.
ensus.”
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For a worker to qualify as a Targeted Section 3 worker, there must be evidence that the
worker meets at least one of the categories in the definition. Therefore, in addition to the
documentation certifying that the worker meets the definitions of a Section 3 worker, one of
the following sources of documentation must be maintained:

1. An employer’s confirmation that a worker’s residence is within one mile of the work
site or, if fewer than 5,000 people live within one mile of a work site, within a circle
centered on the work site that is sufficient to encompass a population of 5,000 people
according to the most recent U.S. Census;

2. An employer’s certification that the worker is employed by a Section 3 business
concern; or

3. A worker’s self-certification that the worker is a YouthBuild participant.

If a HOME- or HTF-assisted Section 3 project is combined with public housing financial
assistance, for purposes of the HOME or HTF reporting, the grantee has the option under
24 CFR 75.29 (Multiple Funding Sources) of following the public housing definition of
Targeted Section 3 worker at 24 CFR 75.11 to simplify project reporting.

A Targeted Section 3 worker for public housing financial assistance means a Section 3
worker who is:

1. A worker employed by a Section 3 business concem, or
2. A worker who currently fits or when hired fit at least one of the following categories,
as documented within the past five years:

a. A resident of public housing or Section 8-assisted housing

b. A resident of other public housing projects or Section 8-assisted housing
managed by the PHA that is providing the assistance

c. A YouthBuild participant

For a worker to qualify as a Targeted Section 3 worker under the public housing financial
assistance definition, there must be evidence that the worker meets at least one of the
categories in the definition. Therefore, in addition to the documentation certifying that the
worker meets the definitions of a Section 3 worker, one of the following sources of
documentation must be maintained

1. An employer’s certification that the worker is employed by a Section 3 business
concem; or

2. A worker's self-certification of participation in public housing or Section 8-assisted
housing programs;

3. A certification from a PHA, or the owner or property manager of project-based
Section 8-assisted housing, or the administrator of tenant-based Section 8-assisted
housing that the worker is a participant in one of their programs;

4. A worker’s self-certification that the worker is a YouthBuild participant.
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C. SECTION 3 BUSINESS CONCERN

The statute creates a contracting priority for businesses that provide economic opportunities
for low- and very low-income workers. To implement this priority, the final rule includes
labor hours worked by Section 3 business concern employees to count towards benchmarks
for Section 3 workers and Targeted Section 3 workers. HUD also created a new Section 3
business concern definition that incorporates the change to labor hours and increases the
threshold of work performed by a business by low- and very low-income workers given the
final rule’s inclusion of all Section 3 business concern employees’ labor hours in the
definition of both Section 3 workers and Targeted Section 3 workers. Grantees must certify
that they are making efforts to prioritize contracting with Section 3 business concerns and are
responsible for verifying that businesses meet the definition of a Section 3 business concern.

A Section 3 business concern is now defined in 24 CFR 75.5 as a business that meets at least
one of the following criteria, documented within the last six-month period:

1. At least 51% owned and controlled by low or very low-income persons,

2. Over 75% of the labor hours performed for the business over the previous 3-month period
are performed by Section 3 workers, or

3. ltis at least 51% owned and controlled by current residents of public housing or Section
8-assisted housing.

VL. DOCUMENTING COMPLIANCE

The final rule at 24 CFR 75.23 rcquires HUD set Section 3 benchmarks by publishing a notice,
subject to public comment, in the Federal Register. These benchmarks provide grantees a safe
harbor by defining the percentage of labor hours worked by Section 3 workers and Targeted
Section 3 workers on a project to be in compliance. If a grantee certifies to the prioritization of
effort in 24 CFR 75.19 and meets or exceeds the Section 3 benchmarks, then the grantee will be
considered to have complied with the requirements in the final rule (i.e, met the safe harbor), in
the absence of evidence to the contrary. If a grantee does not meet requirements of 24 CFR
75.23’s Section 3 safe harbor, HUD will require additional qualitative reporting to demonstrate
compliance with the rule.

A. BENCHMARKS

The final rule requires grantees to track and report the labor hours worked on Section 3
projects. HUD published the benchmark notice in the Federal Register to establish initial
numeric goals, or benchmarks, to measure grantee compliance with the final rule. Publishing
the numeric benchmarks in a separate notice from the final rule provides HUD with the
flexibility to update the goals as needed. HUD plans to review and update the benchmarks at
least once every three years through notice in the Federal Register.

The final rule at 24 CFR 75.25(a) réquires grantees to report the following hours (including
total hours worked by all contractors and subcontractors) for Section 3 projects:

1. The total number of labor hours worked by all workers;
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2. The total number of labor hours worked by Section 3 workers; and
3. The total number of labor hours worked by Targeted Section 3 workers.

If time and attendance reporting is not required, grantees may report to HUD using a good
faith assessment. Grantees can report their own labor hours or that of a contractor, or
subcontractor based on the employer’s good faith assessment of the labor hours of an
employee informed by the employer’s existing salary or time and attendance-based payroll
systems.

The benchmark notice establishes the current benchmarks that are applicable for a HOME or
HTF Section 3 project where the total amount of HUD assistance to the project exceeds a
threshold of $200,000, which are:

1. Benchmark 1: Twenty-five (25) percent or more of the total number of labor hours
worked by all workers on a Section 3 project must be done by Section 3 workers

Section 3 Labor Hours/Total Labor Hours = 25%
AND

2. Benchmark 2: Five (5) percent or more of the total number of labor hours worked by
all workers on a Section 3 project must be done by Targeted Section 3 workers

Targeted Section 3 Labor Hours/Total Labor Hours = 5%
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Example

Springfield commits $300,000 of HOME funds to ABC Developers to rehabilitate a
multifamily rental building. By committing an amount above the $200,000 threshold,
the Section 3 requirements apply to this project. In accordance with 24 CFR
92.504(c)(3)(vi) and 24 CFR 92.508(a)(7)(xi), Springfield’s HOME written agreement
W‘tl} ABC Developers requires that ABC Developers must report to Springfield at
project completion (1) the total Labor hours, (2) the total Section 3 Labor hours, and (3)
the total Targeted Section 3 Labor hours on the project.

ABC Developers is responsible for collecting labor hour data from all contractors and
subcontractors it hires to complete the project. Upon project completion, ABC Developers
reports to Springficld that a total of 5,000 labor hours were worked on the project. Of that
total, 1,300 were worked by employees who self-certified as Section 3 workers.
Additionally, 300 of those 1,300 hours were performed by workers who lived within a
one-mile radijus of the work site. Springfield has met the project-level Section 3
Benchmarks and reports the following data in IDIS at completion:

Total Labor Hours 5,000
Section 3 Labor Hours 1,300 26%
Targeted Section 3 Labor Hours | 300 6%

B. REPORTING

HUD will no longer require Section 3 compliance data to be reported annually in the Section
3 Performance Evaluation and Reporting System (SPEARS) for HOME and HTF projects.
The previous reporting modules in SPEARS will be decommissioned in 2021. While the
final rule requires annual reporting on Section 3 compliance, to simplify compliance with the
reporting requirements of the final rule, grantees will report project level data in IDIS. The
Se°t§0" 3 reporting data fields will be available on the IDIS activity accomplishment screens
and in the Consolidated Annual Performance and Evaluation Report (CAPER) beginning
July 1,2021. Grantees will be required to enter Section 3 applicability and data before a
HOME or HTF rehabilitation or new construction project can be marked as complete in
IDIS. The data reported at the activity level in IDIS will populate into the CAPER and a
Section 3 Microstrategy report (available through IDIS), eliminating the need for a separate
annual Sectjon 3 reporting system. When grantees submit their CAPER, they will fulfill the
final rule” s requirement for annual reporting. The Section 3 Microstrategy report can also be
used to track compliance at the project level.

When an activity is set-up in IDIS, grantees must indicate whether it is subject to Section 3.
If a grantec indicates that the activity is subject to Section 3 during set-up, IDIS will generate
chtion 3 reporting ficlds on the activity completion screens. The Section 3 reporting ficlds
will only populate in IDIS if the grantee indicates that the activity has a Written Agreement
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Execution Date (previously called Initial Funding Date) of July 1, 2021, or later. The Section
3 reporting fields include total labor hours worked, Section 3 labor hours worked, and
Targeted Section 3 labor hours worked. When grantees enter labor hour data, IDIS will
calculate the percentage of Section 3 labor hours worked and the percentage of Targeted
Section 3 labor hours worked out of all labor hours worked. IDIS will also indicate whether
the established benchmarks (25% Section 3 worker hours, 5% Targeted Section 3 worker
hours) were met.

If both benchmarks are met, no further reporting is required on that activity, as HUD will
consider the activity to be in full compliance with Section 3. If either of the Section 3
benchmarks is not met, IDIS will require further reporting on the gualitative efforts that were
made to try and reach the benchmarks (see Section C).

Examples
Calculated Safe Harbor Benchmark
Percentage Met
Total Labor Hours 100 '
Section 3 Worker Hours 25 25% Yes
Targeted Section 3 Worker 5 5% Yes
Hours
Calculated Safe Harbor Benchmark
Percentage Met
Total Labor Hours 100 ‘
Section 3 Worker Hours 20 20% No
Targeted Section 3 Worker 1 1% No
Hours

C. QUALITATIVE EFFORTS

If a grantee does not meet the benchmarks but can provide evidence that it has made
qualitative efforts to provide low- and very low-income persons with employment and
training opportunities, then the grantee will be considered compliant with Section 3, absent
evidence to the contrary (i.e., evidence or findings obtained from a Section 3 compliance
review).

The final rule at 24 CFR 75.25 provides a list of qualitative efforts that demonstrate what
HUD considers to be efforts to comply with the Section 3 benchmarks. If benchmarks were
not met for a project, IDIS will display a checklist of the qualitative efforts from 24 CFR
75.25 on the activity completion screen. A grantee must select at least one option from the
list that best describes their efforts or describe their efforts in a box labelled “other” to
proceed to the next activity completion screen. Grantees must also maintain records in their
project files to document the efforts they report in IDIS.
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The checklist displayed in IDIS for qualitative efforts includes the following options:

* Outreach efforts to generate job applicants who are Public Housing Targeted Workers.
 Outreach efforts to generate job applicants who are Other Funding Targeted Workers.
* Direct, on-the job training (including apprenticeships). '

* Indirect training such as arranging for, contracting for, or paying tuition for, off-site
training, ‘

* Technical training such as arranging for, contracting for, or paying tuition for, off-site
training,

* Outreach efforts to identify and secure bids from Section 3 business concerns.

* Technical assistance to help Section 3 business concerns understand and bid on
contracts.

* Division of contracts into smaller jobs to facilitate participation by Section 3 business
concerns.

* Provided or connected residents with assistance in seeking employment, inclqding
drafting resumes, preparing for interviews, finding job opportunities, connecting
residents to job placement services.

* Held one or more job fairs.

e Provided or connected residents with supportive services that can provide direct
services or referrals.

e Provided or connected residents with supportive services that provide one or more of
the following: work readiness health screenings, interview clothing, uniforms, test fees,
transportation.

* Assisted residents with finding childcare.

* Assisted residents to apply for/or attend community college or a four-year educational
institution.

* Assisted residents to apply for or attend vocational/technical training.

* Assisted residents to obtain financial literacy training and/or coaching.

* Bonding assistance, guaranties, or other efforts to support viable bids from Section 3
business concerns. '

e Provided or connected residents with training on computer use or online technologies.

¢ Other. Specify:

IDIS provides and empty text box next to “Other” to give grantees the option of entering a
description about efforts taken that are not included in the list of qualitative efforts provided.
Examples of qualitative efforts not included in the checklist displayed in IDIS are:

e Providing technical assistance to help Section 3 workers compete for jobs (c.g., resume
assistance, coaching, etc.);

e Promoting the use of a business registry designed to create opportunities for
disadvantaged and small businesses; or,

* Outreach, engagement, or referrals with the state one-stop system, as designed in
Section 121(e)(2) of the Workforce Innovation and Opportunity Act.
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VII. HUD MONITORING

The final rule establishes that the HUD program offices providing the financial assistance will
perform Section 3 oversight. As part of this new oversight responsibility, Community Planning
and Development (CPD) representatives in HUD field offices will monitor Section 3 compliance
as part of the existing CPD onsite or remote monitoring process using exhibits in the CPD
Monitoring Handbook. HUD may make findings and impose appropriate remedies and sanctions
in accordance with the program’s regulations.

To prepare for potential monitoring, grantees must keep records demonstrating compliance with
Section 3 requirements on a project-level basis. Grantees are required to establish and maintain
documentation to demonstrate that workers on Section 3 projects meet the definition of a Section
3 worker or Targeted Section 3 worker, at the time of hire or the first reporting period. This
includes requiring written reports from developers or contractors summarizing the totals for
Labor hours and Section 3 worker Labor hours and documentation from employees or employers
certifying that they met the Section 3 worker definitions (see Section V). Any information that is
entered into IDIS must have written documentation demonstrating accuracy of the data.
Additionally, grantees must retain documentation that ensures that workers meet the definition of
a Section 3 worker or Targeted Section 3 worker, at the time of hire or the first reporting period.
Documentation must be maintained for five years following project completion.
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SECTION 1: BACKGROUND AND PURPOSE

The Consolidated Appropriations Act, 2024, and the Further Consolidated Appropriations Act, 2024,
(“the FY2024 Acts”) provide $3,289,054,336 in Economic Development initiative (EDI) funding for the
purpose of making Community Project Funding (CPF)/Congressionally directed grants. These Fiscal
Year 2024 (FY2024) CPF grants will be administered by the Congressional Grants Division (CGD) of the
U.S. Department of Housing and Urban Development (HUD).

This “FY2024 Economic Development Initiative Community Project Funding Grant Guide” (FY2024 CPF
Grant Guide) provides information for Congressionally-designated recipients that have yet to execute
their Grant Agreement with HUD (“prospective grantees") on the requirements that govern these
funds, as provided by the FY2024 Act, and the cross-cutting requirements that generally apply to all
HUD awards as provided by HUD regulations and other applicable Federal reguiations and statutes.

This FY2024 CPF Grant Guide also provides instructions on how to complete the requested
information and fill out the required forms to execute your Grant Agreement in HUD's Disaster
Recovery Grant Reporting (DRGR) financial and reporting system.

DRGR is a web-based system used to automate the management of program requirements and
voucher payments issued by HUD. This system will enable you to process requests for payment of CPF
grant funds and to submit periodic reports on the use of those funds.

This FY2024 CPF Grant Guide applies only to FY2024 CPF grants. FY22 and FY23 grantees should
refer to their respective CPF Grant Guides on the HUD CPF website.

The remainder of this FY2024 Grant Guide includes:

e Section 2 — Grant Award Process and Instructions: Walks you through the FY2024 CPF grant
award process and gives you instructions for executing the Grant Agreement and steps to
request payment(s).

e Section 3 — Federal Requirements: Details the Federal regulations that apply to these grant
funds.

e Section 4 - Contact Information for Grant Officers, System Officers, and Regional
Environmental Officers: Gives contact information for CPF Grant Officers, CPF System
Officers, and the environmental review specialists who support you through the grant life
cycle.

e Section 5 — Attachments: Provides attachments including documents required in the Grant

Award process.

HUD will use the process outlined in this FY2024 CPF Grant Guide to administer FY2024 CPF grants as
directed by Congress in the FY2024 Acts. Subject to the applicable conditions in these or later
appropriations acts, HUD is required to award these grants in accordance with the specific
“recipient,” “praoject,” and “amount” information provided in the “Community Project
Funding/Congressionany Directed Spending” table on pages 51967 through $2184 of the
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Congressional Record for March 5, 2024
(https://www.congress.gov/118/crec/2024/03/05/170/39/CREC-2024-03-05.pdf). The second of the
two FY2024 Acts made just two changes with respect to this table: (1) it added an addendum to the
table to provide for a FY2024 CPF grant of $850,000 to the Town of Normal for “Town of Normal
Street Upgrades to Increase Safety” (which the addendum identifies as a project requested by
Representative Sorensen of lllinois) and (2) it changed the “project” for which Workforce Housing
Coalition Western Maine Mountains was designated to receive a FY2024 CPF grant from “Kingfield
Multi-Family Housing” to “Multi-Family Housing.” To avoid confusion, this guide will refer to the
table with these two changes as the “Amended CPF Grants Table.”
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SECTION 2: GRANT AWARD PROCESS AND INSTRUCTIONS

2.1 Grant Award Process
At a high level, the grant award process is as follows:

1. HUD creates grantees’ accounts in DRGR.

2. HUD, via DRGR, emails you the Grant Award Package, including the Grant Agreement, Letter
of Invitation (LOI), and this Grant Guide along with instructions to complete the required
materials. Your CPF application consists of the project narrative, project budget, and required
standard forms, and will be completed in DRGR.

3. You submit the required complete package in DRGR by the Authorized Representative who
has legal authority to sign on behalf of your organization.

4. HUD reviews the completed grant package in DRGR to ensure that the project narrative and
budget are aligned with your Congressionally-directed project description.

5. Once your materials are determined to be complete and accurate, HUD will execute and
return your Grant Agreement via DRGR.

6. You should also initiate and complete your environmental review and consult with your HUD
Regional Environmental Officer (REO) and/or Responsible Entity (RE), as necessary.

NOTE: CPF grants, like all awards funded by HUD, are subject to requirements under the National
Environmental Policy Act (NEPA), HUD’s NEPA-implementing regulations are located at 24 CFR Part 50
or 24 CFR Part 58, and all appropriate federal environmental and historic preservation laws,
regulations, and Executive Orders. CPF grantees must have a completed environmental review {(and,
where applicable, an approved Request for Release of Funds and Certification (HUD-7015.15), as
explained in Section 3.3 below) before committing or expending Federal or non-Federal funds
towards choice-limiting actions or undertaking choice-limiting actions on the project. Further
explanation of HUD’s NEPA requirements are detailed in Section 3.

Instructions for submitting your FY2024 CPF grant materials and requesting payment are below. A
checklist of the grant award process is provided in Section 5.

If you have questions about the grant award process, please contact your CPF Grant Officer listed in
Section 4 of this guide.
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GRANT AWARD PROCESS

HUD sends Grant
Award Packet

FY2024 CPF Grant Award Packet includes:
FY2024 CPF Letter of Invitation (LO!);
FY2024 CPF Grant Guide;

FY2024 CPF Grant Agreement; and

link to Direct Deposit Sign-Up Form (SF-1199A)

Standard Forms generated by DRGR system:
e Assistance Award/Amendment (HUD-1044) (also attached to your LOI)
o Application for Federal Assistance (SF-424)
e Assurances for Non-Construction Projects (SF-424B)
e Assurances for Construction Projects (SF-424D)

Standard Forms not generated by DRGR system:
e Direct Deposit Sign-Up Form (SF-1199A) (Also, see Attachment 2.)

Prospective Grantee
Required Documents

You provide the following information in DRGR:
1. Project Narrative
2. Project Budget
3. SF-1199A

The SF-1199A will need to be downloaded, completed (by you and your Financial
Institution) and uploaded into DRGR.

Please note: The information identifying the “Applicant,” “Grantee,” or
“Recipient” on each document transmitted to HUD must correspond to the
“Recipient” specified in the Amended CPF Grants Table.

Registration
Required

All entities doing business with the federal government must register in
SAM.gov (SAM) and use a Unique Entity ID (UEI) created in SAM.gov. The UEI
replaced the DUNS number, which was phased out in April of 2022. More
information on this requirement is below in the Federal Requirements section in
Section 3.

The UEI needs to be established in SAM before you complete and transmit your
SF-424(s) and the Grant Agreement to HUD, because the UEl must be included
on both those documents.

How to Submit
Required
Information

With the exception of the SF-1199A, required CPF application materials must be
completed in DRGR.

NOTE: The SF-1199A must be uploaded into DRGR before submitting the entire
grant packet for HUD's review.

When to Submit

HUD strongly recommends that you submit these materials as soon as possible.
Please contact your System Officer (listed in Section 4) for assistance with
accessing DRGR or your Grant Officer (listed in Section 4) for assistance with
completing your materials in DRGR.
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Requesting Payment
of Grant Funds

After the grant agreement has been signed by you and then HUD, HUD will
return the executed Grant Agreement to you along with the “Grant Award

Instructions.” The instructions will include steps for setting up your Action Plan
in DRGR.

Once your Action Plan is created in DRGR and approved by HUD (including entry
of budget information consistent with the approved budget attached to your
executed Grant Agreement), you may begin requesting payment(s) in
accordance with your approved budget. However, to receive payment(s) for
hard costs, you will also need to have a completed project-specific
environmental review.

Additional information and tutorials on DRGR are available on HUD Exchange
here: https://www.hudexchange.info/programs/drgr/.

As a reminder, payment of soft costs, covered by HUD’s nationwide
environmental review for CPF soft costs, can be made once your Grant
Agreement is executed by HUD; however, payment of hard costs can only be
made after your Grant Agreement is executed by HUD AND a project-specific
environmental review is completed.

Support

CPF Grant Officers, listed in Section 4, are assigned by state and territory. Your
Grant Officer can assist you with the completion of the required documents and
answer any questions you may have regarding the materials that you will
submit.

System Officers, listed in Section 4, are also assigned by state and territory. Your
System Officer can assist you with DRGR technical assistance.

REOs provide technical assistance to grantees and local government REs on the
environmental review process and coordinate Part 50 concept meetings to
determine the level of environmental review, consultation needs, and a
timeline. Contact your HUD REO, listed in Section 4, with your technical
assistance request(s) regarding the environmental review process.

2.2 DRGR Overview

This section provides you with instructions on setting up your DRGR profile, requesting payments,
and submitting your semiannual reports.

PRGR was established for special appropriations, such as disaster grants, but has been extended to
include other special-purpose programs and appropriations. The system is primarily used by grantees
to access grant funds and report performance accomplishments for grant-funded activities.

DRGR allows grantees to tell their story to Congress, the public, and other stakeholders on project(s)
progress and related activities. Additionally, if a grantee has turnover, DRGR is a repository of data for

new staff.
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DRGR is used by HUD staff to review grant-funded activities. Once your grant is set up in DRGR, HUD
will review your information and unblock the grant to permit withdrawals after they are approved.
Grantees will draw down funds by creating vouchers that list amounts by specific activity. You will
also submit performance reports semi-annually by using the structure established in DRGR.

2.2.1 How to Create A DRGR Account

HUD staff will request the initial DRGR account creation for the grantee administrator user.

Once the Authorized Representative receives access to DRGR, the Authorized Representative can
request additional users by logging into https://drgr.hud.gov/DRGRWeb, using the ID and password
provided by HUD. The Authorized Representative will submit a new user request via the “Request
New User” link in the Admin Module to give the requisite additional staff access to DRGR.

If the user did not receive an email granting access to the system, please check with the Authorized
Representative. To request a new account, modify an existing account, or request a deactivation,
please contact your designated System Officer and copy the CPF mailbox at CPFgrants@hud.gov.

S N

e €l agTee to the Terms of Serviter rait s tndtans DRGH Lwrmra a0 o g 1 e
e E T ey agTee Dy tee T £ .

s LGN 1017 T r 8 e By B Dt el S e DA At Bl

LOGIN

- I | <
T ,

USER MANUAL

2.2.1.1 How to Request New User(s)

DRGR does not allow a grantee user to both create/request and approve a voucher. You must assign
and maintain at least two (2) DRGR user accounts — one for creating vouchers for payment and one to
approve vouchers. Additionally, grantee administrators can establish the request user roles along
with roles for action plan submission.

if you have a DRGR or Integrated Disbursement and information System (ID1S) account, you can reuse
your log-in account credentials to log into DRGR to access your CPF grant.
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ADLEN Aptur
Recuarst Pl R Hequest Hres Uner
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As part of the account request
process other HUD or grantee
admin users will “certify” the need
for the user to access the system.

HUD staff certify grantee admin User Role: Grantee Administrator Menu Option: & Certify Grantee Users
users and then grantee admin AT
users Certlfy OthEr grantee users. Certily Grantee Usors

Conteunt dares Uners weilh § npriv € ortifin atwos.

Users have to be recertified each I E:j ‘ R @
six months. If this does not occur ‘ L e

users will not have access to o
DRGR. Grantee administrators can -

use this screen to remove staff g v } e P

access if they no Jonger work at T

the grantee or on the grants. PRSI FISTRE TR TP F RS
They can also submit a separate - o

deactivation request for the
profile, as needed

2.2.1.2 Creating Roles in DRGR

Click the ‘Crown icon” and then click the “request new user” icon.
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T

Modute Menu Submenu Options Description _J

Gtant DRGR Users permission 0 view

Assoriate Users to Grants . N
& asociate Usess and/or edit selected Grant(s}

& Cortity Grantee Users {Rejcertfy DRGR Users
User - s Request a New User be granted 3
Administration | " & Request Rew sers DRGR User Account and/for Profite

Request edits to an ewmsting DRGR User

& Monage Bosting U | peoite

Ugptoad DRGR User data directly into
2, upload User Request

HGR
Grantee Profile: i i
| Jsubrmit submit et | fuser ., doUEmE
Grantee | Agency | View Grantee] Request  APRIOVE R,y - Performance Sl ractor | Profile gf%{,mw Voucher Activci
H H only Admin brawdown - Dravwdown plan Reports Rt | Request FALY Docs to i
! ; : HUD .
v ‘1 . il i ; 1 SO B B : i I
- o If these are
‘i Add Grantee Profile )x Only one draw role N/A N/A H 0
e allowed per user required

2.2.2 Verify Your UE! & Tax Identification Number (TIN)

Once you login to DRGR, select the crown icon to open your Administration menu and select
“Manage Grantee.”

% Administration

Home R [
) + Active Flags €35 ot TR
B My Account . : ’ .
v + Grant Packages Pen i : L
i 3 . g S e Rae o
wo v Performance Report
L erformance Report . o -
v Performance Report a :
L 3

& Ny Announcenments

Review the information on the “Manage Grantee” page to confirm that your UEI and Tax
identification Number (TIN) are accurately displayed.
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& Usiniser Bactvery Gt Spgrting Syivee

Manage Grantee

DRGR Grantes 1D, (N KR Bl
Grantee Name, tenpery
Grantee Type: LER

. 1o

I Unisgur Entity r;@fr-,‘mw:vﬂ
identifier:
DUNS Numbey More
C.l: tdentitication j

Numbrer:
Status: Active

B T - B 6 W 2

Email: shtpam Santtateent coet
Phone Mumber: LEREERRIATICY)
Fax Number: IR IRFERR RN

Address:

120

Satder leer

CiteTeed £1 54090

Created By. Hry abggrer daer

SrADE
Oste Created: IEER AL L

If the UEl or TIN is inaccurate, please email the needed correction to your System Officer listed in

Section 4.

2.2.3 How to Complete Your Grant Package

When you login into DRGR, select the grant number from the drawdown menu on the Task bar.

COVETY Cirant Reparting

X23-14109:082

Home
. » Active Flags €753
My Account Active Flags L1

A My Announcements

& .

AD S P G- &0

Next click “Manage Grant Package” under the Grant Packages section.
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Xe23A-0-082

B et fidreies

Q seack st fisrr ®

% Feoew ek

Q ieckep Corsslizaes Saesl

GRANTT GRANT PAlKAGES

@ carage Grart Tarvegs

Q warape SretTatizes

Once you have selected “Manage Grant Package,” you will arrive to the Grant Processing Module
home page. You will complete all the required and applicable sections.

On this screen, please take a moment to review your grant information and status.

e Grant Number: Grant number assigned to your grant award.

e Grantee Name: Grantee's organization (“Recipient” as assigned by the Amended CPF Grants Table).

¢ Authorized Contact: Your authorized contact for your grant award.

e Grant Package Status: The current status of your grant package in the review and approval process.

e Project Description: The legal description of your project in the Amended CPF Grants Table.

e Recipient Address: Grantee’s legal address.

e Congressional Requestor(s): The sponscring Congressional member(s) per the Amended CPF Grants
Table.

e Grant Officer Manager: Your assigned CPF Grant Officer.

e Grant Status: The status of your grant.

If you believe any of the above information needs to be changed, please email your CPF Grant Officer.

M Dty Bty St Beperbing st X-23-8A1-09-082 & BT TR (L AT

Aycy W Valddate 5eaer Priags View Pact 20% Vi Recgs D F07
Manage Grant Package e g Biee o B
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Cong | Req (s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status:  Submitted by HUD - In Grant Status: Active
Process
Project description: test
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2.23.1  Project Manager

To begin, click the “Edit” icon to the far right of “Project Manager.”

Xe2330-00-082

Manage Grant Package C g T BT B

Grant Number: ¥-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogeo Congressional Requestor(s): FL-13 Mr Joe Bm\\zr;'e)
Authorized Contact: Doe, Miguei
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status:  submitted by HUD - In Grant Status: Active
Process
Project description: test
DR e 1 4
Required Content Name Contant Type Last Updsted Data Last Updated By Status Actions
TABLE D7 CONTENTS
TEM Contacts Informaticn 233009 Completes i
* Freject Managar Dynaruc Forr senaing [
Adgitiaral Contact * Dynaruc Form penang 17
Aoditiorst Contant 2 Dynaene Form Penang 14
* Environmental R Zertact Dynsmic Form Pzaging =
Congiressignal Dutricse Dynarae feem Pzoing
2545820t infermaton Araging Completed
Subrecipient Applicabity Synae Fere faraing [
Subrecipignts Tatle penaing 14
2.5z008 of Weri: infermation Heading Compistes

Please provide the contact information of the main point of contact serving as the Project Manager
for the grant. Select “Complete” then click “Save.”
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Plesse provide all tequired information.

2.2.3.2  Additional Point(s) of Contact

Next you have the option to add up to two (2) additional contacts. The two (2) additional contacts
will be copied on all DRGR notifications sent for the grant. Click the “Edit” icon to the far right of
“Additional Contact (1) and/or (2).” Complete the information for each additional contact, select
“Complete,” and then click “Save.”

2.2.3.3  Responsible Entity’s Contact Information
Next click the “Edit” icon to the far right of “Environmental Review Contact.” Please provide the
contact information of the individual who is completing the environmental review for your grant. If

you have not identified the individual, please enter the Project Manager’s contact information. Once
done, select “Complete” then click “Save.”
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; Contact Informatigy |

! )
| Planse provide atl regquired information.

Selent Cne. ™

Heate vl

2.23.4

Congressional District(s)

Next click the “Edit” icon to the far right of “Congressional Districts.” Please provide the
Congressional District for your grant.

Enter the Congressional District in the format: 2-character State Abbreviation and 3-character District
Number. Examples: CA-005 for California’s 5t district, CA-012 for California’s 12*" district. If all
districts in a state are affected, enter “all” for the district number. Example: MD-all for all
congressional districts in Maryland. If nationwide (all districts in all states), enter Us-all. if the
program/project is outside the US, enter 00-000.

If you're unsure of your district number, try the following:

1)

2)

3)

Go to htips://www.house.gov and enter your organization’s zip code under the “Find Your
Representative” heading in the middle-left of the website.

The name of your representative, along with his or her district number, will appear in the results. If
a district is described as “at large”, then the congressional district number should be entered
“001.”

In some cases, the results will return two representatives and two congressional districts. This
happens when “the information you provided {your zip code] overlaps multiple congressional
districts”. You will then be asked to provide your street address, city and state, and then to click
“Find Your Rep By Address.” This additional search will return a single name and a single
congressional district.

Once done, select “Complete” then click “Save.”

Section 2/ Version 1/ August 19, 2024 10



FY2024 Community Project Funding Grant Guide (Version 1.0)

Congressional Dstricts

Please provide s requited information.

2.2.3.5 Subrecipient(s)

Use of subrecipients is subject to the conditions provided in Article Ill, section H of the Grant
Agreement. If you intend to subaward a portion, or all, of your grant funds to a subrecipient, and
have already identified that subrecipient, then that organization’s name, UEI, and an overview of
their role, responsibilities, and functions to be carried out on this project must be included in the
project narrative. The use of subrecipients does not relieve you of responsibility for your grant. You

are responsible for all coordination with HUD on accessing all CPF grant funds, amendment requests,

reporting, correspondence, grant closeout, and all other grant requirements. You are responsible for
ensuring that the subrecipient(s) complies with all grant requirements. Further, you are required to

ensure that your subrecipient(s) is not debarred, suspended, or otherwise excluded from or ineligible

for participation in Federal programs or activities.

Next click the “Edit” icon to the far right of “Subrecipient Applicability.” Please indicate if you will
use a Subrecipient. Once done, select “Complete” then click “Save.”

Subtecipent information

Please ot the 1obonstig Ifvrmaton (or eain wi et igvest oo o by amidod o s wf 00 g0

Next click the “Edit” icon to the far right of “Subrecipients.” Please provide the name of your

subrecipient, name of the subrecipient’s point of contact, phone number, and email address. Please

repeat this step for each subrecipient you plan to use. There is no limit on the number of
subrecipients that can be added.

Once done, select “Complete” then click “Save.”

Section 2 / Version 1/ August 19, 2024
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Subtecipienty

Sl ecipient Hame Contact Namie

wr

2.23.6 Project Scope

Next click the “Edit” icon to the far right of “Project Scope.” Please provide informaFion about the:lfet
boundaries on Your project and define exactly what goals, deadlines, and project deliverables you
be working towards. Once done, select “Complete” then click “Save.”

Pt Teot Maceatpea

HContet Ly

LATHN TN

2.2.3.7 Project Narrative

Content: Your Project Narrative must include sufficient scope and information abot{t the ENTIRE .
affected project (not limited to the portion funded by your grant) to inform the environmental review
process. Project activities must be grouped together and evaluated as a single project for all
individual activities which are related either on a geographical or functional basis, or both, f)r are
logical parts of a composite of contemplated actions. More information on HUD's aggregation
principles can be found at 24 CFR 58.32.

Your Project Narrative must also make clear which portion of the project, or specific project activities,
will be funded using the FY2024 CPF grant funds.

In anticipation of the required semi-annual reporting on activity types and «‘:mr.\U«‘ﬂl reports on Sec;tnon
3 Economic Opportunity Part 75” accomplishments, the narrative should provide anticipated project
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goals, outputs, or outcomes, including “Section 3 Economic Opportunity Activity Performance
Measures.”

The Project Narrative should include:
e Project Name: Identify the “project.” This must be consistent with the “project” specified in the
Amended CPF Grants Table.
¢ Project Purpose: Provide a brief one sentence summary.
s Project Scope:
o What will the CPF grant be used for?
= |dentify general activity categories and specify what the grant award will be used
for.
o Isthe CPF funded project part of a larger project?
= |f so, please provide a brief description of the broader project.
o Has the project started? If so, please provide a brief overview of the status of the project.
= |f the project has been started, did you initiate a HUD NEPA environmental review?
e Please review HUD's environmental review requirements in Section 3.
*  For basic questions about the environmental review requirements or process,
please reach out to the Environmental Review Ask A Question Help Desk. (See
Section 5 for directions.)
*  For project specific questions about environmental reviews, reach out to the
Regional Environmental Officers listed in Section 3 below.
o Will you be using a subrecipient to implement any part of the project?
(Please note HUD’s conditions on using subrecipients, which are specified in Article li,
section H of the Grant Agreement) and highlighted below.
¢ Proposed Subrecipient(s): If you intend to subaward a portion, or all, of your grant fundsto a
subrecipient, and have already identified that subrecipient, then include that organization’s
name, UEI, and an overview of their role, responsibilities, and functions to be carried out on this

project.

Next click the “Edit” icon to the far right of “Project Description.” Please provide a comprehensive
project overview in accordance with the instructions above. Once done, select “Complete” then click
“Save.”

Pl Teal Narrative

sk Cantent Name. Srgpect Dasoptian

e coziect ncluding alt nhase
InstruchGn:

HStatus
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2.23.8 Project Location

Next click the “Edit” icon to the far right of “Project Location.” Please provide details about the
area(s) where the Project materials, equipment, and any other efforts, as described in the Scope of
Work, are installed, and the general area(s) where the Work is performed. Once done, select
“Complete” then click “Save.”

A ontoat Hase Trop et e n

Bt ey

Next click the “Edit” icon to the far right of “Project Address.” Please provide the street address. of
the project. If the project does not have a physical street at the time of submission, p!eas.e provide
the address of the organization. Then in the Geographic Location, please provide GPS latitude and
longitude of your project. Once done, select “Complete” then click “Save.”

: I
€ C @ B dgrtrannghudgey BLER 1-sathageimarge r

x
Project Address

;  Please provide ail required information.

v daddess v

i Aeitang

Next click the “Edit” icon to the far right of “Geographic Location.” This section is optionall, if you
already provided an address for the activity in the “Project Address.” However, if your project has
multiple addresses for the activity, please provide the additional addresses in this section.

Also, provide the GPpS latitude and longitude of your project if you do not have a physical location.
Once done, select “Complete” then click “Save.”
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Next click the “Edit” icon to the far right of “Project Map ~ Image 1.” Please provide an image of
your project location. Once done, select “Complete” then click “Save.”

« C @ % drgrrainmg.hud.gsyDRGRWan mgr

e Dee'es

RIS )

A Content Name Frngect Mag - image §

e e A R

HKSeptug

Repeat the same step for Project Map — Image 2 through Image 5, if applicable, to attach additional
images.

2.2.3.9 Funding Narrative
Next click the “Edit” icon to the far right of “CPF Funding Description.” Please provide clear, detailed

information for which portion of the project, or specific project activities, that will be funded using
CPF funds. Once done, select “Complete” then click “Save.”
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2.23.10 Project Activities

. . ors " ivi els
Next click the “Edit” icon to the far right of “Activities Applicability. I?lealse selsct the activity type(s)
that best align to your projects. Once done, select “Complete” then click “Save.

<« C @ = drgirieaimng hud.gov, TREFN, * gr it ickagt eanage

| -~ SRR TN

CPF Funding Appticabitity
Pleaze provida all required information.

B RAUAIN e dno g Britiry

ande g

: et
|

2.2.3.11 Grantee’s Fiscal Year )

. . ” that
Next click the “Edit” icon to the far right of “Reporting Period.” Please s:alect thﬁ c:(aut:a:,aenge
aligns with your organization’s fiscal year. Once done, select “Complete” then clic .

22
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L
[ - Rl

Reporting Period

Please provide all required intormation.

HFizzal vepr Facorting Percd

: January % - Dacember 33

! abrupey 1 - January 31
IMarch 1 - February 28
{Agrd 1 - March 31

tMay 1 - Aprit 3C

cvembeat 1 - Caober 3%
December 1 - Noverber 30

2.23.12 Project Budget
HUD need:s a line-item budget of your project’s funding source(s).

Next click the “Edit” icon to the far right of “SF-424 Budget.” Please enter the total CPF Award
Amount in Federal Estimated Funding. Complete this section by providing the full project budget
total. If other Federal funds are included the project, place the total “Other Estimated Funding.” In
“Data Section” provide the name of funding source for the project. (i.e. CPF Award, CDBG, Local
Development Fund). Once done, select “Complete” then click “Save.”

<« C @ % dgar@nrghudgov CR3E Fan-piChAGEImEnage L a} a 2

B o rrey Metae

SF424 - Estimated Funding

Fiald Name Amount

Fedest Estimate? Funding

Applicant Estrated Funding

Loest Esumates fund ey

Crher Espmsted Funting

Pregram incoma Estimaten Fundng (3 i

KDacs Souresls;

HSuatis : i

2.2.3.13 CPF Budget
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As defined by 2 CFR 200.1, “budget” means the financial plan for the Federal award tha't the Federal
awarding agency or pass-through entity approves during the Federal award process or In subsequent
amendments to the Federal award.

As such, HUD needs a line-item budget to include costs for the CPF portion(s) of your projec?t. ?LEASE
NOTE: The CPF portion of the line-item budget must add up to the full grant amount. The hne-.ltem
budget does not have to be explicit in the use of funds under a line item, provided that the Project
Narrative and line-item budget provide enough detail as a whole for HUD to make a reas.ona‘ib!e
determination that the grant-funded costs are consistent with the Congressional authorization.

All pertinent budgetary information should be listed and explained, such as:
« the overall amount for predevelopment costs;
e construction, renovation, and rehabilitation costs;
« acquisition, demolition, and site preparation;
« architectural and engineering fees;
« initial set asides for revolving loan funds; and
¢ administrative costs.

As provided by the FY2024 Acts, eligible expenses under the grant may include administrative,
planning, operations and maintenance, and other costs that are reasonable and necessary to carry
out the “Project” specified in the Amended CPF Grants Table.

Next click the “Edit” icon to the far right of “CPF Cost Budget.” Please provide the detailed bu?ge'(
for use of the CPFE funding. Enter the name and amount for the line item, then click “Add row.
Repeat steps until the total CPF Budget has been allocated. The total CPF Cost Budget must ma"tch
the “Federal Estimated Funding” amount entered on the SF-424. Once done, select “Complete” then
click “Save.”

« C @ 3 drgrvannghudgor DR3RVRL - EAGE AN

L R — crwe e p @ oesa Gerefgre
W oeneese Mare bRt Do CIiRmsfemnin [ERT S s R : H

I CPF Funding Amount

i

i
| Budget Line item Funding Amount

i i
peta s

bokDars Sete!

kS

2.2.3.14 Indirect Cost Rate
Next click the “Edit” icon to the far right of “CPF Cost Indirect Cost Budget.” Please select the
applicable cost rate. If you use a Federal Negotiated Indirect Cost Rate, enter the name of the

cognizant agency for indirect costs, the approved Indirect Cost Rate, the budgeted Indirect Cost, and

24
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answer the questions. Please ensure the “CPF Cost Budget” Includes a line-item reflecting the
indirect cost rate. Once done, select “Complete” then click “Save.”

« C @ = dgeinagbudgevCRERWD: #/grant-¢

] grenomar Do oo 5 DEGRSega b

Grantee Indirect Cost Rate infomation x 1
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[ Tavze BV Ve (VIR
Manage Grant Package ‘
Grant Numbar: X-23-MJ-09-062 Receiplent Address:
District of Columbia -
Grantee Name: fogco Congressional Req ()2 FL-13 Mr Joe Browne {H)
Authorizad Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Paciage Status: Pending Grant Officer Grant Status: Active
Review
Project description: test

- 510y
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Next click “Public” then click “Choose File.” Search your PC and select the desired file then click
“Open.”
%

Acd Suppm!iug Documents

DRGR - 3. Gramee Associate - BETA Test

Q:ganize « Hes tetder
& DETA Test e Unesesdhen
&« Grant Package System Picryres

5] BETA Test.cav
¢ RVHC

&> OneDrive - US Departmeny of Housing and
b This PC
. § 30 Objects
&4 Deskecp
Connleads
Husic

@ gs

OneDaive - US Departenem of Housing ant
Pictures

‘ideos

OSDizk {C:}

€S (WHLANNIFPDIS) (F,)

ORG MHLANNFPO19) gy

OAS (CHLANNFRD1§) )

CPD-CPD-Ot (\\HLANNFPOI!) (5]

TR BT I ol + A

Fi marme, “ - ] A Files (7.}

Next click “Save .”

The file will be saved in the Supporting Documents then click “Details.”

2.2.3.15 Disclosures

Next click the “Edit” icon to the far right of “Financial Disclosures.” Please answer all the applicable
guestions that apply to your organization.
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NOTE: these questions are part of the SF-424.

Once done, select “Complete” then click “Save.”
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2.2.3.16 Environmental Review Status

Next click the “Edit” icon to the far right of “HUD Environmental Review Information.” Please
answer all the questions related to the status of your HUD review. At a minimum, all questions with
an asterisk (*) are required to be completed. Once done, select “Complete” then click “Save.”
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HUD Environmental Review information
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2.2.3.17 Disclosure of Lobbying Activities

No appropriated Federal funds may be paid by or on behalf of the applicant, to any person for
influencing or attempting to influence an officer or employee of any agency, a member of Congress,
or an employee of a member of Congress, in connection with this “application” for Federal aSSistan.ce
or any award of funds resulting from the submission of this “application” for Federal assistance or its
extension, renewal, amendment, or modification.

If your organizatijon has paid or will pay funds other than Federal appropriated funds to influence or
attempt to influence the persons listed above, you must complete and submit the.SF-LLL, as part o.f
your “application” submission package. This form is generated using the information you provide in
DRGR.

Exception: Fed erally recognized Indian tribes and Tribally Designated Housing Entiti.es (TDHE) .
established by federally recognized Indian tribes as a result of the exercise of the tribe’s sovereign
power are excluded from coverage of the Byrd Amendment, and do not have to submit these fqrms.
State-recognized Indian tribes and TDHEs established only under State law must comply with this
requirement.

Next click the ““Edit” icon to the far right of “Lobbying Registrant Contact.” If your organization used
a Federal Lob byist, please provide the name and address of your Reporting Entity. Note: If your
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organization did not use a Federal Lobbyist, enter “Not Applicable” in the required fields. Once done,
select “Complete” then click “Save.”
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Next click the “Edit” icon to the far right of “Individual Performing Services Contact.” If your
organization used a Federal Lobbyist, please provide the name and address of Lobbying Registrant.
Note: If your organization did not use a Federal Lobbyist, enter “Not Applicable” in the required
fields. Once done, select “Complete” then ciick “Save.”
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2.2.3.18 Assurances

Next click the “Edit” icon to the far right of “SF424 — Assurances.” Please select the appropriate
assurance as this will generate your SF-424B (Non-Construction related) and/or SF-424D
(Construction related). For construction projects, grantees will complete both the SF-4248 and SF-
424D. Once done, select “Complete” then click “Save.”
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2.23.19 Direct Deposit

Please download the SF-1199A banking information form

(https://www . gsa gov/system/files/SF1199A-20.pdf).
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You must complete Sections 1 and 2 of the SF-1199A (see Attachment 2). Your bank or financial
institution must complete Section 3 of this form. Ensure that you include a voided check, deposit slip,
or bank letter with this form and upload it to DRGR in accordance with the instructions in Section
2.2.2.14,

Section 1: (To be completed by you) Section 2: (Completed by you)

A. Enter grantee’s name, address, and telephone | Government Agency Name:

number HUD/Office of CPD

B. Enter grantee’s CPF grant number

C. Enter grantee’s EIN/TIN Government Agency Address:

D. Check the type of account you want your funds | 451 7t Street, SW, Washington, DC 20410
deposited into (Attach voided check or deposit slip)

E. Enter the account number you want your funds
deposited into Section 3: (To be completed by your financial

F. Check “Other” and specify “CPF-Grant” institution)
G. Leave Blank
H. Sign and date the form

Section 1 of this form must be signed and dated by your Authorized Representative. Section 3 must
be signed and dated by your financial institution.

Review and verify the contents on this form for accuracy prior to uploading into DRGR. DO NOT MAIL
THE COMPLETED FORM TO HUD.

Note: Follow the same steps for attaching documents as provided in Section 2.2.2.14.

Once the form is successfully uploaded, click the “Edit” icon to the far right of “SF-1199A” and answer
the questions. Once done, select “Complete” then click “Save.”
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2.2.3.20 Annual Single Audit

Next click the “Edit” icon to the far right of “Single Audit Threshold.” Please answer the questions
based upon your organization’s last completed fiscal year.

Note: If your organization has completed a Single Audit, please attach a cppy ip the d.ocumer;tsi4
section of DRGR. Follow the same steps for attaching documents as provided in Section 2.2.2.14.

Once done, select “Complete” then click “Save.”
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2.2.3.21 Miscellaneous

Next click the “Edit” icon to the far right of “Miscellaneous.” Please provide any additional pertinent
information abouyt your grant. Once done, select “Complete” then click “Save.

s

2.2.3.22  Validating Grant Package
Once all required sections of the Grant Package sections are completed, the next step is to validate
the grant package for errors.
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Click on the “Validate Grant Package.”

Am S B G W &

X-23V 03082 [

Manage Grant Package ’ o Bt B
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogeo Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status:  Submitted to Grantee Grant Status: Active
Project description: test
Documert: Erwrormantat PGty
Required Conteat Name Contant Type Last Updatad Data Last Updated By Status Actions
TABLE OF CONTENTS
7.Grant Contazts Informatice Headirg Completed

Once the validation is completed, a success or error(s) message will display. If there are any errors,

address the errors by fixing the section(s) identified in the error(s) message.

{ Successi No efrofs of wamings were found by the aitcmated dats vaidation checks. £
STach W Vadgre o B . P Geget = &3
Manage Grant Package e Fm v g e B B
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogeo Congressional Requestor(s): FL-13 Mr Joe Browne
H
Authorized Contact: Doe, Miguel
Appropriation Code: ED!-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status:  Submitted to Grantee Grant Status: Active
Project description: test

Documanty

Ersirarments

Status Actions

Required Contant Name

Content Type Last Updated Date Last Updated By

TABLE OF CONTENTS

After completing the validation of the Grant Package, the next step is to submit your package to HUD
for review.

2.2.3.23 Submitting Grant Package

Next click on the “Submit Grant Package.”
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portig System \ , AM-S T G W &

Manage Grant Package RO "
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name; rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe. Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Salo
Grant Package Status:  Sybmitted to Grantee Grant Status: Active
Project description; test
Tanaments Erocementsl Hitogy

Note: l?lease Make sure the grant package is submitted by the Authorized Representative. If the
Authorized Representative’s name as listed on the Grant Package home page needs to be updated,
please email your System Officer, and copy your Grant Officer.

Note:

Next the Authorized Representative will type his/her First Name space Last Name as displaced in the

upper right-hand corner of the DRGR system. Click on “Sign Document.”

Submit Grant Package

T3 DFrear TS Ot ar

By signing this application, | cartify (1) to the statemant contained in the fist of
Cerdstor certifeintions and (2) that the statemaents herein are true, completa and accurate

the to the best of my knowledge.

The Grant Package has been submitted to HUD for review and approval.

Section 2/ Version 1 / August 19, 2024

34



FY2024 Community Project Funding Grant Guide (Version 1.0)

We2ENLR-082

Manage Grant Package e ® o Bzt et
Grant Number: X-23-MJ-09-062 Receipient Address:

District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
H)

Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status: Submitted by Grantee - Grant Status: Active

In Process

Project description: test
Deoamants Erpermentsl Hctary

Once you have completed and submitted the package, DRGR generates all the required
documentation. You can obtain copies of the generated documents by clicking the “Documents” tab.
Additionally, you can monitor the grant processing status by checking the Grant Package Status on
the Manage Grant Package screen.

PENNEA

LRER ¥ gkl & g
Manage Grant Package
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status: Submitted by Grantee - Grant Status: Active
in Process
Project description: test
Data E-rormenizl Hiten,
Generated Document:
!aeqmeme Alt
Name Lart Generated Document Status Actions
¥-23.M009-082_FY¥23_CPE _Grant Cuide Award_instructiens viodf 12/01/2023 Genersted @
X-23-M1-03-042_5v23 CPF_Grant Awveard Letter_vlpdf 017237300 Generated OF
X-33-MU-03-082_Fv23 CPE_Grant Agreement_vipdf 01/23/2024 Genersted e 35
X-23-M03-082_5v23_CF2_$7424 v1pdf 01/23/2024 Ganarsted o8
¥-23-M)-09-062_F¥23_CPF_ST4246_v1.pal 01232024 Genersted @B
X-23-M)-03.C52_5Y23_CF2_§74240 1 pdlf £1/2372024 Genersted ey

To print or download a complete copy of your completed Grant Package, click “View Package.”
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Manage Grant Package

Grant Number:

X-23-MJ-09-062
Grantee Name: rogco
Authorized Contact: Doe, Miguel
Appropriation Code: ED!-CPF FY23
Grant Package Status:

Submitted by Grantee -
In Process
Project description:

test

Detar

Generated Documents &

109082, 7v23 ¢ PE_Grant Guide_Award lrutructions o tpdf

U3LTPE_Gram_Nward, Letter v 1.pg

Ne23M

, U.O’:\-cﬁZ_FVZ‘E-’:F;_Gvant_Agrﬁemen:_vI.;:d(

N-23-MJ-08-082.5v23 cp: S84 v tpdf

>

-23-M3-03-C62_FYI3_TPF_554248 v ol

g

2LM-09-0625VE3, SR sea0ap 1 pat

Then click the “Print” icon or “Word doc”
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2.3 Detailed Instructions

2.3.1 Grant Award Conditions

Grantee or Project is
Awarded More than
One CPF Grant

If a Grantee or Project is awarded more than one CPF grant, HUD will not combine
the grants into one grant. Each grant must be processed separately.

iStart or Effective Date
of the Grant

The date HUD signs your grant agreement is the start date for your grant’s period
of performance and budget period. However, grant funds may be used for costs
incurred before this date, provided that:

(1) The soft costs are covered by HUD’s nationwide environmental review for
CPF soft costs and are incurred on or after March 9, 2024, or hard costs
incurred on or after the later of March 9, 2024, or completion of the
required project-specific environmental review; and

(2) The costs would otherwise meet the allowability criteria in 2 CFR
200.403(a) through (g).

Grant End Date

To give you the maximum time feasible to complete your project(s), HUD has
established August 31, 2032, as the end date of the period of performance and
budget period for all FY2024 CPF grants. However, despite what 2 CFR 200.344(b)
provides for liquidating obligations incurred under the award and 2 CFR
200.403(h) provides for administrative closeout costs, HUD will NOT be
responsible for making any grant payments after the date Treasury closes the
account in accordance with 31 U.S.C. § 1552. Because Treasury may close the
account up to one week before the September 30% date specified by31 U.S.C. §
1552, the grantee is advised to make its final request for payment under the grant
no later than September 15, 2032.

Assistance Listing
Number

The Assistance Listing number {formerly called the Catalog of Federai Domestic
Assistance (CFDA) number) for EDI-CPF grants is 14.251.

2.3.2 Requesting Changes to Approved Project Narrative or Budget

Once you receive your fully executed grant agreement, any project and budget change will be subject
to the conditions provided by 2 CFR 200.308 and Article Iil, section C of the Grant Agreement. Any
change to the project scope as originally proposed to your Congressional member(s) must be
consistent with the conditions that apply to your award under the Consolidated Appropriations Act,
2024, as modified by the Further Consolidated Appropriations Act, 2024 or a later act. HUD does not
have the authority to approve changes that depart from these applicable appropriations act
conditions. For example, if a grantee wants to change a project from creating a community center to
creating a housing complex, HUD will not be able to approve the change unless the Consolidated
Appropriations Act, 2024, the Further Consolidated Appropriations Act, 2024, or a later Federal
statute authorizes the grant to be used for development of a housing complex.

2 CFR 200.308 allows some changes to be made without HUD approval.
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To request HUD's approval of a change to your project narrative or budget (outside of what is
allowed in 2 CFR 200.308) after you receive your fully executed Grant Agreement, you must email a
formal letter to your Grant Officer requesting HUD to consider an amendment to revise your
approved project narrative and/or approved budget. The letter must:

* Beonagency letterhead addressed to the CGD Director;

* Besigned by your Authorized Representative;

* Provide justification for the change; and

* Include:
the revised project narrative and/or revised line-item budget, as applicable;
o a detailed explanation of how the change(s) keeps with the intent of Congress;
o why the change(s) is needed; and
o the details of the revised narrative or line-item budget.

O

HUD will email you notifying you whether your amendment was approved or disapproved, with an
explanation.

Before you expend grant funds in accordance with any change(s) approved by HUD or otherwise
allowed by 2 CFR 200.308, you must update your grant information in DRGR to reflect the change(s).

Amendments to a previously approved project narrative and/or budget may also require a revision of
your environmental review for the amended project.

2.3.3 SF-424: Application for Federal Assistance

The SF-4.?_4 is the common application form for federal funding. The form provides HUD with basic
lnformatvon about the applicant, the project, and the project funding source. This form is generated
using the information you provide in DRGR.

f\dditional Certifications and Assurances: By going through our process and completing the SF-424
in DRGR, the Authorized Representative will be making the following additional certifications and
assurances on behalf of the prospective grantee (“applicant”):

a. The governing body of the applicant’s organization has duly authorized the application for
Federal assistance. In addition, by signing and electronically submitting the application, the
Authorized Representative certifies that the applicant:

(1) has the legal authority to apply for Federal assistance and the institutional,
managerial, and financial capacity (including funds to pay for any non-Federal share of
project costs) to plan, manage, and complete the project as described in the
application (including the attached project narrative);

(2) will provide HUD any additional information it may require; and

(3) will administer the award in compliance with the grant requirements as identified
in the Grant Agreement or as may otherwise be provided by Federal law.

b. Certification Regarding Lobbying. Subject to the exception in item c below, the Authorized
Representative certifies, to the best of his or her knowledge and belief, that:

Section 2/ Version 1/ August 19, 2024 38



FY2024 Community Project Funding Grant Guide (Version 1.0)

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of
the undersigned, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid
to any person for infiuencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

(3) The undersigned shail require that the language of this certification be included in
the award documents for all subawards at all tiers (including subcontracts, subgrants,
and contracts under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, U.S. Code. Any person who fails to file the required certification shall be subject to
a civil penalty of not less than $10,000 and not more than $100,000 for each such
failure.

c. Exception to Certification Regarding Lobbying: Federally recognized Indian tribes and
Tribally Designated Housing Entities (TDHEs) established by a federally recognized Indian tribe,
as a result of the exercise of the tribe’s sovereign power, are excluded from coverage by item
b (also known as the Byrd Amendment). However, State-recognized indian tribes and TDHEs
established under State law are not excluded from the statute’s coverage and therefore agree
to, and must comply with, item b above.

d. By submitting this application, the applicant and Authorized Representative are affirming
that these certifications and assurances are material representations of the facts upon which
HUD will rely when making an award to the applicant. The applicant and Authorized
Representative understand that providing false or misleading information during any part of
the application, award, or performance phase of an award may result in criminal, civil or
administrative sanctions, including but not limited to: fines, restitution, and/or imprisonment
under 18 USC 287, 1001, 1010, 1012; treble damages and civil penalties under the False
Claims Act (31 USC 3729 et seq.); double damages and civil penalties under the Program Fraud
Civil Remedies Act (31 USC 3801 et seq.); civil recovery of award funds; suspension and/or
debarment from all federal procurement and non-procurement transactions under 2 CFR
parts 180 and 2424; and other remedies including termination of the award under 2 CFR
200.339 and 200.340.
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SECTION 3: FEDERAL REQUIREMENTS

The FY2024 CPF Grant Agreement will set forth all applicable regulatory requirements for your grant.

As the.grantee, you are responsible for managing the project and ensuring the proper use of the CPF
funds in comphance with all applicable Federal requirements. You are also responsible for ensuring
the completion of the project and its proper closeout.

Subject to the conditions stated in Article 111, section H of the FY2024 CPF Grant Agreement, you may
subaw.ard all or a portion of your funds to one or more subrecipients, as identified in your Project
Narrative {which will be incorporated in your FY2024 CPF Grant Agreement) or as may be approved

by HUL? i«n accordance with 2 CFR 200.308. As the grantee, you are responsible for ensuring each
subrecipient’s compliance with federal requirements.

Below are the applicable regulatory requirements of the CPF grant.

e Section 3.1 details the requirements of the FY2024 Acts.
e Section 3.2 details the applicable Federal requirements standard to all HUD grants. HUD refers
to these requirements as “cross-cutting” as they apply across all HUD programs.

It is important to note that if CPF funds are combined in a project budget with other Federal grant
funds or the CPF funds are used on projects that are subject to other Federal grant requirements, you
must comply with both CPF requirements and the other Federal grant requirements.

Because CPF awards are authorized and funded through specific Congressional directives as provided
by the Act, CPF awards are distinct from Community Development Block Grant funding and are not
subject to Title | of the Housing and Community Development Act of 1974 or the Community
Development Block Grant regulations at 24 CFR part 570.

Where'statuto ry restrictions apply, HUD cannot provide waivers or exceptions without statutory
athorlty to do so. In circumstances where there is a conflict between this CPF guide and other HUD
guidance, HUD will resolve the conflict.

3.1 Requirements Under the Consolidated Appropriations Act, 2024 (P.L. 118-42) and Further
Consolidated Appropriations Act, 2024 (P.L. 118-47)

Summary

The Project, Recipient, and | The Project, Recipient, and Amount of each FY2024 CPF award must be
Amount of each FY2024 consistent with the “project,” “recipient,” and “amou nt” specified by the
C'TF award Amended CPF Grants Table.

Eligible Expenses Consistent with the FY2024 Acts’ provisions, eligible expenses of the grant

may include administrative, planning, operations and maintenance, and
other costs that are reasonable and necessary to carry out the “project”
specified in the Amended CPF Grants Table.
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PLEASE NOTE: To be allowable under the grant, the cost not only must be
eligible, but also must meet the cost allowability criteria in 2 CFR 200.403,
unless a statute expressly provides otherwise (such as in the case of pre-
award costs as noted below).

Pre-award costs Consistent with the FY2024 Act’s provisions, FY2024 CPF grant funds may
be used to reimburse costs {including administrative, planning, operations
and maintenance, and other costs) incurred before execution of the grant
agreement, provided that:
(1) The soft costs are covered by HUD’s nationwide environmental
review for CPF soft costs and are incurred on or after March 9,
2024, or hard costs incurred on or after the later of March 9, 2024,
or completion of the required project-specific environmental
review; and
(2) The costs would otherwise meet the allowability criteria in 2
CFR 200.403(a) through (g).

Eminent Domain No Federal funds provided under your award may be used to support any
Federal, state, or local project that seeks to use the power of eminent
domain, unless eminent domain is employed only for a public use. Public
use includes use of funds for mass transit, railroad, airport, seaport, or
highway projects, and utility projects which benefit or serve the general
public (including energy-related, communication-related, water-related,
and waste water-related infrastructure), other structures designated for
use by the general public or with other common-carrier or public-utility
functions that serve the general public and are subject to regulation and
oversight by the government, and projects for the removal of an
immediate threat to public heaith and safety or brownfields, as defined in
the Small Business Liability Relief and Brownfields Revitalization Act (Pub.
L. 107-118). Public use does not include economic development that
primarily benefits private entities.

Restriction on Use of Funds | No Federal funds provided under your award may be used to maintain or
for Computer Networks establish a computer network that does not block the viewing,
downloading, and exchanging of pornography. This requirement does not
limit the use of funds necessary for any Federal, State, tribal, or local law
enforcement agency or any other entity carrying out criminal
investigations, prosecution, or adjudication activities.

3.2 Cross Cutting Federal Requirements

Summary

Uniform Administrative The requirements of 2 CFR Part 200 apply to all CPF awards.
Requirements, Cost
Principles, and Audit You are encouraged to review the provisions of these regulations including
provisions related to:
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Requirements for Federal
Awards (2 CFR Part 200)

e Suspension and debarment at 2 CFR 200.214

e Prohibition on certain telecommunications and video surveillance
services or equipment at 2 CFR 200.216

e Financial management, internal controls, and Federal payment
requirements at 2 CFR 200.302, 200.303, and 200.305

e Program income requirements at 2 CFR 200.307*

e Revision of budget and program plans at 2 CFR 200.308

e Disposition of property acquired with CPF funds at 2 CFR §200.311

e Procurement requirements at 2 CFR §200.317-327

e Record retention and access requirements at 2 CFR 200.334-200.338

¢ Reporting requirements at 2 CFR 200.328-200.330, including on the
status of property acquired with CPF funds at 2 CFR §200.330

¢ Subrecipient monitoring and management at 2 CFR 200.331-200.333

e Remedies for Noncompliance at 2 CFR 200.339-200.343

e Closeout of federal grants at 2 CFR §200.344-346

e Cost Principles at 2 CFR Part 200, subpart £

e Audit requirements at 2 CFR Part 200, subpart F

*For purposes of all CPF awards, program income must be used for the
purposes and under the conditions of your specific CPF award in accordance
with the addition requirements at 2 CFR 200.307. Costs incidental to the
generation of program income may be deducted from gross income to
determine program income for purposes of your CPF grant, provided these
costs have not been charged to the Federal award. Further technical
assistance will be provided to grantees with projects that may generate
program income.

Environmental Review
Requirements (24 CFR
Part 50 or Part 58)

Quick Overview

(More detailed guidance
starts in Section 3.3)

All projects funded by HUD are subject to requirements under the National
Environmental Policy Act (NEPA) and HUD’s NEPA-impiementing regulations
at 24 CFR Part 50 or 24 CFR Part 58. Environmental reviews must be
completed, and a Request for Release of Funds and Certification must be
approved by HUD CPD Field Office Director through issuance of the
Authority to Use Grant Funds (HUD-7015.16), as applicable, prior to taking
any choice limiting action, to avoid violations under 24 CFR 58.22 which
prohibits limitations on activities pending clearance, and Section 110(k) of
the National Historic Preservation Act which prohibits anticipatory
demolition or significant harm of historic properties prior to completion of
the historic preservation review process known as Section 106 review.

The environmental review must be completed by a RE as defined at 24 CFR
58.2(a)(7), or HUD under 24 CFR Part 50 if your unit of general local
government is unable to serve as RE to complete the review. An applicant
that is a State, unit of general local government, Indian Tribe, or Alaska
Native Village must serve as the RE for the project. For other applicants, the
RE is the unit of general local government within which the project is
located that exercises land use responsibility, or the Indian Tribe or Alaskan
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Native Village jurisdiction within which the project is located that exercises
land use responsibility. REs can conduct an environmental review on behalf
of other entities in their jurisdiction even if they are not the grantee. In the
event that an RE that is not the grantee declines to assume responsibility
for the environmental review under Part 58, you must advise HUD, and
HUD will complete the environmental review under 24 CFR Part 50 or
designate another RE.

Locate your nearest HUD REOQ here {also see Section 4 in this document):
https://www.hudexchange.info/programs/environmental-review/hud-
environmental-staff-contacts/#region-i-regional-and-field-environmental-
officers.

Further information on environmental requirements can be found here:
https://www.hudexchange.info/programs/environmental-
review/orientation-to-environmental-reviews/#overview.

You may not commit or spend ANY project funds (HUD or non-HUD funds)
on hard costs or take any choice limiting actions until the project
completes an environmental review. Examples of choice limiting actions
include, but are not limited to, purchasing land, entering into contracts for
property acquisition or construction, or physical work on the project.
Failure to comply with the prohibition on choice limiting actions and
Section 110(k) can result in forfeiture of grant funds. You are encouraged
to commence the environmental review process for your project as soon as
possible. Under Part 58, the environmental review process is complete
when the RE certifies the review and, if applicable, a Request for Release of
Funds and Certification is approved by HUD CPD Field Office Director
through issuance of the HUD-7015.16, as applicable. Under Part 50, the
environmental review process is complete when certified by the HUD
Authorizing Official.

See Section 3.3 below for additional detail on fulfilling environmental
review requirements.

Build America Buy
America (BABA)

The Build America, Buy America Act (BABA) was enacted as part of the
infrastructure Investment and Jobs Act (lIJA) on November 15, 2021. BABA
established the Buy America Preference (BAP), which requires that
Federally funded infrastructure projects use domestically produced
materials.

FY2024 CPF grantees are encouraged to review BABA information available
on the BABA HUDExchange page, including CPD’s BABA implementation
notice. See Section 3.4 below for additional details on BABA requirements
and applicability.

Indirect Cost Rate

Normal indirect cost rules under 2 CFR Part 200, subpart E apply. The
appropriate grant agreement appendix must be filled out and signed if you

Section 3/ Version 1/ August 19, 2024 43




FY2024 Community Project Funding Grant Guide (Version 1.0)

intend to use an indirect cost rate to calculate and charge indirect costs to
the grant.

Special instructions for state and local governments: If your department
or agency unit has a Federally negotiated indirect cost rate, you must
include that rate and the applicable distribution base in the table provided
and be able to support that rate information with a letter or other
documentation from the cognizant agency showing the approved rate. If
your department or agency unit receives more than $35 million in direct
Federal funding per year, you may not claim indirect costs until you receive
a negotiated rate from your cognizant agency for indirect costs as provided
in Appendix VIl to 2 CFR Part 200.

If your department or agency unit receives no more than $35 million in
direct Federal funding per year and your department or agency unit has
developed and maintains an indirect cost rate proposal and supporting
documentation for audit in accordance with 2 CFR Part 200, Appendix VI,
you may include the rate and distribution base specified in that indirect cost
rate proposal.

Alternatively, if your department or agency unit receives no more than $35
million in direct Federal funding per year and does not have a current
negotiated rate (including provisional) rate), you may elect to use the de
minimis rate as allowed under 2 CFR 200.414(f). As described in 2 CFR
200.403, costs must be consistently charged as either indirect or direct
costs and must not be double charged or inconsistently charged as both.
Once elected, the de minimis rate must be used for all Federal awards until
you choose to negotiate for a rate, which you may apply to do at any time.

Special instructions for applicants other than state and local governments:
If you have a Federally negotiated indirect cost rate, you must include that
rate and the applicable distribution base in the table provided and be able
to support that rate information with a letter or other documentation from
the cognizant agency showing the approved rate. If your organization does
not have a current negotiated rate (including provisional rate) and elects to
use the de minimis rate, your application must clearly state you intend to
use the de minimis rate. As described in 2 CFR 200.403, costs must be
consistently charged as either indirect or direct costs and must not be
double charged or inconsistently charged as both. Once elected, the de
minimis rate must be used for all Federal awards until the organization
chooses to negotiate a rate, which the organization may apply to do at any
time.

Economic Opportunities
for Low-and Very Low-

income Persons: Section
3 Requirements (24 CFR

Section 3 of the Housing and Urban Development Act of 1968 (Section 3),
12 U.S.C. 1701u (Economic Opportunities for Low- and Very Low-Income
Persons in Connection with Assisted Projects), and the HUD regulations at
24 CFR Part 75, ensure, to the greatest extent feasible, that training,
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Part 75) and Indian
Preference

employment, contracting and other economic opportunities be directed to
low- and very low-income persons, especially recipients of government
assistance for housing, and to businesses that provide economic
opportunities to low-and very low-income persons where a proposed
project is located.

You are encouraged to review the requirements of this regulation to
determine ways to support the mission of increasing economic opportunity
for low- and very-low-income persons and small business owners in your
community. You will submit periodic reports of Section 3 accomplishment
Performance Measures in DRGR. A link to DRGR guidance for reporting
Section 3 accomplishments is provided below.

CPF grants made to Tribes and TDHEs are subject to Indian Preference
requirements in Section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 5307(b)). As stated in 24 CFR §75.3(c),
grants to Tribes and TDHEs are subject to Indian Preference requirements in
lieu of Section 3.

For all other CPF grant recipients, if $200,000 or more is awarded for
projects involving housing construction, rehabilitation, or other public

construction, the Section 3 requirements in 24 CFR Part 75 apply.

www.hud.gov/localoffices

www.EEOC.gov
http://www.dol.gov/ofccp/

https://ﬁles.hudexchangé.info/resou rces/documents/DRGR-Guidance-on-
Reporting-Section-3-Labor-Hours-Fact-Sheet.pdf

Uniform Relocation
Assistance and Real
Property Acquisitions
Policies Act

With certain limited exceptions, HUD-funded programs or projects are
subject to the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970, as amended (URA) {42 U.S.C. §§ 4601 et seq.), and the
government-wide regulations issued by the Federal Highway Administration
at 49 CFR Part 24.

The URA applies to acquisitions of real property and relocation occurring as
a direct result of the acquisition, rehabilitation, or demolition of real
property for Federal or Federally funded programs or projects. Real
property acquisition that receives Federal financial assistance for a program
or project, as defined in 49 CFR 24.2, must comply with the acquisition
requirements contained in 49 CFR part 24, subpart B. Unless otherwise
specified in law, the relocation requirements of the URA and its
implementing regulations at 49 CFR part 24, cover any displaced person (as
defined in 49 CFR 24.2) who moves from real property or moves personal
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property from real property as a direct result of acquisition, rehabilitation,
or demolition for a program or project receiving HUD financial assistance.

Generally Applicable
HUD requirements (24
CFR Part 5, subpart A and
24 CFR 1000.12)

You and your subrecipients must comply with the generally applicable HUD
and CPD requirements in 24 CFR Part 5, subpart A, including all applicable
fair housing and civil rights requirements.

The Grantee must report data on the race, color, religion, sex, national
origin, age, disability, and family characteristics of persons and households
who are applicants for, participants in, or beneficiaries or potential
beneficiaries of the Grantee’s Project, consistent with the instructions and
forms provided by HUD in order to carry out its responsibilities under the
Fair Housing Act, Executive Order 11063, Title VI of the Civil Rights Act of
1964, and Section 562 of the Housing and Community Development Act of
1987 (e.g. HUD-27061).

Equal Participation of
Faith Based
Organizations

CPF grants are subject to HUD's regulations at 24 CFR §5.109 concerning
equal participation of faith-based organizations in HUD programs and
activities.

SAM registration and UE!

The System for Award Management (SAM) and Unique Entity Identifier
(UEI) requirements under 2 CFR Part 25 apply.

Unless an exception under 2 CFR part 25 applies, each applicant for a CPF
award must:
(1) Be registered in SAM.gov before submitting an application or plan;
(2) Include its UE! in each application or plan submitted to HUD; and
(3} maintain an active SAM registration with current information at all
times while the applicant or grantee has an active Federal award
or an application under consideration by a Federal agency. This
includes:

(a) reviewing and updating the information in SAM.gov
annually from the date of initial registration or later
updates to ensure the information is current, accurate and
complete; and

(b) if applicable, identifying the applicant or grantee’s
immediate and highest-level owner and subsidiaries, as
well as providing information on all predecessors that
have received a Federal contract or grant within the last
three years.

To Sign up or Reactivate SAM.gov Account: You must have a SAM.gov
account. If your organization is already registered in SAM.gov, your UE!l has
already been assigned and is viewable in SAM.gov. This includes inactive
registrations. Remember, you must be signed into your SAM.gov account to
view entity records. To learn how to view your UEI, go here:
https://www.fsd.gov/gsafsd sp?id=gsafsd kb articles&sys id=a05adbaelb
59f8982feSed7ae54bcbba.
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Direct subrecipients or “first-tier” subrecipients are also required to obtain
a UEI through SAM as provided by 2 CFR part 25. Subrecipients may refer
to the “Guide to Getting a Unique Entity ID” at SAM.gov to get a UEI

You may contact your Grant Officer for technical assistance. Please refer to
this link to begin registering in SAM.gov and obtain your UEl number

https://sam.gov/content/home.

The Federal Financial
Accountability and
Transparency Act of
2006, (Public Law 109-
282), as amended
(FFATA)

Compliance with the Federal Funding Accountability and Transparency Act
of 2006 (Pub. L. 109-282) as amended (FFATA). FFATA requires information
on federal awards be made available to the public via a single, searchable
website, which is www.USASpending.gov. Accordingly, your award will be
subject to the requirements provided by the Award Term in Appendix A to 2
CFR Part 170, “REPORTING SUBAWARD AND EXECUTIVE COMPENSATION
INFORMATION,” unless the Federal funding for the award (including
funding that may be added through amendments) is not expected to equal
or exceed $30,000. Requirements under this Award Term include filing
subaward information in the Federal Funding Accountability and
Transparency Act (FFATA) Sub-award Reporting System (FSRS.gov) by the
end of the month following the month in which the recipient awards any
sub-grant equal to or greater than $30,000.

Each applicant must have the necessary processes and systems in place to
comply with the Award Term in Appendix A of 24 CFR Part 170 if the
applicant receives an award, uniess an exception applies as provided in 2
CFR part 170.

Davis Bacon and Related
Acts (DBRA)

Compliance with Davis Bacon and Related Acts (DBRA) is not a condition or
requirement for CPF grants but may be required if your project is also
supported by other funds which do require adherence to the DBRA.

Suspension and
debarment

W alnls)

The governmentwide debarment and suspension reguiations in 2 CFR Part
180 apply as incorporated and supplemented by HUD's implementing
regulations in 2 CFR Part 2424. These regulations restrict awards,
subawards, and contracts with certain parties that are debarred,
suspended, or otherwise excluded from or ineligible for participation in
Federal assistance programs or activities.

Prohibition Against
Lobbying Activities

Section 319 of Public Law 101-121, 31 U.S.C. 1352, (the Byrd Amendment)
and 24 CFR Part 87 apply to all CPF grantees except Federally recognized
Indian tribes and TDHEs established by Federally recognized indian tribes as
a result of the exercise of the tribe’s sovereign power. The Byrd
Amendment and 24 CFR part 87 prohibit recipients of federal awards from
using appropriated funds for lobbying the executive or legislative branches
of the Federal government in connection with a Federal award. You must
submit the certification regarding lobbying and required disclosures as
described in section 2.3.3 of this Grant Guide.
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Drug-Free Workplace

The following award term applies to all grantees of CPF awards: You as the
recipient must comply with drug-free workplace requirements in Subpart B
(or Subpart C, if the recipient is an individual) of 2 CFR Part 2429, which
adopts the governmentwide implementation (2 CFR Part 182) of sections
5152-5158 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V,
Subtitle D; 41 U.S.C. 701-707).

Trafficking in persons

All FY 2024 CPF grants will be subject to the following award term and
condition, as required by 2 CFR part 175:

(a) Provisions applicable to a grantee that is a private entity.

(1) Under this award, the grantee, its employees, subrecipients under this
award, and subrecipient's employees must not engage in:

(i) Severe forms of trafficking in persons;

(i) The procurement of a commercial sex act during the period of time that
this award or any subaward is in effect;

(iii) The use of forced labor in the performance of this award or any
subaward; or

(iv) Acts that directly support or advance trafficking in persons, including
the following acts:

(A) Destroying, concealing, removing, confiscating, or otherwise denying an
employee access to that employee's identity or immigration documents;

(B) Failing to provide return transportation or pay for return transportation
costs to an employee from a country outside the United States to the
country from which the employee was recruited upon the end of
employment if requested by the employee, unless:

(1) Exempted from the requirement to provide or pay for such return
transportation by the Federal department or agency providing or entering
into the grant or cooperative agreement; or

(2) The employee is a victim of human trafficking seeking victim services or
legal redress in the country of employment or a witness in a human
trafficking enforcement action;

(C) Soliciting a person for the purpose of employment, or offering
employment, by means of materially false or fraudulent pretenses,
representations, or promises regarding that employment;
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(D) Charging recruited employees a placement or recruitment fee; or

(E) Providing or arranging housing that fails to meet the host country's
housing and safety standards.

(2) The Federal agency may unilaterally terminate this award or take any
remedial actions authorized by 22 U.S.C. 7104b(c), without penalty, if any
private entity under this award:

(i) Is determined to have violated a prohibition in paragraph (a)(1) of this
appendix; or

(ii) Has an employee that is determined to have violated a prohibition in
paragraph (a)(1) of this this appendix through conduct that is either:

(A) Associated with the performance under this award; or

(B) Imputed to the grantee or the subrecipient using the standards and due
process for imputing the conduct of an individual to an organization that
are provided in 2 CFR part 180, “OMB Guidelines to Agencies on
Government-wide Debarment and Suspension (Nonprocurement),” as
implemented by HUD at 2 CFR part 2424.

(b) Provision applicable to a grantee other than a private entity.

(1) The Federal agency may unilaterally terminate this award or take any
remedial actions authorized by 22 U.S.C. 7104b(c), without penalty, if a
subrecipient that is a private entity under this award:

(i) Is determined to have violated a prohibition in paragraph (a)(1) of this
appendix; or

(ii) Has an employee that is determined to have violated a prohibition in
paragraph (a)(1) of this appendix through conduct that is either:

(A) Associated with the performance under this award; or

(B) Imputed to the subrecipient using the standards and due process for
imputing the conduct of an individual to an organization that are provided
in 2 CFR part 180, “OMB Guidelines to Agencies on Government-wide
Debarment and Suspension (Nonprocurement),” as implemented by HUD at
2 CFR part 2424.

(c) Provisions applicable to any grantee.
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(1) The grantee must inform the Federal agency and the Inspector General
of the Federal agency immediately of any information you receive from any
source alleging a violation of a prohibition in paragraph (a)(1) of this
appendix.

(2) The Federal agency's right to unilaterally terminate this award as
described in paragraphs (a)(2) or (b)(1) of this appendix:

(i) Implements the requirements of 22 U.S.C. 78, and

(ii) Is in addition to all other remedies for noncompliance that are available
to the Federal agency under this award.

(3) The grantee must include the requirements of paragraph (a)(1) of this
award term in any subaward it makes to a private entity.

(4) If applicable, the grantee must also comply with the compliance plan
and certification requirements in 2 CFR 175.105(b).

(d) Definitions. For purposes of this award term:
“Employee” means either:

(1) An individual employed by the grantee or a subrecipient who is engaged
in the performance of the project or program under this award; or

(2) Another person engaged in the performance of the project or program
under this award and not compensated by the grantee including, but not
limited to, a volunteer or individual whose services are contributed by a
third party as an in-kind contribution toward cost sharing requirements.

“private Entity” means any entity, including for-profit organizations,
nonprofit organizations, institutions of higher education, and hospitals. The
term does not include foreign public entities, Indian Tribes, local
governments, or states as defined in 2 CFR 200.1.

The terms “severe forms of trafficking in persons,” “commercial sex act,”
“sex trafficking,” “Abuse or threatened abuse of law or legal process,”
“coercion,” “debt bondage,” and “involuntary servitude” have the meanings
given at section 103 of the TVPA, as amended (22 U.S.C. 7102).

i.

Conflicts of Interest

i, Conflicts Subject to Procurement Regulations. In the procurement of
property or services by recipients and subrecipients, the conflict-of-
interest rules in 2 CFR 200.317 and 2 CFR 200.318(c) shall apply. In all
cases not governed by 2 CFR 200.317 and 2 CFR 200.318(c), recipients
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and subrecipients must follow the requirements contained in
paragraphs ii-v below.

ii. General prohibition. No person who is an employee, agent, consultant,
officer, or elected or appointed official of the recipient or subrecipient
and who exercises or has exercised any functions or responsibilities with
respect to assisted activities, or who is in a position to participate in a
decision making process or gain inside information with regard to such
activities, may obtain a financial interest or benefit from the activity, or
have a financial interest in any contract, subcontract, or agreement with
respect thereto, or the proceeds thereunder, either for himself or
herself or for those with whom he or she has immediate family or
business ties, during his or her tenure or for one year thereafter.
immediate family ties include (whether by blood, marriage or adoption)
the spouse, parent (including a stepparent), child (including a stepchild),
brother, sister (including a stepbrother or stepsister), grandparent,
grandchild, and in-laws of a covered person.

iii. Exceptions. HUD may grant an exception to the general prohibition in
paragraph (ii) upon the recipient’s written request and satisfaction of
the threshold requirements in paragraph (iv), if HUD determines the
exception will further the Federal purpose of the award and the
effective and efficient administration of the recipient’s program or
project, taking into account the cumulative effects of the factors in
paragraph (v).

iv. Threshold requirements for exceptions. HUD will consider an exception
only after the recipient has provided the following documentation:

a. Adisclosure of the nature of the conflict, accompanied by an
assurance that there has been public disclosure of the conflict
and a description of how the public disclosure was made; and

b. An opinion of the recipient's attorney that the interest for which
the exception is sought would not violate state or local law.

v. Factors to be considered for exceptions. In determining whether to
grant a requested exception after the recipient has satisfactorily met the
threshold requirements in paragraph (iii), HUD will consider the
cumulative effect of the following factors, where applicable:

a. Whether the exception would provide a significant cost benefit
or an essential degree of expertise to the program or project
that would otherwise not be available;

b. Whether an opportunity was provided for open competitive
bidding or negotiation;

c. Whether the person affected is a member of a group or class of
low- or moderate-income persons intended to be the
beneficiaries of the assisted activity, and the exception will
permit such person to receive generally the same interests or
benefits as are being made available or provided to the group or
class;
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d. Whether the affected person has withdrawn from his or her
functions or responsibilities, or the decision-making process with
respect to the specific assisted activity in question;

e. Whether the interest or benefit was present before the affected
person was in a position as described in paragraph (ii);

f.  Whether undue hardship will result either to the recipient or the
person affected when weighed against the public interest served
by avoiding the prohibited conflict; and

g. Any other relevant considerations.

vi. Disclosure of potential conflicts of interest. Recipients must disclose in
writing to your CPF Grant Officer any potential conflict of interest.

Award Term and
Condition for Recipient
Integrity and
Performance Matters

if the total Federal share of your Federal award may include more than
$500,000 over the period of performance, your Federal award will include
the following terms and conditions as required by 2 CFR 200.211(c)(1)(iii):

Reporting of Matters Related to Recipient Integrity and Performance (a)
General Reporting Requirement.

(1) If the total value of your active grants, cooperative agreements, and
procurement contracts from all Federal agencies exceeds $10,000,000 for
any period of time during the period of performance of this Federal award,
then you as the grantee must ensure the information available in the
responsibility/qualification records through the System for Award
Management (SAM.gov), about civil, criminal, or administrative proceedings
described in paragraph (b) of this award term is current and complete. This
is a statutory requirement under section 872 of Public Law 110-417, as
amended (41 U.S.C. 2313). As required by section 3010 of Public Law 111-
212, all information posted in responsibility/qualification records in
SAM.gov on or after April 15, 2011 (except past performance reviews
required for Federal procurement contracts) will be publicly available.

(b) Proceedings About Which You Must Report.
(1) You must submit the required information about each proceeding that—

(i) Is in connection with the award or performance of a grant, cooperative
agreement, or procurement contract from the Federal Government;

(i) Reached its final disposition during the most recent five-year period; and
(iii) Is one of the following—

(A) A criminal proceeding that resulted in a conviction;
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(B) A civil proceeding that resulted in a finding of fault and liability and
payment of a monetary fine, penalty, reimbursement, restitution, or
damages of $5,000 or more;

(C) An administrative proceeding that resulted in a finding of fault and
liability and your payment of either a monetary fine or penalty of $5,000 or
more or reimbursement, restitution, or damages in excess of $100,000; or

(D) Any other criminal, civil, or administrative proceeding if—

(1) It could have led to an outcome described in paragraph (b)(1)iii)(A)
through (C);

(2) It had a different disposition arrived at by consent or compromise with
an acknowledgment of fault on your part; and

(3) The requirement in this award term to disclose information about the
proceeding does not conflict with applicable laws and regulations.

(c) Reporting Procedures.

Enter the required information in SAM.gov for each proceeding described in
paragraph (b) of this award term. You do not need to submit the
information a second time under grants and cooperative agreements that
you received if you already provided the information in SAM.gov

because you were required to do so under Federal procurement contracts
that you were awarded.

(d) Reporting Frequency.

During any period of time when you are subject to the requirement in
paragraph (a) of this award term, you must report proceedings information
in SAM.gov for the most recent five-year period, either to report new
information about a proceeding that you have not reported previously or
affirm that there is no new information to report. If you have Federal
contract, grant, and cooperative agreement awards with a cumulative total
value greater than $10,000,000, you must disclose semiannually any
information about the criminal, civil, and administrative proceedings.

(e) Definitions.
For purposes of this award term—
Administrative proceeding means a non-judicial process that is adjudicatory

in nature to make a determination of fault or liability (for example,
Securities and Exchange Commission Administrative proceedings, Civilian
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Board of Contract Appeals proceedings, and Armed Services Board of
Contract Appeals proceedings). This includes proceedings at the Federal and
State level but only in connection with the performance of a Federal
contract or grant. It does not include audits, site visits, corrective plans, or
inspection of deliverables.

Conviction means a judgment or conviction of a criminal offense by any
court of competent jurisdiction, whether entered upon a verdict or a plea,
and includes a conviction entered upon a plea of nolo contendere.

Total value of currently active grants, cooperative agreements, and
procurement contracts includes the value of the Federal share already
received plus any anticipated Federal share under those awards (such as
continuation funding).

Lead-Based Paint
Requirements

If grant funds are used for purchase, lease, support services,
operation, or work that may disturb painted surfaces, of pre-1978
housing, you must comply with the lead-based paint evaluation and
hazard reduction requirements of HUD's lead- based paint rules (Lead
Disclosure; and Lead Safe Housing (24 CFR part 35)), and EPA's lead-
based paint rules (e.g., Repair, Renovation and Painting; Pre-
Renovation Education; and Lead Training and Certification (40 CFR
part 745)).

Fraud, Waste and Abuse

Any person who becomes aware of the existence or apparent existence of
fraud, waste or abuse of any HUD award must report such incidents to both
the HUD official responsible for the award and to HUD’s Office of Inspector
General (OIG). HUD OIG is available to receive allegations of fraud, waste,
and abuse related to HUD programs via its hotline number (1-800-347-
3735) and its online hotline form. The Grantee must comply with41US.C. §
4712, which includes informing employees in writing of their rights and
remedies, in the predominant native language of the workforce. Under 41
U.S.C. § 4712, employees of a governmental contractor, grantee, and
subgrantee—as well as a personal services contractor—who make a
protected disclosure about a Federal grant or contract cannot be
discharged, demoted, or otherwise discriminated against as long as they
reasonably believe the information they disclose is evidence of:

1. Gross mismanagement of a Federal contract or grant;

2. Gross waste of Federal funds;

3. Abuse of authority relating to a Federal contract or grant;

4. Substantial and specific danger to public health and safety; or

5. Violations of law, rule, or regulation related to a Federal contract
(including the competition for or negotiation of a contract) or grant.

Eederal Contractor or Grantee Protections | Office of Inspector General, Department of
Housing and Urban Development (hudoig.gov
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3.3 Detailed Environmental Review Guidance for FY2024 CPF Grants

An environmental review is the process of reviewing a project and its potential environmental
impacts to determine whether it meets federal, state, and local environmental standards. The
environmental review process is required for all HUD-assisted projects to ensure that the proposed
project does not negatively impact the surrounding environment and that the property site itself will
not have an adverse environmental or healith effect on end users.

This guidance seeks to clarify the environmental review requirements for the CPF Program for
expenditure of funds for planning, administration, management, operations, and maintenance
activities, as well as for development projects where construction contracts were entered into, or
construction was started prior to the date of iegisiative enactment (March 9, 2024) and/or
completion of a satisfactory environmental review.

3.3.1 Contacts and Project-Specific Assistance

For questions about the environmental review process, please contact your REQ. While your CPF
Grant Officer can assist with programmatic questions, your REO can assist with environmental review
requirements for individual projects.

HUD will be providing trainings on environmental reviews and has an extensive body of existing
environmental review training and resources which can be found here:
https://www.hudexchange.info/programs/environmental-review/. HUD has also created a technical
assistance “Ask A Question” (AAQ) Desk for environmental review to support grantees in navigating
the environmental review requirements.

Included in Section 5 is a short guide for requesting support through the AAQ desk (see Attachment
4).

3.3.2 Legal Framework and Policy

Grant Agreement

The Grant Agreement is the legally binding document that outlines requirements and incorporates
assurances and certifications for your project. The Grant Agreement must be signed by HUD prior to
the grantee drawing down funds for reimbursement.

Environmental Review, Federal Nexus, and Choice-Limiting Actions

HUD or the RE will be required to complete an environmental review of ALL project activities and
work that took place or is proposed to take place following the date of enactment (March 9, 2024)
regardless of funding source. See HUD's aggregation principles at 24 CFR 58.32 for more information
on project aggregation. A “Federal Nexus” is defined as the event that, by its occurrence, triggers the
requirements for federal environmental review under a host of laws, regulations, and Executive
Orders.

The date of legislative enactment is the Federal Nexus for the FY2024 CPF program. As such, the
date of enactment (Federal Nexus) for FY2024 CPF grants is March 9, 2024.
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After the Federal Nexus, you are prohibited from taking new choice-limiting actions related to hard
costs, including commitment or expenditure of HUD and non-HUD funds, until a satisfactory
environmental review has been completed for the aggregated project. HUD's aggregation
requirements under 24 CFR 58.32 state that environmental reviews must group together and
evaluate as a single project all individual activities which are related either on a geographical or
functional basis or are logical parts of a composite of contemplated actions. More information on
HUD’s aggregation principles can be found at 24 CFR 58.32. A satisfactory environmental review
must include analysis of the applicable environmental laws and authorities, a determination that the
project activities will not result in environmental harm that cannot be mitigated, consultation with
federal/state agencies in a manner that allows for mitigation measures/conditions to be
implemented by the grantee, and a Request for Release of Funds and Certification (HU D-7015.15) for
the project that has been approved by the HUD CPD Field Office Director, if required. Most soft costs
are covered by HUD’s nationwide environmental review for CPF soft costs and can be incurred any
time after the date of legislative enactment (Federal Nexus) on March 9, 2024, and can be drawn
down for reimbursement after the Grant Agreement for the project has been executed.

A choice limiting action is any activity that a grantee undertakes, including committing or expending
HUD or non-HUD funds, that reduces or eliminates a grantee’s opportunity to choose project
alternatives that would avoid or minimize environmental impacts or enhance the quality of the
human environment.

Examples of choice limiting actions include acquisition, leasing, rehabilitation, demolition, new
construction, and ground disturbance work such as clearing, grading or grubbing. HUD’s prohibition
on choice limiting actions at 24 CFR 58.22 is derived from the regulations of the Council on
Environmental Quality implementing the National Environmental Policy Act of 1969 (NEPA), which
state that (with certain exceptions), “until an agency issues a finding of no significant impact, as
provided in § 1501.6 of this chapter, or record of decision, as provided in § 1505.2 of this chapter, no
action concerning the proposal may be taken that would: (1) Have an adverse environmental impact;
or (2) Limit the choice of reasonable alternatives.” 40 CFR § 1506.1.

In addition, the related environmental laws and authorities with which HUD must comply contain
their own procedural requirements which have the effect of limiting actions that may be taken before
approval of the environmental review. For example, under the National Historic Preservation Act of
1966 regulations (54 U.S.C. 300101, et seq.; 36 CFR Part 800; see 24 CFR § 50.4(a)(1)), in the early
stages of project planning, the agency official must determine whether the proposed federal action is
an undertaking as defined by the regulations. The agency must then determine whether it is a type of
activity that has the potential to cause effects on historic properties, and if so, seek ways to avoid,
minimize or mitigate any adverse effects on the property. Similarly, under Section 7 of the
Endangered Species Act (16 U.S.C. 1536), the agency must ensure that any action it authorizes,
funds, or carries out is not likely to jeopardize the continued existence of a listed species in the wild
or destroy or adversely modify critical habitat.

Taking new choice-limiting actions is prohibited after the date of enactment (March 9, 2024) until
the environmental review process is complete. In addition, HUD will not be able to fund a project
where work that occurred after the date of enactment (March 9, 2024) has resulted in
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environmental harm or where environmental compliance with one or more of the laws and
authorities cannot be achieved.

Programmatic Environmental Review for Planning, Administration, Operations and Maintenance
HUD has completed a nationwide Part 50 nationwide environmental review covering most CPF soft
costs for planning, administration, operations, and maintenance activities under the CPF program.
Grantees can incur covered soft costs any time after the date of enactment (March 9, 2024) and
following execution of the Grant Agreement, grantees may draw down funds for eligible planning,
administration, operations and costs categorized as maintenance activities under CPD Notice 16-02:
Guidance for Categorizing an Activity for Maintenance. See below for a list of soft costs which are
covered and not covered by HUD's nationwide review for CPF soft costs.

[

art ationwide or CPF oft Costs
-overed ..-. -overed
+ Environmental and other studies, resource * Purchase of tools. 50.19(b}{7}
identification, development of plans and strategies. - Emergency assistance necessary to control or arrest
50.19(b)(1) the effects from disasters or imminent threats to
- Information and financial advisory services. 50.19{b}{2} pubtic safety. 50.19(b}{10)
+ Administrative and management expenses. 50.19{b}(3) + Tenant-based rental assistance. 50.19{b}{11)
+ Public services. 50.19{b}{4} + Economic development activities. 50,19{b}{14)
-« inspections and testing of properties for hazards or » Homebuyer Assistance. $0.19{b}{15}
defects. 50.19(b}(5} + Affordable housing pre-development costs
+ Purchase of insurance 50.19{b}{6} 50.19(b}{16}
* Engineering or design costs. 50.19({b}{8} « Approval of supplemental assistance 58.35(b}{7)

+ Technical assistance and training. 50.19{b}{(9}
- Supportive services. 50.19{b){12}

- Operating costs including most maintenance*
$0.15(b}{13)

« Purchase of vehicles, but nat other equipment.

Woric Under Contract

You can proceed with work covered by contracts that predate the date of enactment (identified by
HUD as the Federal Nexus triggering federal environmental and historic preservation laws and
regulations) at your own risk.

If your organization is under a legally binding construction contract prior to the date of enactment
(March 9, 2024), work funded by non-federal funds may proceed to the extent practical and to the
extent permitted in accordance with the previously executed contract. After the date of enactment
(March 9, 2024), grantees may not enter into additional construction contracts or take other new
choice limiting commitments or actions, including making a commitment of HUD or non-HUD funds
to the project, until an satisfactory environmental review by a RE under 24 CFR Part 58 is completed
and a Request for Release of Funds and Certification (HUD-7015.15) is approved by the HUD CPD Field
Office Director via certification of the Authority to Use Grant Funds (HUD-7015.16) in HEROS, if
applicable; or an environmental review by HUD under 24 CFR Part 50 is completed.

Hard Costs

HUD or the RE is required to complete a satisfactory environmental review of ALL work that took
place or is proposed to take place following the date of enactment (March 9, 2024). Grantees can
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undertake project activities covered by contracts that were entered into prior to the date of
enactment and can incur reimbursable hard costs related to construction and ground-breaking
activities occurring any time after the date of enactment (March 9, 2024), but do so at their own risk.
If work that has taken place after the date of enactment (March 9, 2024) causes unmitigable
environmental harm, is prohibited under environmental laws or HUD's environmental regulations
(e.g., damaging endangered species habitat, impacting a structure eligible for listing on the National
Register of Historic Places, or work within a regulatory floodway), or precludes completion of federal
consultation requirements, those project activities cannot be funded.

If a project is unable to satisfactorily complete an environmental review, HUD can potentially fund
other project activities that do not require aggregation with the work started after the date of
enactment, such as operations and maintenance or program services. Contact your CPF Grant Officer
to discuss additional project activities that may be able to be funded on an as needed basis.

Grant funds can be drawn down for reimbursement of eligible costs covered by a satisfactory
environmental review after execution of the Grant Agreement for the project.

3.3.3 CPF Environmental Review Scenarios

The below scenarios offer consideration of some common scenarios received from grantees to date
about the status of their projects and next steps.

In order for CGD and the Office of Environment and Energy (OEE) to best assist you in determining
your next steps, you should submit your project narrative and budget to your CGD Grant Officer.
This will enable HUD to:

1) initiate the Grant Agreement, and

2) work with grantees to determine the level of environmental review necessary for the
project. '

1. Can luse my planning and administration funds prior to completion of my environmental
review?

e Prior to the completion of the aggregated environmental review for the project, grantees
can incur reimbursable soft costs covered by HUD's nationwide environmental review for
CPF soft costs, any time after the date of enactment (March 9, 2024).

e Alist of covered CPF soft costs can be found below and in HUD's Part 50 Programmatic
Environmental Review for CPF Soft Costs and such costs can be drawn down for
reirmbursement after execution of the Grant Agreement.

2. Canluse my planning and administration funds to cover the costs to complete an
environmental review?

Section 3/ Version 1/ August 19, 2024
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Yes. The costs to complete an environmental review are eligible under the planning,
administration, management, and maintenance activities covered by HUD’s programmatic
environmental review discussed in Scenario 1 above.

Grantees may also use CPF grant funds to compensate a local government responsible
entity for the cost of preparing the environmental review for their project.

Again, grantees may incur covered soft costs any time after the date of enactment (March
9, 2024) but can only request payment for those costs after the Grant Agreement has
been fully executed.

3. Who will conduct the environmental review for my project?

e You must reach out to the Unit of General Local Government (UGLG) in which the project is
located and that has some level of land use responsibility, to request that they serve as the
Responsible Entity (RE) and conduct the ER for your project. This can be the local municipality,
county, or state in which the project is located in. If your local government refuses to serve as
RE and conduct the ER, please reach out to your Regional Environmental Officer for next
steps.

4. Who is responsible for implementing mitigation measures required by the environmental
review?

e Grantees are responsible for tracking and implementing any mitigation measures required by
the environmental review. Please work with your local government responsible entity and
Regional Environmental Officer if you have any questions about your responsibilities
associated with carrying out mitigation requirements.

5. |was awarded a grant that is for a 100% planning activity. Do | have to complete an
environmental review?

Based on your project narrative, your Grant Officer will confirm that your project is for
planning only activities.

As mentioned above, HUD has completed a programmatic environmental review for all
planning activities and most other soft costs within the CPF portfolio.

Thus, if you have a planning only grant, you do not have to conduct a new environmental
review because the review has already been completed by HUD. You must have a fully
executed Grant Agreement to draw down HUD funds for reimbursement of eligible
activities.

6. | completed my project before receiving a signed grant agreement from HUD. Can | be
reimbursed?

Section 3 / Version 1/ August 19, 2024

Some activities may be reimbursable depending on their timing and nature.

Soft costs covered by HUD’s nationwide environmental review for CPF soft costs that were
incurred after the date of enactment (March 9, 2024) can be reimbursed after the
execution of the Grant Agreement.
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e Eligible hard costs incurred after the date of enactment (March 9, 2024) and the
completion of a satisfactory environmental review are reimbursable after the execution of
the Grant Agreement. See Federal Nexus and Choice-Limiting Actions section above for
more information on HUD’s project aggregation principles and what is included in a
satisfactory environmental review process.

e For activities that fall outside of the scope of eligibility for reimbursement, HUD may be
able to fund a related activity associated with the completed project. HUD’s CPF Grant
Officers will work with you to determine if there are other elements of the CPF-referenced
project that can be funded in keeping with the intent of Congress.

7. 1 have started construction on my project with non-HUD funds, but plan to use HUD funds for a
portion of my project:

a. Do have to stop work on the project if the work was under contract prior to the date of
enactment (March 9, 2024)?

e HUD is not directing grantees to stop construction work in instances where a
construction contract was entered into prior to the date of enactment (March 9,
2024). In such cases, work funded by non-federal funds may proceed to the extent
practical, and to the extent permitted in accordance with the previously executed
contract. Grantees may not enter into additional construction contracts or make other
choice-limiting commitments or actions, including commitments of HUD or additional
non-HUD funds to the project after the date of enactment (March S, 2024) without the
completion of a satisfactory environmental review covering the aggregated scope of
the project. An environmental review must be completed before HUD funds and new
commitments of non-HUD funds can be used on a project.

e However, HUD does recommend that grantees stop work after the date of enactment
(March 9, 2024), as a best practice. If any work conducted results in environmental
harm that cannot be mitigated (e.g., damaging endangered species habitat, impacting
a structure eligible for listing on the National Register of Historic Places), or precludes
completion of federal consultation requirements, those project activities may not be
able to be funded. For these reasons, continuing with work has risk of ineligibility for
funding.

b. Dol have to stop work on a project if there isn’t a contract in place?
e If you are using your own workforce to do the work and can stop work —i.e., there is
no preexisting legal obligation with another party to continue the construction

activities — you must pause construction until the environmental review is completed.

¢. How is the environmental review conducted when the project is underway under an
existing contract?

e As of the date of enactment on March 9, 2024, federal compliance requirements apply
to the project and HUD funds cannot be expended on work that results in
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environmental harm that cannot be mitigated. A satisfactory environmental review is
necessary to determine the environmental impacts of the project.

o Existing contracts or commitments entered into and completed prior to the date of
enactment (March 9, 2024) cannot be reimbursed and do not need to be included in
the satisfactory environmental review.

e Contracts or commitments that were entered into prior to enactment, but consist of
work that will continue after enactment, may proceed at their own risk, as a
satisfactory environmental review is required for all activities taking place after receipt
of the date of enactment (March 9, 2024).

e Analysis with the environmental laws and authorities must be conducted and
determine that there hasn’t been environmental harm that cannot be mitigated, and
that consultation with federal/state agencies is conducted in a manner that allows for
mitigation measures/conditions to be implemented.

Note: If a satisfactory environmental review cannot be completed for any reason, work with your
Grant Officer and REO to determine next steps.

8. 1 have a completed HUD environmental review, but | do not have an executed Grant
Agreement. Can | start using HUD funds?

e Soft costs covered by HUD's nationwide environmental review for CPF soft costs can be
incurred any time after the date of enactment (March 9, 2024) and can be drawn down for
reimbursement after the execution of the Grant Agreement.

e CEligible hard costs can be incurred after the date of enactment (March 9, 2024} and can be
drawn down for reimbursement after the execution of the Grant Agreement and the
completion of a satisfactory environmental review for the aggregated project.

Figure 1: FY2024 CPF Payment Request Process Flow

Federal Nexus
March 9, 2024

Allowed to incur covered soft costs (see Nationwide Part 50 for FY24 CPF Soft Costs)

Allowed to incur ongoing eligible hard costs if part of pre-nexus contract {at own risk)—must be
covered by a satisfactory ER to be eligible for repayment.

Begin request for payment of eligible soft costs

Allowed to undertake all eligible project activities and request payment
of remaining eligible costs
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3.3.4 Resources

Applicable Appropriations Act:

FY24 Consolidated Appropriations Act
FY24 Further Consolidated Appropriations Act

CPF Resources:
HUD.gov EDI-CPF Landing Page

HUD Exchange CPF Landing Page
CPF Grant Officer portfolio Assignments

FY2024 CPF Specific Resources:
HUD.gov CPF FY24 Webpage

HUD Exchange CPF FY24 Webpage
CPF FY24 Cost Eligibility Chart

CPF Environmental Review Resources:

HUD Environmental Contacts

Guidance for Documenting the Environmental Review Record for CPF Grants
Request for Release of Funds (RROF) Point-of-Contact for CPF Grants

Ask A Question {(AAQ) Help Desk for CPF

Sample MOA between a Responsible Entity and CPF Non-profit Grantee

24 CFR Part 58: procedures for Entities Assuming HUD Environmental Responsibilities

HEROS - HUD Environmental Review Online System
Environmental Review Training

HUD's Nationwide Part 50 Programmatic Environmental Review for CPF Soft Costs:
FY24 Part 50 CPF-Soft-Costs-Nationwide-Programmatic ERR

Section 3/ Version 1 / August 19, 2024
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3.4 Build America, Buy America (BABA) Act Guidance for FY2024 CPF Grants

The Build America, Buy America Act (BABA) was enacted as part of the Infrastructure Investment and
Jobs Act (IJA) on November 15, 2021. BABA established the Buy America Preference (BAP), which
requires that Federally funded infrastructure projects use domestically produced materials.

The obligation date for all FY 2024 CPF grants is August 13, 2024, which means that the BAP applies to
all iron and steel products used in the construction, alteration, maintenance, or repair of
infrastructure projects funded through FY 2024 CPF grants, unless a HUD general or project waiver
applies. Under HUD's Phased Implementation Waiver, construction materials and manufactured
products are not subject to the BAP for FY 2024 CPF grants.

For assistance determining material classifications, BAP applicabiiity to specific projects, and how to
maximize waiver flexibility, grantees should review CPD’s BABA implementation notice, which is
available on the BABA HUDExchange page.

In addition to the implementation notice, the following technical assistance resources are available:
 Beyond the Basics: Implementing the BAP Webinar
¢ CPF BABA Quick Guide
e CPF BABA Webinar
e BABA Frequently Asked Questions

For specific questions that are not answered by the materials provided above, grantees should submit
a question via the HUDExchange Ask A Question feature.
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SECTION 4: CONTACT INFORMATION FOR GRANT OFFICERS, SYSTEM OFFICERS, AND REGIONAL
ENVIRONMENTAL OFFICERS

Below is a link to the CPF Grants: Grant Officer Portfolio Assignments, System Officer Portfolio
Assignments, and REO contact information for your state.

https://www.hud.gov/sites/dfiles/CPD/documents/Community-Project-Funding-Portfolio-
Assignments.pdf

Section 4 / Version 1/ August 19, 2024
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SECTION 5: ATTACHMENTS

Attachment 1: Grant Agreement Submission Checklist
Attachment 2: Direct Deposit Sign-Up Form (SF-1199A)
Attachment 3: Change of Address Request (HUD-27056) Form
Attachment 4: Ask-A-Question (AAQ): Technical Assistance Guide
Attachment 5: CPF Frequently Asked Questions (FAQs)
Attachment 6: Sample Narrative Outline and Example
Attachment 7: Sample Budget
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Attachment 1: Grant Agreement Submission Checklist

To assist you with completing the required materials, please make sure that you have completed the
following:
O You have an active SAM.gov registration. Expired UEls and “ID Assigned” are not acceptable.
O The project narrative describes the ENTIRE project and indicates the specific activities that will
be financed with CPF grant funds.
O The project budget is consistent with the requirements of the applicable appropriations act(s)
and cost principles in 2 CFR part 200.

0 Indirect Cost Rate
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Attachment 2: Direct Deposit Sign-Up Form (SF-1199A)

Standarg Form ¢ N .
iRey. Februay 2:2\?-_,,* VB N 18300008

AT e DIRECT DEPOSIT SIGN-UP FORM

DRECTIONS
« To 5ign up fer Direc: Capos s, tne sayes s 10 “ead the back ¢ this ‘otre = The o 1 number and type of payma=: ae crinted o~ Govemment

anz Slinte rgrmation Tequestes in Sectons 1 and 2. Then take or checks. [Ses the sarre's chack on t~2 bazk of this form.} Ths =fermation
mail this ferm 1c the financial ~sut.ticn. The finaszia: instaut on wh & 250 stated on panef siary/annuitant award letiers a~d other decurrents
Zenf’y the in‘ormaton in Sectans 1 2nd 2, and w ~ corr olets Sext on ‘rom the Sovemment ageniy.

3 Tre compleced fom wil be ret.~ed i t~& Govemmens 3gency

ide~tified below, o Payees must keep the Govemment agancy nfcrmes ¢f 27y address

N changes :n oroet 16 receive mporant inomr 2t om ano.t benefits and 1o
¢ A se0arate ‘orm must be complesed for each vpe of paymentisbe semt  nemain qua fed for payments

by Direct Deposit
- Pos SECTION 1 (TO BE COMP' STED BY PAYEE}
A NAVE OF PAYEE fiast. first, midd'e niad i TYPE OF DEPOSITCR ACCOUNT I__l CHECHING, | SAVNEE
Grantee' ——— — =
ntee’s Name - T DEPG3ITOR ACCOUR NUMBER
AUDRELDS jsireal rowte, F.0. Hov, AFUFFU)
Grantee's Address
cIryY o STATE ZiE SO0E F TYPE OF PATWENT [Coveci 2y oot
e | Zactal Securty ] Fea. fann ok Sivitan B3y
TELEPHQNE NUMBER - D CaprerM M SenMy ICETE | W1 A
AREA COLE . | R2 1120 Rebramary ¢ ] i metne
Wﬁf?megs Telephone Number D olow Seice Rerement 09N | WL SLve
ME OF PERSONS! ENTIILED 12 PAYMEN] oA coperazor o Fereion x| cme CPF-Grant
Grant Number: B-2#-CP- XX | '
U VLA GRoraTROLL 10 NUtMEER G THI3 BOX FOR ALLOTMENT OF PAYIAENT QHLY " epcicaciel
Grantee's EINTIN TYPE AMQUNT
PAYEE/JOINT PAYEE CERTIFICATION JOINT ACCOUNT HOLDERS® CERTIFICATION '

certfy har  zm enciles t the paymer: denifec above 3~ that: ~xee | | zemity that i have re3z 372 UnCEMSic0d e D3k of this feem, mctuding
237 3nd und e-3100d the back o s form. In sz~ @ this forrn, | autherze] the SPECIAL NOTICE T JOINT ACCOUNT HOLDERS
My PAYT &7 Lt be sectto the finaccial nstius on ~3mes be cwitobe
#opo3ed 10 tre designaed Acce.

B T, -

SIGRATIRE 557 TIGNATIRE [pase
puthorizec Represemative’s Signature .-
ZIGNATURE |sATE Lt pusE jrais

- SECTION 2 {70 BE COMPLETED BY PAYEE OR FINANCIAL INSTITUTION)
GCVERNMENT AGENEY HAME SOVERWMENT AGENCY ADDRESS

HUD/Office of CGD 451 Tth Street. SW
Washington, DC 20410

SECTION 3 (TO BE COMPLETED BY FIMANCIAL INSTITUTION!

NAME AND ADDRESS AF FIRANCIAL NETT TN ARG RUWEER CHEL
D1

SEPOLTTOR A CouNT TTLE

FINANCIAL INSTITUTION CERTIFICATION

:"“:""‘" tra se-tyy ¢f the above-named pay£e(s) an: e azcount ~.mber anz tide. As spresentatve o the above-nanes “nang al ~stt.ticn. | cently]
N ?‘ t~e finanial instut o= agrees 1o rezeve and t4pos Ltne payment detied above 1~ 3CCOTANCE wit” 3t CFR Pars 240 207, and 210,

SRINT OR, TwDE REORENENTATIVES HAVE l SIGNATURE OF REDRESENTATIVE TELESHONE WIMBER ‘ DATE

FaaCiat IRBIIL T o0 5 $POUIT Tefe” oC e GREEN BCOK “tr furhet tin 20or s sat
THE FINANGCIAL MSTITUTION SHOULD MAIL THE COMPLETED FORM TO THE GOVERNMENT AGENCY IDERTIFIZD LBCVE S&

GOVERNWENT AGENCY COPY 193207
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Attachment 3: Change of Address Request (HUD-27056) Form

If your official address changes, please complete this form and email to your Grant Officer for

processing. NOTE: This form is not required for changes in your project address if that address

differs from your official address. However, you must email your Grant Officer if your project address

changes.

https://www.hud.gov/sites/documents/27056.PDF

Change of Address Request
for Recipients of HUD Grants
or Contracts

U.8. Department of Housing
and Urban Development
Office of the Chief Human Capitai Officer

Instructions: This form is 10 be completed by recipients of HUD Grants or Contracts when their address changes. Please note the maximum
characters perarea. Characters in excess of the maximum will be truncated. The recipient shail submit this request to the appraopriate Field!
Pragram Qffice for approval. Once approved, the Field/Program Office wilt forward the request to Accounting for processing. Afier being
orocessed. the U.S. Department of Housing and Urban Davelopment wilt send all future cofrespondence to the now address.

Recipsnt's Taa ldeatficabon Numdse 15 due aciers)

Eltaciive Date of Addresy Crarge

Current Retipent's Narme (33 claracters maa)
Information

Addreas {33 chistacier Sef ioe maa)

City {22 charatiers mar.

Ste 2 chars.) | Zip Code 1S ot Bohatecters)

Cuctect Narvs

Protn Narede (iechede ates oodel

Entor the Retipeent’s Nuare (33 Custacirs tnaz 4
Requested

Changes Achess 133 Charsciers pet Sve faa )

City {22 charatters max}

Stale (2 charn 1 | Zip Tode (5 or Sohinters)

Cortscd N

Frura Murtber {mehide grea codel

Narre a0 Sigratae of e Recgpient Oficusd Autironzes tu sign te Grard Agreevimd / Contract

X

Approval Nurwe and Sigrasture of e RUD Program Ofteal Authutized to sgn the Giaat Agresirent  Contract

{only
necessary
on fequests

recipiont %

name
change}
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Attachment 4: Ask-A-Question (AAQ): Technical Assistance Guide

The Ask-A-Question tool on HUD Exchange has been expanded to provide tec'hnical assistance for CPF
grantees. You can access the website by going to https://www.hudexchange.info/program-
support/my-question/ where you can submit a question.

The first step in submitting a question is to fill in the Personal Information fields. All the fields are
required.

Stepiof2  Hidd
o
Personal Information* Required fields

*First Name
*Last Name

*State

Sa 221

* Clty/Town

¥ County

* Phone Number

*Email Address

“ Confirm Email

Once you have entered your personal information, please select | am a “HUD Grantee. If your
organization or community is listed, please select the correct grantee name.

‘tama

~UL Grantee

4Which Grantee are you™

Seisn

Sen 2>

If you do not find your entity’s name, select “Other - Please Specify” in the | am a field, and you will
be able to prowvide the entity name in the “Other” field.
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*tama

Titec-Tierse frarts

+Other
s>
Once you have identified yourself, select the button for Step 2.

You will be taken to Step 2 of 2 after a prompt to review your personal information. Please select
“CPF: Community Project Funding” in the My question is related to field. Then add a subject line,

enter your question, and upload any applicable documents. Include your grant number, if possible.

Submit your question.
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Attachment 5: CPF Frequently Asked Questions (FAQs)

Below is a link to the CPF FAQs.

https://www.hudexchange.info/resource/6777/cpf-fags/
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Attachment 6: Sample Narrative Outline and Example

The outline below can be adapted for your project narrative. This is not a required format but may be
useful to consider. Having section headers and subsection headers is useful.

1. Project Description

a.
b.

Project Name: It must match the Amended CPF Grants Table

Project Address(es) and Location: Include specific the project address(es) Including GPS

coordinates or service area.

Project Purpose: Provide a sentence that summarizes what the project will

accomplish.

Project Narrative:

i. Provide a summary of the entire project which restates its purpose, identifies
activity categories and specifies uses of the CPF grant as part of or for the entire
project.

ii. If part of a larger project, provide a description of the broader project.

iii. This narrative section should describe all actions that will be undertaken as part of
the project, regardless of funding source. The content typically comprises the bulk
of the written narrative.

2, Project Metrics

a.

b.

Goals, Outcomes, Objective: The project must have clearly stated goals, outcomes, and
objectives. State each.

Section 3 Performance Measures: Refer to the HUD Exchange Section 3 website pages
for additional information.

BABA Metrics: Refer to the “BABA for CPF Quick Guide” on the HUD Exchange CPF
Website.

1. Project Timeline & Project Status

a.

Current status: understanding the current project status is critical. Provide a succinct
explanation of where the project is in its lifespan from concept to execution to
completion. Consider these questions in your written statements:
e What is the status of the project?
e |sthe project still in the “ideas” phase with no contracts or agreements
executed?
e Has procurement started?
e |s construction or program implementation underway?
e |sthe project complete?
Proposed Timeline: Provide an estimated start and end date for the project along with
key benchmarks with dates for the project.
Environmental Review Status: Consider the following:
o Adhering to the environmental review requirements in the National Environmental
Policy Act (NEPA) is critical.
e Describe what steps have been taken toward environmental clearance and the
current status. This could range from having completed no steps toward
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environmental clearance all the way through completion of an environmental
assessment.

3. Project Scope: See below for ideas for including in your written project scope.

4. Subrecipients:

1. Some grantees will want to use one or more subrecipients to execute their project. If
You plan to use subrecipients, a written justification should be provided for why the
Project is best implemented using subrecipients.

1. Describe the role of each of the subrecipients and add the subrecipient’s EIN or UEI
Number,

a. Describe the scope of the project that will be handled by each subrecipient and what
tasks/functions will be kept with the CPF grantee.

Example: Public Fqcility - Emergency Food Network Warehouse

Project Name
Emergency Food Network of Alpha and Beta County (B-24-CP-TX-0394)

Project Purpose
EFN will build a warehouse, including but not limited to, providing the staffing and all
relevant soft costs needed to make the warehouse operational.

Project Scope

The CPF grant will be used to help fund the soft costs associated with building and operating
a new warehouse, including but not limited to, providing the staffing and all relevant soft
costs needed to make the warehouse operational. Specify, all funding awarded from the CPF
grant will be used for soft costs associated with building the warehouse.

These soft costs include:

* Architecture and Engineering

* Owner's Representation Consultation

* Two FTE’s: 75% of hourly rate, 403b, and insurance expenses for three years

* Deputy Director: 50% of salary, 403b, insurance, and benefits expenses for three years

* Security: 80% of security expense for three years

* Insurance of future warehouse

* Potential NEPA review consultant

* Racking, forklifts, breakroom furnishings, office furniture, window coverings, technology
(computers, printers, etc.), long range walkie talkies, lockers, washer/dryer, industrial
Warehouse cleaner, floor buffer, impact donor panel, transportation carts and tools,
POrtable conveyors

EFN is not engaged in lobbying activities.

Yes, the CPF funded project is part of a larger project.
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EFN is building a new 21,500- square-foot warehouse on our Lakewood campus. It will serve
as our primary storage space for food. Qur existing warehouse will then maintain a 30-day
supply of food and serve as a more efficient order-building space for distribution.

Yes, the project has already started. We have completed a feasibility study, established a
relationship with a design firm, and hired a project manager to guide us through the process.
EFN has done extensive outreach to elected officials, foundations, and community members
to gather support for this project. Currently, EFN has raised $7,175,000. Below are
additional updates to the current state of the project:

e SEPA Determination of Non-Significance was issued February 3, 2023. There
were no appeals. This permit application is now finalized.

e Design Review application review to be completed, and issued, March 1,
2023. The planning division has a few steps to complete after a design review
has been issued.

EFN will not be using a subrecipient to implement any part of the project.

Overview of Project and Anticipated Outcomes

EFN has been operating above the capacity of our current space to meet the needs of the
community. To maintain our current operating level of over 1 million pounds of food
distributed each month, we currently use our primary 17,000-square-foot warehouse for
storage and order building, along with our 3,200-square-foot vertical storage space, rented
and owned trailers onsite for storage, and rented offsite storage space. Al these measures
made it possible for us to meet the 40% increase in demand that occurred during the first
months of the COVID-19 pandemic. These measures also allow us to continue operating
through increased community need this year, as we saw nearly double the number of clients’
visits this October compared to last.

To be prepared to meet changing community needs in the future, however, we need more
sustainable, efficient, and permanent solutions. The new warehouse space created by the
Building Campaign provides these solutions. The campaign will build an additional 21,500-
square-foot warehouse space on our Lakewood campus, and it will serve as our primary
storage space for food. Our existing warehouse will then maintain a 30-day supply of food
and serve as a more efficient order-building space for distribution. We have already
completed a feasibility study, established a close relationship with a design firm, hired a
project manager to guide us through the process, and identified additional staffing and
security that will be required for the warehouse to be operational. We are currently
reviewing bids from contractors and navigating the permitting process. We plan to break
ground in spring of 2023 on the project; project completion will occur by year’s end.

By centralizing our inventory onto our Lakewood campus, the Building Campaign will
transform our daily operations. Our team’s twice-monthly inventory will become vastly more
efficient and accurate, saving us transportation costs and countless work hours to move and
monitor the product across locations. Increased inventory efficiency and accuracy ultimately
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mean better meeting the needs of our Partner Programs, providing them with the food they
ask for more often. Additionally, if a natural disaster occurred with our current storage
arrangements, we would risk being cut off from our food supply and being less able to feed
our neighbors during a disaster. The 40% increase in storage space will also enable us to have
more food on hand. During our feasibility study, we identified that we would need two FTE's,
security, and additional leadership on EFN’s Executive Team to manage the 40% increase in
space. All these improvements will allow EFN to continue serving our community effectively,
on a day-to-today basis and in the event of a disaster.

The Building Campaign will not just improve our operations in the short term, but it will
position us for success in a changing food landscape for decades to come. Leaders in the
hunger relief sector predict a shift in the types of foods in the emergency food system,
moving away from nonperishables and towards fresh foods, specially produce. Our new
warehouse s specifically designed with the ability to be retrofitted for additional cooler and
freezer space, so that we will not need another capital project when the food landscape
shifts. In the meantime, the new warehouse will provide additional storage space for
nonperishable food. The pandemic taught us that flexibility is key to successfully navigating
changing food streams, and the Building for the Future campaign will give us the necessary
flexibility in the short- and long-term to feed our neighbors in need.

Attachment 7: Sample Budget

The sample below can be adapted for your project budget. This is not a required format but may be
useful to consider. All CPF grantees are required to submit a line-item budget. As defined by 2 CFR
200.1, “budget” means the financial plan for the Federal award. It is an estimate of the money
required to take 3 project from initiation to completion. The line-item budget should: show expenses
for the entire Project, both those being paid for by the CPF award as well as any other

sources; identify separately those costs that will be paid by the CPF award and those that will be paid
by another source; and be consistent with the Amended CPF Grants Table and the project

narrative. The total CPF amount in the budget must equal the amount of the CPF award.

sample Budget: Construction Projects

COST CLASSIFICATION CPF Funds  Non-CPF Funds Total

=

© XNV A WN

10.

Administrative and legal expenses
Land, structures, rights-of-way, appraisals, etc.
Relocation expenses and payments
Architectural and engineering fees
Other architectyral and engineering fees
Project inspection fees
Site work
Demolition and removal
Construction

Equipment

11. Contingencies
12. SUBTOTAL
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.135 Pro;ect (Program) Income
14. TOTAL PROJECT COSTS (subtract hne 13 from 12)

Sample Budget: Non-Construction Projects

COST CLASSIFICATION CPF Funds  Non-CPF Funds Total

‘ Frmge Beneflts » -

”Equrpment -

Supplies
Contractua(

» SUBTOTAL Dlrect Charges (sum of lines 1-6)

8. Indrrect Charges ‘

9 TOTAL PROJECT COSTS (sum of line 7 and 8)

10 Pro;ect(program)mcome ‘

11 TOTAL PROJECT COSTS (subtract #10 from #9)

No AW N

PAPERWORK REDUCTION ACT

Economic Development, Community Project Funding/Congressionally Directed Spending
U.S. Department of Housing and Urban Development
OMB Approval No 2506-0217

Public Reporting Burden for this collection of information is estimated to average 2 hours per
response, including the time for reviewing instructions, searching existing data sources, gathering,
and maintaining the data needed, and completing and reviewing the collection of

information. Response to this collection of information is mandatory to obtain a benefit. The
information requested does not lend itself to confidentiality. HUD may not conduct or sponsor,
and an applicant is not required to respond to a collection of information unless it displays a
currently valid OMB control number.
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Non-Mandatory Zoom Meeting Credentials — April 14, 2026 at 12:00 PM

https://us06web.zoom.us/j/84993468780?pwd=abWOSvEagNSCmjWI12nNylARujPWKDU.1

Meeting ID: 849 9346 8780

Passcode: 555767

One tap mobile
+13017158592,,849934687804,,,,*555767# US (Washington DC)

+13052241968,,849934687804#,,,,*555767# US

Join instructions

https://usO6web.zoom.us/meetings/84993468780/invitations?sighature=FBfasGZg5ENJ 2MJU2KPz3UFV
DjYPKkuemvBas7rquc



https://us06web.zoom.us/j/84993468780?pwd=abWOSvEaqNSCmjWI2nNylARujPWKDU.1
https://us06web.zoom.us/meetings/84993468780/invitations?signature=FBfasGZg5ENJ_2MJU2KPz3UFVDjYPKkuemvBas7rquc
https://us06web.zoom.us/meetings/84993468780/invitations?signature=FBfasGZg5ENJ_2MJU2KPz3UFVDjYPKkuemvBas7rquc

	RFP 8632 Land Bank Sample Contract.final 2.13.26.pdf
	RFP 8632 04012026.pdf
	RFP 8632 04012026.pdf
	RFP 8632 04012026.pdf
	RFP 8632 04012026.pdf
	RFP 8632 Waterbury Land Bank Authority - 3-30-26 revised.pdf
	BY THE CITY OF WATERBURY
	ON BEHALF OF THE WATERBURY LAND BANK AUTHORITY FOR THE W.O.W. NEIGHBORHOOD REVITALIZATION PROJECT
	A. Background and Intent
	B. Qualifications
	C. Scope of Services
	D. Agreement Period
	E. Insurance
	F. General Information
	2. RFP Documents
	G. Management
	H. Conditions
	I. Proposal Requirements & Required Format
	a. Contract Compliance Documents (Attachment A)
	b. Non-Collusion Affidavit and Addenda Acknowledgment (Attachment C)
	d. Proposer Qualification Statement (Attachment H)
	e. CHRO/State Set-Aside Requirements THIS REQUIREMENT DOES NOT APPLY TO THIS RFP
	f. Section 3, Housing and Urban Development Act
	ii. HUD Section 3 requirements apply to this Project.
	g. CT-DAS Contractor Prequalification Requirements THIS REQUIREMENT DOES NOT APPLY TO THIS RFP
	3. Exceptions and Alternatives, Expected City Services
	J. Evaluation of Proposals; Selection Process
	K. Rights Reserved
	L. Federal, State and Local Employment Requirements
	M. Performance and Payment Bonds
	N. Prevailing Wages  NOT APPLICABLE
	O. Additional Federal Policy Requirements
	P. City SAMPLE Payment Application Forms


	RFP 8632 04012026.pdf
	stripped down 0401.pdf
	Attachment D.pdf
	General Liability:                      $1,000,000 each Occurrence

	Sample Bid Bond.pdf
	KNOW ALL MEN BY THESE PRESENTS THAT WE ____________________________
	Signed this ______________ day of _____________, 2______
	NOW THEREFORE,

	Waterbury - Pay App Template.pdf
	Application


	Zoom.pdf



	Attachment J - Cost Proposal v2.pdf

	A and B for use with contract.pdf
	attach-A-1 Annual Statement of Financial Interests
	attach-A-2 Certification Regarding Debarment
	attach-A-3 Disclosure and Certification Affidavit


	RFP 8632 Waterbury Land Bank Authority - 3-30-26 revised.pdf
	BY THE CITY OF WATERBURY
	ON BEHALF OF THE WATERBURY LAND BANK AUTHORITY FOR THE W.O.W. NEIGHBORHOOD REVITALIZATION PROJECT
	A. Background and Intent
	B. Qualifications
	C. Scope of Services
	D. Agreement Period
	E. Insurance
	F. General Information
	2. RFP Documents
	G. Management
	H. Conditions
	I. Proposal Requirements & Required Format
	a. Contract Compliance Documents (Attachment A)
	b. Non-Collusion Affidavit and Addenda Acknowledgment (Attachment C)
	d. Proposer Qualification Statement (Attachment H)
	e. CHRO/State Set-Aside Requirements THIS REQUIREMENT DOES NOT APPLY TO THIS RFP
	f. Section 3, Housing and Urban Development Act
	ii. HUD Section 3 requirements apply to this Project.
	g. CT-DAS Contractor Prequalification Requirements THIS REQUIREMENT DOES NOT APPLY TO THIS RFP
	3. Exceptions and Alternatives, Expected City Services
	J. Evaluation of Proposals; Selection Process
	K. Rights Reserved
	L. Federal, State and Local Employment Requirements
	M. Performance and Payment Bonds
	N. Prevailing Wages  NOT APPLICABLE
	O. Additional Federal Policy Requirements
	P. City SAMPLE Payment Application Forms





